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S8choal Site Mission

Spencer Valley School is a public elementary school, which provides
a comprehensive education, in a safe, nurturing environment.
Students develop the high academic skills, creativity, self-confidence
and resourcefulness necessary to approach life with optimism, live it
with integrity, and to make g positive difference in the world,
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A. Child Abuse Reporting Procedures

Spencer Valley School District provides materials and training for mandated reporting
training online through the SDCOE website. All new staff review the information set forth
in Penal Code 11165.7 during orientation and sign an oath that states they are familiar
with the guidelines set forth in the code. The HR department ensures that training takes

place within the specified time each year.

With the passage of AB 1432 in September, 2014, all school districts, including Spencer
Valley, county offices of education, and charter schools are required to:

1. Annually train, using the online training module provided by the State
Department of Social Services, or other fraining, employees and persons working
on their behalf who are mandated reporters, as defined in Penal Code 11165.7,
on the mandated reporting requirements.

2. Develop a process for all persons required to receive training under the bill to
provide proof of completing this training within the first 6 weeks of each school
year or within & weeks of that person’s employment.

Please see BP and AR 51414
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All Penal Code (PC) refirences are located in Article 2.5 of the PC. This anticle is known s the Child Abse and Negleet Reportiug
: { pl (specity Peanl Code and search for Sections [1164-11174.3). A mmdated

DEFINITIONS AND GENERAL INSTRUCTIONS FOR COMPLETION OF FORM SS 8572

Act, also known 2

Wmmﬂ;ﬁmmfumﬁuﬂmﬂmmummwm(PCSecunnluﬁT(a).)
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MANDATED CHILD ABI'SE REPORTERS

Mandated child abuse reporiers include all those
individnals and entities 45 defined in PC Section 11165.2.

TO WHOM REPORTS ARE TO BE MADE
(DESIGNATED AGENCIES)

Repouts of suspected child sbuse or neglect shall be made
by mandated reporters to any police department or sheriff™s
department {pot including & school district police or
secutity department), county probation departmient (if
designated by the couuly to receive mandated reports) or
the county welfare department. (PC Sectiom 11165.9.)

III. REPORTING RESPONSIDILITIES

Any mandsied reporter who has knowledge of aor observes
n child, in his or ber professional capacity or within the
scope of his or her employment, whont he or she knows or
teasonably suspects has been the victim of child abmse or
neglect shall report such suspected instance of abmse or
neglect to & degignated agency inmediately or as soon as
practically possible by telephome and shall prepare and send
a wsilten sepoxt thereof wirthin 35 kowrs of receiving the
information conceming the mcident. (PC Section
11166{(a).)

‘No mendated reporter who reports a suspected instance of
child abnse or neglect shall be held civilly or criminally
liable for any report required or suthorized by the CANRA.
Auy other person reporting a known or suspected instance
of child abose or neglect shall not incvr civil or eriminal
liability a5 a result of any neport authornized by the CANRA
unless it ean be proven the report was false and the person
knew it was false or make the report with reckless
disregard of its truth or falsity. (PC Section 11172(x).)

INSTRUGCTIONS

SECTION A - REPORTING PARTY: Eurer the
mendated reporter’s name. title, category (from PC Section
11165.7), business (agency) name aud address, telephone
namber, a signatire and today*s date. Also check yes-uo
whether you (the mandated reporter) witnessed the
incideut. The signature area is for either the mandated

report or the person taking as telephoned report.
ETHNICITY CODES
1 Alaskna Native 6 Caribbean 11 Guenmmisn
2 American Indian 7 Ceniral Americsn 12 Hawsiien
3 Asian Tndian B Chinese 13 Hirpanio
4 Black 9 Eisiogian 14 Hwoug
5 Cambodisu 10 Filipino 15 Japenese

IV. INSTRUCTIONS (Continued)

SECTION B - REPORT NOTIFICATION: Complere
the nane and address of the designated agency notified,
date of the written report, date/time of the phone call and
the name, title and telephone immbey of the official
contacted

SECTION C - VICTIM (One Repot per Family, siblings
must have same parents/puardians); Exter the vietim’s
name, address, teleplone pumber, birth date ar approximate
age, sex, ethnicity, present location, and where applicable
enter the school, class (indicate the teacher’s name or room
anmber), and grade. List the peimary language spokeu in
the victim's home. Check the appropriate yes-no box for:
developmentally disabled?, physically disabled? and specify
the victim’s other disability, To determmne if the victim has
a disability, ask the victim’s parent or care giver, Also
check the eppropriate yes-no box for in foster care?, indicate
type of care if the victiin was in out-of-home care, indicare
the type of sbuse. List the victim's relationship fo the
suspect, cheek the appropriate yes-no boz for photos
taken?, indicate whether the incident resulted in this
victin's death,

SECTION D - INVOLVED PARTIES: Euter the
requested information for: Victim's Siblings, Vietim's
Parents/Guardians and the Suspect.

SECTION E - INCIDENT INFORMATION: If multiple
victims, enter the number. Enter date/time and place of the
incident. Provide a nerrative of the incident. Attach extra
sheets if apeded.

VY. DISTRIBUTION

*  Reporting Party: After completing Form S5 8572, retain
the yellow capy for your records aud submit the top three
copies to the designated agency.

*  Desigaated Agency: Wirhin 36 howrs of receipt of Fonn
S5 2572, send white copy to police or sheriff. bine copy to
county welfare or probation, aud green copy to district
BtoIDey.

16 Koresn 22 Folynesian 27 White- Atmenion

17 Laotian 23 Samowm 28 White-Cenal Ansevicen
18 Mexican 24 South Amoerioan 25 White-Exopesn

19 Other Asimn 25 Vietnamasa 30 White-Middle Envtern
21 Other Pae Iylnds 26 White 31 White-Rotasnian
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B. Disaster Response Procedures

Spencer Valley's Plan addresses, all types of emergencies and disasters as required by
Education Code and adopted Board Policies and Administrative Regulations.

See BP 3516a in Appendix A
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Spencer Valley School District

Spencer Valley School
4144 Hwy 78/79
Santa Ysabel, CA 92070
760-765-0336

Administrator’s
Redbook

Adapted from San Diego East Region
Readiness & Emergency Management for Schools
& Marin County Schools Model Emergency Management Plan
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EMERGENCY ACTIONS
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OATH OR AFFIRMATION

Spencer Valley School District — Administrative Regulation 4112.3

All public employees are disaster service workers. As such, before beginning
employment with the District, employees much take the oath or affirmation required by
law. In the event of natural, manmade or war-caused emergencies which result in
conditions of disaster or extreme peril to life, property and resources, all District
empioyees are subject to disaster service activities as assigned to them by their
supervisors.

Government Code — 3100

It is hereby declared that the protection of the health and safety and preservation of the
lives and property of the people of the state from the effects of natural, manmade, or
war-caused emergencies which result in conditions of disaster or in extreme peril to life,
property, and resources is of paramount state importance requiring the responsible
efforts of public and private agencies and individual citizens. In furtherance of the
exercise of the police power of the state in protection of its citizens and resources, all
public employees are hereby declared to be disaster service workers subject to such
disaster service activities as may be assigned to them by their supervisors or by law.
(Amended by Stats. 1971, Ch. 38.)

USE OF SCHOOL FACILITIES

Spencer Valley School District - Board Policy 3516

The Board shail grant the use of school buildings, grounds and equipment to public
agencies, including the American Red Cross, for mass care and welfare shelters during
disasters or other emergencies affecting the public heaith and welfare. The Board shall
cooperate with such agencies in furnishing and maintaining whatever services it deems
necessary to meet the community’s needs.

19



2020-2021
Spencer Valley School District EMERGENCY PLAN

Governing Board

Carol Frausto, President and Clerk
Marie Beatty, Member
Derek Miller, Member

Superintendent’s Office 760-765-0336
Child Nutrition 760-765-0336
Information Technology Services 760-765-0336
Maintenance & Operations 760-765-0336
Special Education 760-765-0336
Learning Student Support Services | | 760-765-0336

20




EMERGENCY TELEPHONE NUMBERS

| EMERGENCY

S S

s i e
ur area list each in alpha order in a

T Y

agency serves yo
separate box below.
California Highway Patrol 760-765-3800
Julian Sheriff ' 760-765-0503

If more than one agency serves your area list each in alpha order in a
separate box below.

CDF 760-765-0511
Julian Fire 760-765-1510
Julian Fire Station 7 760-765-0503

re Health Center _ 760 23 |

Arch Health Partners (Urgent '

Care, Ramona) 760-789-5170
Pomerado Hospital 858-613-4000
Palomar Hospital 760-7398-3000

Animal Control _ | 619-676-2675 ﬁ
Poison Control 800-222-1222
S.D. County Environmental Health ' 858-565-5173
S.D. County Hazardous Materials and Waste _ 858-505-6657
S.D. County Public Health and Human Services 619-441-6500
S.D. County Office of Education 858-292-3500
S.D. County Office of Emergency Services 858-565-3490
San Diego Gas and Electric 800-611-7343
Sewer ' ' '

Water

21



DISTRICT ADMINISTRATION PHONE NUMBERS

POSITION NAME OFFICE PHONE | CELL PHONE __
Superintendent | Julie Weaver 760.765.0336 | 760.315.7263
Business Kathleen McKenzie | 760.765.0336 | 858.220.2434
Maintenance Thomas Relaford |760.765.0336 |760.936-6347
Technology | Vicki Bergstrom 760.765.0336 | 760-525.7484
Office Jessica Noble 760.765.0336 | 760.331.8015
Board Member | Carol Frausto 760.765.0336 |760.522.8038
Board Member | Marie Beatty 760.765.0336 | 619.654.3635
Board Member | Derek Miller 760.765.0336 | 619.994.3990

STAFF PHONE LIST

This information will be used only during a school emergency

POSITION

NAME

CELL PHONE

Administrator

Julie Weaver

|760-315-7263

Admin. Assistant

Jessica Noble

760.331.8015

Asst. Supt.

Kathleen McKenzie

858-220-2434

School Pyschologist | Josh Brown 619-204-2366
Food Service Janel Alexander 760-443-7704
Instructional Aide Kim Miller 760-484-0105
Maintenance Thomas Relaford |760-936-6347
Music Specialist Bill Jones 760-521-7674
Resource Specialist Becky Taylor 619-322-0263
School Psychologist Josh Brown 619-204-2366
Technology Vicki Bergstrom 760-525-7484
Teacher K-1 Sadie Pratt 760-522-1732
Teacher 2-3 Megan Cali 760-791-0940
Teacher 4-5 Lyndsie Cornette |760-500-6002
Teacher 6-8 Allyson Jasper 760-550-1769

Substitute Teacher

Shalom Covert

760-917-0887

22




SITUATIONAL COMMUNICATION PLANS

In the event of any emergency situation during school hours, what
communication procedures are in place on your site? Develop a clear plan for
the following aspects of emergency response.

* When placing a 911 call: give your name, school name, and
school address

* Give specific location of shooter, intruder, fire, hazardous
911 Calis g
material or other emergency

* Indicate location of incident command post

During an emergency:
* Secure site
* Follow protocol as listed in Red Book

Mass
Notification to

Parents After an emergency:

*+ See Communications Officer before sending message
* Use all call School Messenger

* Set up Re-unification site when able

23




CONTINGENCY PLANS:
COMMUNICATION AND ELECTRICAL

PLAN FOR LOSS OF COMMUNICATION:

If no telephone service:

Try cell phone to make all calls

Go to electric room and connect phone to jack (marked on the wall to send and
receive outside calls).

If no Internet service:

Use phone jack in electric room with push button emergency phone (stored in
electric room).

PLAN FOR LOSS OF ELECTRICITY:

List loss of services in event of electrical outage:

water

sanitation (toilets)

refrigeration

lights and classroom equipment

telephone service (general)

List capability of backup power:

The electric room is wired to take a generator — Access point on the
outside wall through the
back patio (between kitchen and back of the office)

24



INCIDENT COMMAND
Incident Command System

Incident Commander

Jalie
y Command Staff
Safety Officer Public Info Officer Liaison Officer
Kathleen/Lyndsie Kathleen Kathleen
Division Chiefs
e

Security, Food Services
Search and Situation I Costs & Time
Rescue Analysis Keeping
Julie/Staft Supplies and
Medical Facilities
Vicki/Julie/
First-Aid Insurance
Jessica Claims Legal
ST Care Next S ?eps Transportation
& Supervision I;E]‘:/'S'::;fg
Allyson/ S?die Law Enforcement Staffing
Janel/Kim and
| Fire |
Student
Release Communications
(off site) Kathleen
Jessica/Sadie/Becky
i
Crisis
Response

25



INCIDENT COMMAND SYSTEM

School Site Assignments
Model Emergency Plan: Pages 24-34

incident Commander : ................................... .
< Alternates
Safety Officer Public Information Officer Liaison Officer
District Office
Alternates l Alternates l Alternates l
Operations Planning Logistics Finance
Alternates l Alternates l Alternates l Alternates l

26



OPERATIONS

Operations Chief
Julie Weaver — Until official entity arrives

Security, Search and Rescue Team Members
Lyndsie, Thomas and Kathleen

Medical Team Members
Vicki, Julie, Jessica

Student Release Team Members
Jessica, Becky

Student Care and Supervision Team Members
Allyson/Sadie

27



INCIDENT COMMAND

STAGING LOCATIONS
{(Model Emergency Plan: Page 28)

Identify locations on campus (or off) for each post below:

Command Post

Media Staging (P1O)

Security Team

Search & Rescue

Medical

Student Care

Student Release Area

Emergency Vehicles

28



BUILDING INFORMATION
SCHOOL SITE DOCUMENT DATE

Spencer Valley

EMERGENCY UTILITY SHUT-OFFS

Refer to campus map for additional information

. Total main | . . .

Electrical electrical shutoff? X Electric room in courtyard
Total main gas |

Gas shutoff? X Propane tank (fenced area)
Total main water Well/pump house (fenced

Water shutoff? X area)

Knox Box

ALARM COMPANY INFORMATION

Company Name Standard Electronics

Office Phone 619.596.9950

Emergency Phone 619.699.1716

Responsible Parties Julie Z. Weaver Kathleen McKenzie
Thomas Relaford

Conference Room -
Locations of Control wall in hallway
Panels

EMERGENCY SUPPLIES

Emergency Supply
Kit

Ball closet (facing playground and lunch tables)

29



INCIDENT COMMAND POST

PREPARATION:

Principal, Office Staff, Support Staff

1.

NSk wN

8.

Update teacher Crisis Envelopes with:
a. Emergency evacuation plan
b. Evacuation Absence Lists
¢. Class lists to be updated each trimester
d. IDtag
e. Teacher name sign
f. Penclil
Advise Staff/Parents of Emergency Plan.
Plan for students with special needs.
Meet with teachers and review duties and special assignments.
Conduct drills putting emergency teams into full operation.
Have message tapes prerecorded for use during an emergency.
Update Emergency Response Boxes with;
a. Student lists with parent phone numbers (each trimester)
b. Lists of students with special needs
c. Lists of staff members and phone numbers (cell and home)
Each year in October, review and update emergency plan.

EMERGENCY:

Principal or designee:

L.

2.
3.
4

© o

10.

Enactment of entire school emergency operation.

Activate emergency alarms/announcements.

Activate all emergency teams

Immediately proceed to Incident Command Post with cell phone, walkie-talkie, and
district emergency radio.

Establish communication with the Superintendent as to the status of emergency.
Report condition of students, staff, and school facilities.

Determine Student Release Area and communicate location to team members.
Responsible for all communications, bulletins, announcements both internail to staff
and students as well as external to the news media and the community.

Phone, e-mail and/or P.A. announcements every 15-20 minutes, if possible.
Maintain communication with liaison between emergency personnel and the
Incident Command Post.

Give the directive to begin documentation of the incident to assigned personnel.
(See “Immediate Steps”, page 4, #4)

30



SECURITY, SEARCH & RESCUE TEAM

Fire and police personnel will probably conduct the sweep team process. If site
staff is directed by fire personnel to conduct the sweep team process, utilize the
following procedures.

Site: Meet at evacuation site. Check in with Operations Section Leader for further
direction.

PREPARATION:

1. Know the location of:
a. fire extinguishers
b. central cut-off for water and electricity
c. emergency supply/tool barrels

EMERGENCY:

1. Check in with Operations Section Leader for sweep area assignment and master
keys.

2. Get a walkie-taikie from office staff, if available. Take all other supplies needed.

Initiate sweep of your designated area (see Sweep Map, page 32.)

4. If possible, sweep teams will sweep the campus in pairs, checking all rooms

including storage areas, bathrooms, hallways, etc.

Assigned areas will be explored visually, vocally, and physically.

Proceed as quietly as possible in order to hear calls for help.

Upon entering an area, call out and wait for an answer. Then proceed with

inspection of that area. If safe, actively search through the rubble.

8. Upon discovery of an injured person unable to walk, one member of the team is to
remain with the individual while the other summons aid.

9. If possible, maintain communication with Site Command Post and First-Aid Team in
case injuries occur or are discovered and to ensure that rescue aid is provided to
those most in need.

10. Clearly mark each door with an X in masking tape (white means everything okay,
red means victim is in room) after inspection is completed.

11. Sweep teams should always defer to directions from emergency personnel.

12. If fatalities occur, ali bodies should be moved only at the direction of the Incident
Command Post.

13. When search and rescue is complete, check in at the Incident Command Post for
next the assignment.

Lo

N
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Spencer Valley School

Security, Search and Rescue Area Map

32



STUDENT RELEASE TEAM

* See the Student Release Emergency Action on pages 29 and ____
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MEDICAL TEAM

PREPARATION:

1.

Keep all first aid kits updated and complete.

2. Develop triage procedures and forms.

3. Notify and update all team members of location of first aid supplies.

EMERGENCY:

1. Check in with evacuation area leader.

2. Report to the first aid center.

3. Take student “health logs” to the first aid/triage area.

4. Take a walkie-talkie for communication with Incident Command Post.

5. Activate triage and administer first aid as necessary.

6. Maintain communication with the Incident Command Post and notify of any staff
and student injuries.

7. Assist emergency services with injured.

8. Maintain complete records of staff and/or students injured; nature or first aid
administered; time, reason, destination, and names of all persons removed from
site for emergency treatment.

9. Team members shall provide information regarding any first aid administered to

accompany and person evacuated for further treatment.

10. Medical Team should always defer to directions given by emergency personnel.
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TEACHER “BUDDY” LIST

Listed below are “buddy” teachers for emergency evacuation purposes. You will be
responsible for assisting in the evacuation of each others students in an emergency
situation, should the need arise. Your emergency folder should contain a current class

list for your class as well as your “buddy”.

Buddy Assignments

Bl cachen

B | c:ich ot

Lyndsie Cornette RH Allyson Jasper RH
Sadie Pratt _ OSH Megan Cali CAR
Kim Miller/Janel Alexander/Bill Jones | CAR Vicki Bergstrom/Becky Taylor | Computer Room
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Activity/Documentation Log

Financial Section Members begins documentation of an incident at the direction
of the Incident Commander

Name:

Duty Position:

- DN | O

CHRONOLOGICAL LISTING OF EVENTS (Factual
Information)
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STUDENT EMERGENCY EVACUATION ABSENCE LIST

= Please list all students absent from your class.

» Check “Absent” if the student was absent at roll call.

= Check “No show” if the student did not show up to the evacuation area. List location if
known. Include any aides or parent volunteers who may have been in your room and

did not make it out to the evacuation area.

= [f all students on your class roster are present and accounted for, check the box below.
« |f you are the buddy teacher and do not know who is absent or missing, please check
“buddy teacher” below and indicate total number of students present at evacuation site.

O “Buddy Teacher”

TEACHER

I Al students present and accounted for.

Total # of students present

Student Name

Absent

No Show / Location?
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EMERGENCY EVACUATION
SUPPORT PERSONNEL ABSENCE LIST

= This list should include all district/staff members not regularly assigned to a
classroom. Include custodians, nutrition staff, aides, AM/PM personnel, resource
teachers, nurses/health aides, psychologist, itinerant teachers, etc. It should be
updated as necessary.

= Mark the name of any support person who is absent.

= Mark the name of any support person who did not report to the evacuation site.
Include the possible location of the employee, if known.

Absent

Name(s) Fvacuation Site
e

Janel Alexander

Vicki Bergstrom

Bill Jones

Kim Miller

Josh Brown

Thomas Relaford

Becky Taylor
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STUDENT RELEASE SIGN OUT SHEET

This form is to be used in the event that the Student Release team is unable to check
out students at the student release area. Should this occur, the classroom teachers will
be responsible for checking out student by filling in the information below. (copies are
located in your emergency folder.)

Student’s Name Signature of Parent/Guardian
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Spencer Valley School
Valve Shut-off Location Map
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Spencer Valley School

Evacuation Map (On-Site)
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Spencer Valley School Evacuation Map

* Extinguishers

w7 Safe Routes
Fire/Earthquake

Disaster Can




To the south:

Julian Station

4470 Julian Road
Julian, CA 92036
Contact: 760-885-8364

To the north:

Wynola Pizza and Bistro
4355 CA-78

Santa Ysabel, CA 92070
Contact: 760-765-1004

Spencer Valley School
Evacuation Map (Off-Site)

42



School Emergency Drill Report

School Year 2020-2021

School: Spencer Valley School

REQUIRED:
1. FIRE DRILLS-ONCE MONTHLY
2. EARTHQUAKE DRILLS — FOUR ANNUALLY

Month " Time | Evacuation | Admi or  Month/Date/Year
Conducted Time Signature Conducted Time Signature

August
September

October

bl el [ o

November
December
January
February
March
April

May

June

The Fire Department will be conducting random visits to review site procedures
and inspect this ongoing documentation record.

N
Submit to Local Fire Entity

JANUARY

Principal’'s Signature Date Principal's Signature

— ———m=T
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OPTIONAL EMERGENCY DRILL PLANNING CALENDAR

The purpose of conducting monthly drilis is to practice the efficiency and effectiveness
of specific emergency procedures. Therefore, every drill should be evaluated for what
worked and what did not and procedures should be modified as necessary. Staff
should be notified of any problems or changes in procedure prior to the next scheduled
drill.

This calendar may be used to assist sites

Monthly Drills to include: Date of Drill

AM. Fire Drill (regular evacuation site on campus)

P.M. Fire Drill (alternate evacuation site on campus)

Recess Fire Drill (regular evacuation site on campus)

A.M. Earthquake Drill/Evacuation (regular evacuation site on
campus)

P.M. Earthquake Drill/Evacuation (alternate evacuation site on
campus)

A_M. Lockdown Drill/Evacuation

P.M. Lockdown Drill/Evacuation

Fire Evacuation Drill (missing student(s))

Earthquake Drilf (missing classroom(s))

Other:

Annual Drills to include: - _ _ Date of Drill

Sweep and Rescue Team

First Aid Team

Family Reunion Team

Site Command Post

Other:




SITE EMERGENCY PROCEDURES
FOR SPECIAL NEEDS STUDENTS

Procedures for special needs students may need to be implemented in emergency
situations such as fire, earthquake, bomb threats, etc.

At the beginning of each school year, an Individual Emergency Procedures Plan
must be completed to accommodate each student who requires additional
assistance due to a disability. This includes students with physical impairments who
may require:

* a wheelchair on a daily basis

* specialized equipment

= physical assistance to evacuate in a timely manner

Each plan requires that support staff be designated as specialized assistants during
times of emergency.

The Site Safety Specialist is responsible for:
* identifying all students who will require additional assistance
» working with the designated certificated staff (classroom teachers) and the
principal to ensure that coverage and a plan is completed for each student

* Since new students may arrive at any time during the school year, this
assignment will be continuous throughout the year.

Use the format below to compiete an Individual Emergency Procedures Plan for
each special needs student. Place a copy of the plans in the Site Emergency
Operations Plan and with the individual classroom teacher's emergency materials.
(class roster, etc.)
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Individual Student Emergeney Procedures Plan -
Room #: Teacher:

Student:

Designated Specialized Assistants:

(identify two staff in this area) _ _ _ _

Required Equipment or Physical Assistance Needed to Evacnate in a Timely Manner (complete
below)

i Ei_piiirft!_l_;;_i I'Suident Emergency Procedures Plan
Student: Room #: Teacher:

Designated Specialized Assistants:

(identify two staff in this area) o . _
Required Equipment or Physical Assistance Needed to Evacuate in a Timely Manner (complete
below)
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GENERAL EMERGENCY ACTIONS

Emergency Actions are a set of simple directives and alert level procedures that may be implemented across a
number of emergency situations. When an emergency occurs, it is critical that staff members take immediate
steps to protect themselves and others. With Emergency Actions in place, staff can follow specific directions
without having to learn extensive protocols for each of several dozen different emergency situations. The Incident
Commander will decide which Emergency Actions to implement, based on the situation.

The most common immediate emergency actions below are listed below. Staff members must become familiar
with each emergency action and be prepared to perform assigned responsibilities. All students must be taught
what to do when any of the common emergency actions are implemented.

P L 5 i i L bt eyl £ i Sl S 2 R
ALL CLEAR communicates to students and staff that the emergency is over and normal school operations
can resume.

'EMERGENCY DAMAGE ASSESSMENT is the inspection process used immediately following an emergency
{typically will students and staff are under an EVACUATION order) to determine if it is safe to resume
occupancy of school facilities. An EMERGENCY DAMAGE ASSESSMENT should be performed following any
event with the potential to cause damage school facilities or equipment.

LOCKDOWN is initiated to isolate students and school staff from danger on or near the campus when

movement within the school and within rooms on the campus might put students and staff in jeopardy.

LOCKDOWN is used to prevent intruders from entering occupied areas of the buildings.

* Lock the doors;

* (Close and lock windows, and close blinds or cover windows;

¢ Turn off lights;

*  Silence all electronic devices;

*  Remain silent;

* Use strategies to silently communicate with first responders if possible,

*  Hide along the wall closest o the exit but out of the view from the hallway {allowing for an ambush of
the intruder and for possible escape if the intruder enters the room); and

¢ Remainin place until the release from lockdown by school administration or evacuated by law
enforcement.

SECURE CAMPUS is implemented as a precautionary measure to ensure the safety of students and staff

when there is danger in the surrounding community or a bomb threat is made against the school. SECURE

CAMPUS requires that all students and staff take sheiter in school buildings and lock all exterior doars.

Classroom instruction and/or activity may continue as long as all classroom and office doors are focked and
all students and staff remain inside through the duration of that event. The school perimeter should be
secured.

SHELTER IN PLACE is implemented when there is a need to isolate students and staff from the outdoor
environment to prevent exposure to airborne contaminants. The procedures include closing and sealing
doors, windows and vents; shutting down the classroom/building heating, ventilation and air conditioning
systems to prevent exposure to the outside air; and turning off pilot lights. SHELTER IN PLACE allows for
the free movement of staff and students within the building, although one should not leave the room until
further instructions are received. Those in bungalows and buildings with exterior passageways must
remain in the classroom while SHELTER IN PLACE is instituted. It is appropriate for, but not limited to, gas
leaks, external chemical release, dirty bombs and hazardous material spills.

SNivis
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TAKE COVER is implemented when it is necessary to move to and take refuge in the best shielded areas
within the school buildings. It is appropriate for, but not limited to, severe windstorms and tornados.
* Move students and staff into the school’s permanent buildings, on the ground floor.
* Group students/staff together at the furthest point away from windows on the floor.
¥ Face the wall with backs to the windows
v" Crouch down on knees and elbows
¥"  Hands covering the back of their head/neck
* If a tornado warning or potentially damaging windstorm occurs at dismissal, delay dismissal.
An order to TAKE COVER should remain in place until the National Weather Service has lifted the warning.

DUCK, COVER AND HOLD ON is the action taken during an earthquake to protect students and staff from
flying and falling debris. DUCK, COVER AND HOLD ON is an appropriate action for use during an
earthquake or explosion. Immediate EVACUATION and an EMERGENCY DAMAGE ASSESSMENT must he
performed prior to occupancy of any of the site’s buildings, following any event prompting the use of
DUCK, COVER AND HOLD ON.

NOLLYNOVA3

EVACUATION is implemented when conditions make it unsafe to remain inside the building(s). This action
provides for the orderly movement of students and staff along preseribed routes from inside school
buildings to a designated autside area of safety.

OFF-SITE EVACUATION Is implemented when it is unsafe to remain on the school campus, and evacuation
to an off-site assembly area is required. This action provides for the orderly movement of students and
staff along prescribed routes from inside school buildings to a designated area of safety off campus. In
some situations OFF-SITE EVACUATION may require the use of busing. STRUCTURED REUNIFICATION
should be used following any OFF-SITE EVACUATION.

EARLY RELEASE Certain situations may require releasing students from school at a time when parents
expect their children to be at the school site. EARLY RELEASE may be implemented when circumstances
make keeping students at school inadvisable. FARLY RELEASE must be authorized by the district
superintendent or designee. During an EARLY RELEASE, students follow normal dismissal procedures.

NOLLYIIJINNIY

STRUCTURED REUNIFICATION is the process used to reunify children with their parents, guardians or

caregivers, following a school emergency. Reguiar dismissal procedures are not followed. STRUCTURED

REUNIFICATION requires:

* Maintaining accurate information on the location of each child.

*  Preventing unauthorized individuals from having access to or removing children.

*  Verifying the identity of individuals coming to take custody of children.

*  Verifying each individual has the legal right to take custody the child for which they have asked.

*  Keeping record of who each student is released to, the method used to verify their identity and the
time of the pick-up.
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EMERGENCY ACTION | ALL CLEAR

ALL CLEAR is used to conclude other immediate actions taken upon an
emergency to notify staff and students that normal school operations can resume.
ALL CLEAR signifies that the emergency is over. This is the final ACTION used to
conclude the following actions;

* DUCK, COVER and HOLD ON * SHELTERIN PLACE

* EVACUATION and REVERSE EVACUATION +« STANDBY

* LOCKDOWN + TAKE COVER
ANNOUNCEMENT:

1. Make the following announcement in person directly or over the public address

2. Use messengers with oral or wiitten word as an alternate means of staff
notification.

3. Use Parent Telephone Notification System, if appropriate.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

o Determine that the emergency is over and it is safe to resume classes. [t
may be necessary to talk to first responders to make this determination.

o Make the ALL CLEAR announcement.

o Send home with students for their parents/guardians a brief written description of
the emergency, how it was handled and, if appropriate, what steps are being
taken in its aftermath.

STAFF ACTIONS:

o As soon as the ALL CLEAR announcement has been made, return to the
classroom or to desks and chairs, uniock doors and windows, and
immediately begin discussions and activities in classrooms to assist
students in addressing fear, anxiety and other concerns.

o Use Parent Telephone Alert System, if appropriate.
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EMERGENCY ACTION Emergency Damage Assessment

Please refer to emergency action summary on page 12.
Detailed action steps coming soon
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EMERGENCY ACTION LOCKDOWN

LOCKDOWN is initiated to isolate students and school staff from danger when there is a
crisis inside the building and movement within the school might put students and staff in
jeopardy. LOCKDOWN is used to prevent intruders from entering occupied areas of the
building. The concept of LOCKDOWN is no one in, no one out. All exterior doors are
locked, and students and staff must remain in the classrooms or designated locations at all
times. Teachers and other school staff are responsible for accounting for students and
ensuring that no one leaves the safe area. LOCKDOWN is not normally preceded with an
announcement. This ACTION is considered appropriate for, but is not limited to, the
following types of emergencies:

* Gunfire * Rabid animai at large + Extreme violence outside the classroom

LOCKDOWN differs from SHELTER-IN-PLACE because it does not involve shutting
down the HVAC systems and does not allow for the free movement within the building.

ANNOUNCEMENT:

1. Make an announcement in person dlrectly or over the pubhc address system

ST -

ke

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

o Make the announcement. Instruct teachers and staff to immediately lock doors
and remain in the classroom or secured area until further instructions are
provided.

o Call 911. Provide location, status of campus, all available details of situation.

a When clearance is received from appropriate agencies, give the ALL CLEAR
instruction to indicate that it is safe to unlock the doors and return to the normal
class routine.

a Send home with students a brief written description of the emergency, how it was
handled and, if appropriate, what steps are being taken in its aftermath.

STAFF ACTIONS:

a [fitis safe to clear the hallways, bathrooms and open areas, direct students to
the closest safe classroom.

a Immediately lock doors and instruct students to lie down on the floor.

o Close any shades and/or blinds if it appears safe te do so.

0 Remain quiet and calm in the classroom or secured area until further instructions
are provided by the principal or law enforcement.

STUDENT ACTIONS:

o Move quickly and quietly to the closest safe classroom.

If rooms are iocked, immediately hide in the closest safe zone: bathroom, janitorial
closet, office area, Library. Lock the door or move furniture or trash can to bar access
to the room. Remain quiet until further instructions are provided by the principal or
police.
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EMERGENCY ACTION ___  SECURECAMPUS

SECURE CAMPUS is implemented when the threat of violence or police action in the
surrounding community requires precautionary measures to ensure the safety of staff
and students. When a campus is in SECURE CAMPUS status, classroom instruction
and/or activity may continue as long as all classroom and office doors are locked and all
students and staff remain inside through the duration of that event. Outer gates and
other entrance/exit points can be closed (NOT LOCKED) to deter a potential perpetrator
from entering school grounds.

This response is considered appropriate for, but not limited to, the following types of
emergencies:

U Potential threat of viclence in the surrounding community

J Police activity in the surrounding community

A SECURE CAMPUS response may be elevated to LOCKDOWN in which case,
instruction immediately ceases and students and staff follow LOCKDOWN procedures.

Secure Campus is a precautionary measure against the threat of
potential violence in the surrounding community. Secure Campus
requires locking all classroom/office doors and closing entrance and exit
points on the school’s perimeter. The objective is to protect against a
potential community threat coming onto campus. Secure Campus
differs from Lockdown in that it allows classroom instruction to continue.

SECURE CAMPUS:

0 Is intended to prevent a potential community threat from entering
campus

L Heightens school safety while honoring instructional time
QO Requires that all exterior classroom / office doors are locked
[ Requires that no one goes in or out for any reason

Q Requires that students and staff remain in Secure Campus status
until ALL CLEAR is issued by administration
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PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

O Assume Incident Command role

O Make public address announcement. Instruct teachers and staff to immediately
lock doors and remain in the classroom or secured area until further instructions
are provided

Example:
“Your attention please. Due to reported police activity in the

surrounding community, please implement SECURE CAMPUS
procedures immediately.”
-REPEAT-

Q Instruct Office Manager/Secretary to call law enforcement non emergency
number, inform them of Secure Campus status, and gather more specific
information regarding the potential threat. If information is difficult to obtain, put
site administrator on the call and ask to speak with Dispatch/Communications
Supervisor

O Designate assigned individual to lock all doors leading into administration
building

() Designate assigned individual to close (NOT LLOCK) all entrance and exit points
on the campus perimeter

0 Contact school resource officer or other security personnel and provide available
information
0 When able, alert Superintendent’s office

0l Maintain heightened state of readiness in case potential community threat
intensifies and school elevates response to LOCKDOWN

Q If students are out at break , recess, or lunch and situation is deemed imminent,
announce SECURE CAMPUS status and ask that all students return fo assigned
classrooms immediately

Q If students are out at break, recess, or iunch and situation is NOT deemed
imminent, initiate SECURE CAMPUS immediately upon conclusion of break

Q If possibie, provide periodic updates to staff via public address, e-mail, or other
agreed upon means. Continue updates even if there is no change in the
situation
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PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

[0 Depending on the timing of the situation, consider deactivating the passing
period bells. Students and staff must remain inside as long as the threat persists

01 After the emergency has been neutralized, initiate ALL. CLEAR

O Through whatever means is most effective, provide parents/guardians with a
brief description of the emergency, how it was handled, and if appropriate, what
steps are being taken in its aftermath

STAFF ACTIONS:

O Move to the door and instruct any passing students to return to assigned
classroom immediately

Close and lock the door

O o

Continue class instruction or activity as normal

]

Enforce the no entrance; no exit protocol. Remain in classroom or secured area
and wait for further instructions

Be alert to the possibility that response may elevate to LOCKDOWN

O Do NOT call office to ask questions; Incident Command will send out periodic
updates

O Wait for another action or, if ALL CLEAR is issued, return to normal class
routine

O

STAFF ACTIONS: IF STUDENTS ARE ENGAGED IN CLASS ACTIVITY
ON AN OUTLYING FIELD (PE OF OTHER ACTIVITY):

O Gather students together and organize into an orderly formation

O Inform students that as part of SECURE CAMPUS pracedures, the class will
move immediately to a pre-determined classroom location

O Proceed to on-campus shelter [ocation as quickly as possible
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STAFF ACTIONS: IF STUDENTS ARE ENGAGED IN CLASS ACTIVITY
ON AN OUTLYING FIELD (PE OR OTHER ACTIVITY):

Q

Q0

Once inside, take attendance to ensure all present students are accounted for

By classroom phone, cell phone, waikie-talkie, or 2-way radio, contact
designated ICS Command to report class location and any absent or missing
students

Implement all classroom policies and procedures for SECURE CAMPUS status

Maintain order in all areas of shelter or assembly. Do not release students to
parent/guardian unless instructed by Incident Commander

Wait for another action or, if ALL CLEAR announcement is issued, return to
normal class routine
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EMERGENCY ACTION SHELTERIN PLACE

SHELTER IN PLACE is a short-term measure implemented when there is a need to isolate
students and staff from the outdoor environment to prevent exposure to airborne
contaminants. The procedures include closing and sealing doors, windows and vents;
shutting down the classroom/building heating, ventilation and air conditioning systems to
prevent exposure to the outside air; and turning off pilot lights.

SHELTER IN PLACE allows for the free movement of staff and students within the building,
although one should not leave the room until further instructions are received. Those in
bungalows and buildings with exterior passageways must remain in the classroom while
SHELTER IN PLACE is instituted. It is appropriate for, but not limited to, gas ieaks, external
chemical release, dirty bombs and hazardous material spills.

ANNOUNCEMENT:
1. Make an announcement in person directly or over the public address system:

P

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

o Make an announcement on the pubiic address system. Give clear instructions,
remain calm and convey reassurance that the situation is under control.

o When clearance is received from appropriate agencies, give the ALL CLEAR
instruction to indicate that the normai school routine can resume.

o Make arrangements for central HVAC shutdown, as necessary.

TEACHER and STAFF ACTIONS:
o immediately clear students from the halls. Stay away from all doors and windows.

o Keep all students in the classroom until further instructions are received. Assist those
needing special assistance.

o Secure individual classrooms: a) close and lock doors and windows; b) shut down the
classroom HVAC system; c) turn off local fans in the area; d) seal gaps under doors
and windows with wet towels or duct tape; e) seal vents with aluminum foil or plastic
wrap; and f) turn off sources of ignition, such as pilot lights.

o Take attendance and call report in to school secretary. Wait for further instriuctions.

STUDENT ACTIONS:

G Proceed to the classroom, if it is safe to do so. If not, follow teacher or staff directions to
nearby classrooms or other rooms (e.g., auditorium, library, cafeteria, multi-purpose room).
If these are unsafe, follow instructions to proceed to an alternative indoor location.
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a_EMERGENCY ACTION ____ TAKECOVER

TAKE COVER is implemented when it is necessary to move to and take refuge in the
best- shielded areas within the school buildings. It is appropriate for, but not limited to,
the following:

» Actual enemy attack or imminent threat of attack
+ Severe windstorm with little or no warning

Enemy Attack
ANNOUNCEMENT:

1. A three (3) minute undulating siren tone will sound for schools near an Aftack
Warning Siren.

2. If not near an Attack Warning Siren, make the following announcement in person
directly or over the school public address system:

3. Sound continuing short buzzer or bell signals.

4, Use messengers with oral or written word as an alternate means of faculty
notification.

Naturai Disasters

ANNOUNCEMENT:

1. Make the following announcement in person directly or over the school public
address system:

2. Sound continuing short buzzer or bell signals.

3. Use messengers with oral or written word as an aiternate means of faculty
notification.
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EMERGENCY ACTION | DUCK, COVER AND HOLD ON

DUCK, COVER AND HOLD ON is the action taken during an earthquake to protect
students and staff from flying and falling debris. it is appropriate action for:

« Earthquake
» Explosion

ANNOUNCEMENT:

The following announcement will be made over the public address system and by
teachers in classrooms:

STAFF AND STUDENT ACTIONS:

inside

a Arrange desks so that they do not face windows.
o Instruct students to move away from windows,

o Immediately drop to the floor under desks, chairs or tables. With back to
windows, place head between knees, hold on to a table leg with one hand and
cover the back of the neck with the other arm.

o Remain in place until shaking stops or for at least 20 seconds. When quake is
over, leave building. Do not run. Avoid routes with architectural overhangs. Do
not re-enter building until declared safe by competent authority.

Outside

o Instruct students to move away from buildings, trees, overhanging wires and
DUCK, COVER and HOLD ON.

o Upon the command DUCK, COVER AND HOLD ON, immediately move away
from objects which might topple over, drop to the ground or get under a table
close by, place head between knees, and cover back of neck with arms and
hands.

o Remain in place until shaking stops or for at least 20 seconds.
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EMERGENCYACTION ~ EVACUATION

EVACUATION is implemented when conditions make it unsafe to remain in the
building. This ACTION provides for the orderly movement of students and staff along
prescribed routes from inside school buildings to a designated outside area of safety.
EVACUATION is considered appropriate for, but is not limited to, the following types of
emergencies:

= Fire « Explosion or threat of explosion

*  Bomb threat « Post earthquake

» Chemical accident

See next page for how to assist those with disabilities during an evacuation.

See also: OFF-SITE EVACUATION, which is implemented when it is not safe to remain
on the school campus and REVERSE EVACUATION, when it is unsafe toc remain
outside.

ANNOUNCEMENT:
1. Fire alarm (bell or horn signal).

2. Provided time is available, make an announcement over the public address
system:

3. Implement Special Needs Evacuation Plan (see Section |l — Preparedness).

4. Use messengers with oral or written word to deliver additional instructions to
teachers in hold areas.

PRINCIPAL/SITE ADMINISTRATOR:

o The Assembly Area should be a safe location on the school campus away from
the building and emergency response equipment that may arrive at the school.
If unsafe for the current emergency, designate an alternate Assembly Area,

a When clearance to return to the buildings is determined or received from
appropriate agencies, announce ALL CLEAR to return to classrecoms and
resume school activities.

o Send home with students for their parents/guardians a brief written description of
the emergency, how it was handled and, if appropriate, what steps are being
taken in its aftermath.
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STAFF ACTIONS:

o Instruct students to leave the building in an orderly manner using the designated
evacuation routes and reassembile in the assigned Assembly Area.

a Take the emergency backpack and student roster when leaving the building and
take attendance when the class is reassembled in a safe location. Report
attendance to the Incident Commander/designee.

Remain in the Assembly Area until further instructions are given.

o Wait for another ACTION or the ALL CLEAR instruction to return to school
buildings and normal class routine.

HOW TO ASSIST THOSE WITH DISABILITIES DURING AN EVACUATION

The needs and preferences of non-ambulatory individuals will vary. Those at ground
floor locations may be able to exit without help. Others may have minimal ability to
move, and lifting may be dangerous. Some non-ambulatory people also have
respiratory complications. Remove them from smoke and vapors immediately

To alert visually-impaired individuals
o Announce the type of emergency.
a Offer your arm for guidance.
a Tell person where you are going, obstacles you encounter.
o When you reach safety, ask if further help is needed.

To alert individuals with hearing limitations
g Turn lights on/off to gain person’s attention -OR-
o Indicate directions with gestures —OR-
o Write a note with evacuation directions.

To evacuate individuals using crutches, canes or walkers
o Evacuate these individuals as injured persons.
o Assist and accompany to evacuation site, if possible -OR-
o Use a sturdy chair (or one with wheels) to move person -OR-
o Help carry individual to safety.

To evacuate individuals using wheelchairs
o Give priority assistance to wheelchair users with electrical respirators
a Most wheelchairs are too heavy to take downstairs; consult with the person to
determine the best carry options.
o Reunite person with the wheelchair as scon as it is safe to do so.
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EMERGENCYACTION OFF-SITE EVACUATION

OFF-SITE EVACUATION is implemented when it is unsafe to remain on the school
campus, and evacuation to an off-site assembly area is required. This ACTION
provides for the orderly movement of students and staff along prescribed routes from
inside school buildings to a designated area of safety. OFF-SITE EVACUATION is
considered appropriate for, but is not limited to, the following types of emergencies:

» Fire » Explosion or threat of explosion
« Bomb threat *  Post earthquake
* Chemical accident

OFF-SITE EVACUATION may require DIRECTED TRANSPORTATION.
See also EVACUATION and REVERSE EVACUATION, implemented when it is unsafe
o remain outside.

ANNOUNCEMENT:

1. Fire alarm (bell or horn signal).
2. Make an announcement over the public address system:

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

@ Determine the safest method for evacuating the campus. This may include the use of
school buses or simpiy walking to the designated off-site location.

@ Call 911. Provide school name and location of off-site evacuation, reason for
evacuation, number of staff and students being evacuated.

2  When clearance is received from appropriate agencies, give the ALL CLEAR instruction
and authorize students and staif to return to the classrooms.

o Send home with students for their parents/guardians a brief written description of the
emergency, how it was handled and, if appropriate, what steps are being taken in its
aftermath.

STAFF ACTIONS:

o Take attendance before leaving campus. Instruct students to evacuate the building,
following designated routes, and assemble in their assigned offsite Assembly Area.
Bring along the emergency classroom backpack.

o If walking to a nearby site, keep students lined up in an orderly fashion and walk away
from the danger. Tha procession should follow the safest route to the evacuation site.

0 Take the student roster when leaving the building. Take attendance when the class is
reassembled in a safe offsite location. Report attendance to Principal/designee.

Remain in place until further instructions are given.
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STRUCTURED REUNIFICATION

Please refer to emergency actions summary on page 13.
Structured reunification detaiis coming soon,
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EMERGENCY RESPONSES

This section establishes procedures to be followed that will minimize or nullify the
effects of the 44 emergencies listed below. The response procedures are intended
primarily as a ready reference for all staff to be studied and practiced prior to the
occurrence of an emergency.

The emergencies outiined in this section are:
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EMERGENCY RESPONSE ACCIDENT AT SCHOOL

Whether an accident is unintentional and results in minor injury or is the result of
aggressive behavior on campus, it is important to complete a written report of the
incident. Accident Report and Behavioral Incident Report forms are availabie at the
school office.

STAFF ACTIONS:
Q Report accident to principal and school office.

a Provide for immediate medicai attention, including performing necessary
life-sustaining measures (CPR, etc.), until trained Emergency Medical
Services technicians arrive.

a For relatively minor events, take students to school office or school nurse
for assistance.

Q Complete an Accident Report or Behavioral Incident Report to document
what occurred.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q Provide appropriate medical attention. Call 911, if needed.

a Contact parents, guardians as appropriate to seek appropriate follow-up
services, if needed.

OTHER PREVENTATIVE/SUPPORTIVE ACTIONS:

a Post general procedures in the clinic explaining when parents are to be
notified of minor mishaps. (See NCR paper Oops and Ouch) Ocps should
be used for most treatment if any medical products are used or there is an
injury that leaves a mark on the student. Head injuries always receive a
notification call from the school.

Q Provide staff with a one-page list of emergency procedures in case of an
accident or injury on the playground or in the building (e.g., First Aid
Manual, Bloodborne Pathogen Program).

Q Provide each teacher with information about students in his/her classroom
having special medical or physical needs; such conditions might include
allergies, fainting, seizures, or diabetes; include procedures that the
teacher may follow in these specific emergencies.

ADDITIONAL STEPS FOR THE SCHOOL.:
- Go online and fill out accident report on JPA website
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EMERGENCY RESPONSE Active _ShooterlArmed Assailant

ACTIVE SHOOTER / ARMED ASSAILANT SITUATIONS

“Active shooter situations” are defined as those where an individual or individuals is “actively
engaged in killing or attempting to kill people in a confined and populated area.” Active shoolers
/ armed assailants frequently use firearms but attacks of this fype can also be made with other
types of weapons (knifes, swords, etc.). These situations are unpredictable and evolve quickly.
Because of this, individuals must be prepared to deal with an active shooter / armed assaifant
situation before law enforcement personnel arrive on the scene.

No single response fits all active shooter / armed assailant situations; therefore it is essential all
members of the school staff know their options for response and are prepared to act decisively
to protect their students and themselves.

ACTIONS - ALL SCHOOL STAFF

1.

All employees are authorized to take immediate action to protect themselves and
students if they see or hear anything that causes them to believe an active shooter /
armed assailant situation is occurring or is to about to occur.

a. Actimmediately if you or your students:
* hear a sound that might be gunfire.
» see something that looks like a weapon being carried or used on or near
the campus.
* sense any other indication of active shooter / armed assailant threat.
b. Quickly evaluate which option (Run, Hide or Fight) will best protect you and
your students.
c. Be decisive. Communicate your plan to your students and act quickly.
d. Call 911 and the School Office as soon as it is safe to do so.

Options: Run, Hide or Fight

a. Run: If you can get yourseif and your students safely away from danger, do so
immediately.
* Do not evacuate unless you...

o know with certainty, the exact location of assailant {do not trust
unofficial, second hand accounts),

o and can visualize a route that will get your students and yourself
safely off campus.

* Don't carry anything with you.
o Police may mistake an item in your hands as a weapon.
o Leave everything behind.

« [f you encounter peopie along the way...

o Adults: Warn them and take them with if you can but don't stop if
they refuse to come.

o Students: Warn any students you encounter and take them with if
you. You may use reasonable force to take a student with you if
you can do so without endangering yourself or the other students
in your care.
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* Place terrain and buildings between you and the assailant to cover your
escape.

» Keep going until you are certain you are out of danger.

= Call 911 as soon as it is safe to do so.

+ Keep your students with you. Call 911 or 858.565.5200 (Sheriff Dispatch)
or 760.765.4780 (Sheriff office) to report your location and obtain
instructions.

b. Hide: If you do not know the exact location of the assailant, get your students
and yourself into the most secure location available and LOCKDOWN.

» Lock the doors

* Close and lock windows and close blinds or cover windows;

* Turn off lights;

* Barricade the doors with heavy furniture; be sure your barricade covers
any glass in or near the door;

= Silence zl electronic devices;

* Remain silent;

* Position occupants spread out and out of line of site from room entrance.

* Prepare to take action if the assailant attempts to get in the room;

* Use text or email to communicate your location, the number of students
or staff with you, if you have any wounded and the extent of the injuries;

+ Call 911 as soon as it is safe to do so.

* Remain in place until evacuated by identifiable law enforcement officers.

¢. FIGHT: Never seek out confrontation with an active shooter / armed
assailant. If you are confronted by an active shooter / armed assailant and you
have no safer option, take immediate action to disrupt or incapacitate the
assailant. If you choose the FIGHT option, commit to your actions.

» If you are in LOCKDOWN (Hide), prepare yourself and your students for
the possibility that the assailant may attempt to get in the room you are in,

o Construct a strong barricade.

o If you have another way out (a window or back door) use it while
the assailant is attempting to get in.

o If no other exit is available be prepared to disrupt the assailant by
throwing objects at the assailant and running for the exit as soon
as the assailant enters the room.

a. Use items in the environment as improvised weapons (fire
extinguishers, staplers, books, cups, etc.)
» Staff members may consider using aggressive and violent force to
surprise and overwhelm the assailant.

3. Call 911 and initiate a school-wide LOCKDOWN announcement as soon as you ¢an
do so safely. Work with the people you are with to do both calls simultaneously if
possible.

a. Provide as much information as possible (slow down - be calm):
+ State the emergency: ‘| hear gunfire.” *l saw...”
o Give information on people who are wounded.
» Location of the assailant (if known):
* Description of the assailant (if known):
* Your precise location: “room __”
* The number of children with you:
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b. Keep the line open, even if you can't talk, unless instructed by the dispatcher to
end the call.

4. Special Topics

a. Injuries: Your response to injured persons will need to vary given the specific
circumstances that are present and the response option (Run, Hide or Fight) you
are engaged in.

* Run — If you encounter injured persens while you are trying to get out of
danger...
o And you have children with you, you must place their safety ahead
of the injured person. Take note of where the injured person is
and repoert the location as soon as you get to safety.

* Hide - If someone is injured where you are hiding, secure the room
before tending to the wounded.

o As soon as it is safe to do so, apply first aid using any supplies
that are availabie. If necessary, use articles of clothing as
improvised dressing for wounds and apply direct pressure to
control bleeding.

* Fight — This is always the option of last resort because the probability of
injury is highest when you are in close proximity to the assailant. Commit
te your plan. Do not stop to tend to the wounded until it is safe to do so.

o If you're intention is to disrupt the assailant to allow as many
people to escape as possible, stick to that plan.

o [f your plan is to incapacitate the assailant, keep fighting until the
assailant is incapacitated and the weapon and assailant are under
control,

b. Law Enforcement: If you encounter iaw enforcement officers...
» Immediately raise your hands in the air and display your open paims.
= Don't run up to officers or attempt to hug or talk to them.
» Don't talk unless they ask you a question.
« Do exactly what they tell you to do.

c. Weapons: If the assailant loses control of a weapon, exercise extreme care
when securing it:
* Do not pick up the weapon. Law enforcement may shoot you if they see
you holding a weapon.
* Secure the weapon by placing an empty trash can over it and sliding it to
a location where it can be kept covered and under control untii a2 law
enforcement officer can take possession of it.

d. Ongoing Communication: {School and district staff should develop means to
safely provide updates to staff to keep them informed during the incident.)

e. Extended Day Programs / After School Activities: (School sites must also plan
for and train all district / site staff involved with student activities and
extracurricular programs.)
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PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
= Follow the All Staff guidance described above.
* Call 911 and initiate a LOCKDOWN announcement as soon as you can do so safely.
Work with nearby staff to do them simultaneously if at all possibie.
o Include as much actionable information on the announcement as possible.
= Example “LOCKDOWN, LOCKDOWN, LOCKDOWN. Man with a gun on
campus. LOCKDOWN now.”

o [If you have surveillance capabilities, and can safely provide real time
announcements, broadcast continuous and accurate information on the location
of the assailant. This will disrupt and distract the assailant. [t will also provide
people on campus with information they can use to better evaluate their options,

» Example: “The gunman is now in the D wing headed south. He is armed
with a shotgun and is wearing a hooded jacket and blue jeans.”
= Notify the district office after you call 911.
* If possible assist emergency personnel.
o Assist police in entering the school;
o Provide officers with keys, maps and any other information requested.

DISTRICT STAFF ACTIONS
* Emergency Operations Center (EOC)
o Activate the district's Emergency Operations Center
o Dispatch a back-up ICS team to take over responsibility for ICS functions from
site staff who will be impacted by this emergency.

« Offsite Reunification
o The Operations Section should prepare an off-site evacuation site for
reunification.

= This should be at a location large enough to accommodate the
evacuation, with parking available for parents coming to get their kids.
Movie theater complexes work well for this type of emergency.

= Once the assailant is neutralized emergency responders will begin to
treat and evacuate the wounded.

= School staff and students will remain in lockdown until evacuated on a
room by room basis.

» Buses should be placed an standby for evacuation.

= Teams and materials shouid be mobilized to conduct an orderly
reunification in which all students and staff are accounted for.

« Crisis Intervention

o A Mental Health strike team should also be assembled to assist with stabilizing
acutely impacted students, staff and parents during reunification.

o This team will also provide ongoing support throughout the recovery phase of
the emergency response.

o Psychoeducational materials should also be developed / selected by the
Planning Section for distribution to parents and other caregivers to assist them
in supporting crisis recovery.

o Mental Health staff should also be involved in plans related to reopening the
school following an active shooter / armed assailant event.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE AIRCRAFT CRASH

Emergency response will depend on the size of the aircraft, nature of the ¢crash, and
proximity to the school. Ifit is safe to remain inside the building, all students should be
kept in the school under supervision. The crash may also result in an explosion,
chemical spill or utility interruption.

Aircraft crashes into the school

STAFF ACTIONS:

Q Notify Principal.

Q Move students away from immediate vicinity of the crash.

Q EVACUATE students from the building using primary and/or alternate fire
routes to a safe assembly area away from the crash scene. Take class
roster/nametags and emergency backpack.

a Check school site to assure that all students have evacuated.

Q Take attendance at the assembly area.

Q Report missing students to the Principal /designee and emergency
response personnel.

a Maintain control of the students a safe distance from the crash site.

a Care for the injured, if any.

a Escort students back to the to the school site when emergency response

officials have determined it is safe to return to the building.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

Q
a

Notify police and fire department (call 911).

Determine immediate response procedures, which may include
EVACUATION, or OFF-SITE EVACUATION that may include the use of
busses or alternate transportation.

Notify District Superintendent, who will contact the Office of Emergency
Services.

Arrange for first aid treatment and removal of injured occupants from
building.

Secure area to prevent unauthorized access until the Fire Department
arrives. Ensure that students and staff remain at a safe distance from the
crash.

Account for all building occupants and determine extent of injuries.
Do not re-enter building until the authorities provide clearance to do so.
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Aircraft crashes near school

STAFF ACTIONS:
Q Notify Principal.
Q Move students away from immediate vicinity of the crash.

Q

Remain inside with students unless subsequent explosions or fire
endanger the building.

\PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

Q
Q
Q

(W

Notify police and fire department (call 911).
Initiate SHELTER IN PLACE, if warranted.

Initiate Take Cover for students and staff outside or direct them to
designated area until further instructions are received.

Ensure that students and staff remain at a safe distance from the crash.

Notify District Superintendent, who will contact the Office of Emergency
Services.

Fire department officials will secure area to prevent unauthorized
access. Do not enter affected areas until the appropriate authorities
provide clearance to do

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE AR POLLUTION ALERT

Severe air poliution may affect students and staff who are susceptible to respiratory

problems.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

d Develop and maintain a file of students and staff who have or are
susceptible to respiratory problems. The file should contain data on the
location of such persons at different times during the day.

Q Meet with physical education teachers and other teachers directing
strenuous activity programs and determine alternate programs available
during an air pollution episode.

a When notified by the district office or news media of a smog advisory,
inform all staff to stay indoors and minimize physical activity.

Q Cancel all athletic competitions and practices and any other activities that
require strenuous physical activity such as marching band, pep squad etc.

Q Instruct employees to minimize strenuous physical activity.

Q Cancel any events that require the use of vehicles.

Q Urge staff and high school students to minimize use of vehicles.

STAFF ACTIONS:

Qa Remain indoors with students.

a Minimize physical activity.

a Keep windows and doors closed.

Q Resume normal activities after the All Clear signal is given.

ADDITIONAL STEPS FOR THE SCHOOL:
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EMERGENCY RESPONSE ALLERGIC REACTION

There are many types of medical conditions that may trigger an allergic reaction, among
them anaphylactic shock, diabetes and sickle cell anemia. Possible symptoms of an
allergic reaction include skin irritation or itching, rash, hives, nasal itching or sneezing,
localized swelling, swollen tongue, restlessness, sweating, fright, shock, shortness of
breath, vomiting, cough and hoarseness. School nurses have a specialized health care
plan for certain conditions and should be contacted for any sign of allergic reaction.

STAFF ACTIONS:

Qa If imminent risk, call 911.

Q Send for immediate help {Firs Aid, CPR, medical) and medication kit (for
known allergies).

Q Notify principal.

Q Assist in getting “Epi” (Epinephrine) pen for individuals who carry them
(usually in backpack), and prescription medications (kept by school
nurse).

Q If an insect sting, remove stinger immediately.

Q Assess situation and help student/staff member to be comfortable.

Q Move student or adult only for safety reasons.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

Q
Q

Q

Q
Q

If imminent risk, call 911 (always call 911 if using “Epi” pen).
Notify parent or guardian.

Administer medication, by order of a doctor, if appropriate; apply ice pack
to affected area, keep victim warm or take cther actions as indicated.

Observe for respiratory difficulty.

Attach a label to the person’s clothing indicating: time & site of insect sting
or food ingested, name of medicine, dosage and time administered.

OTHER PREVENTATIVE/SUPPORTIVE ACTIONS:

Q
Q

Q

Keep an “Epi” pen in the school office and notify staff as to location.

Emergency health card should be completed by parents for each child and
should be easily accessible by school personnel.

Provide bus drivers with information sheets for all known acute allergic
reactors.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE _ ANIMAL DISTURBANCE

If there is a rabid or uncontrollable animal on campus, implement this procedure when
any wild animal threatens the safety of the students and staff

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

U Isolate the students from the animal. Close doors and lock tables as a
means to isolating the animal.

Q If the animal is outside, keep students inside and institute Secure
Campus.

(| If the animal is inside, initiate an EVACUATION outside to a protected
area away from the animal

Q Contact the Marin Humane Society for assistance in removing the
animal.

Qa Iif the animal injures anyone, seek medical assistance from the school

nurse.

a Notify parent/guardian and recommended health advisor.

STAFFITEACHER ACTIONS:
a if the animal is outside, keep students inside. Lock doors and keep
students away from the windows.

(W If the animal is inside, EVACUATE students to a sheltered area away from
the animal.

a Notify the principal if there are any injuries.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE BIOLOGICAL AGENT RELEASE

This is an incident involving the discharge of a biological substance in a solid, liquid or
gaseous state. Such incidents may include the release of radicactive materials. A
biological agent can be introduced through:

postal mail, via a contaminated letter or package

a building’s ventilation system

a small explosive device to help it become airborne

a contaminated item such as a backpack, book bag, or other parcel left
unattended

+ the food supply

+ aerosol release (for example, with a crop duster or spray equipment)

Defense against biological release (e.g. anthrax, smailpox, plague, ricin etc.) is difficult
because usually appear after some time has lapsed. Indicators that may suggest the
release of a bioiogical or chemical substance include multiple victims suffering from:;
watery eyes, choking or breathing difficulty, twitching or the loss of coordination.
Another indicator is the presence of distressed animals or dead birds. Determine
which scenario applies and implement the appropriate response procedures.

Outside the building

STAFF ACTIONS:
Q Notify principal.

Q Move students away from immediate vicinity of danger (if outside,
implement Take Cover).

Q Segregate individuals who have been topically contaminated by a liquid
from unaffected individuals. Send affected individuals to a designated
area medical attention.

Q Follow standard student assembly, accounting and reporting procedures.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q Initiate SHEL.TER IN PLACE.

Q Shut off HVAC units.

| Move to central location where windows and doors can be sealed with
duct tape.

a Call 911. Provide location and nature of the emergency and school
actions taken,

a Notify District Superintendent of the situation.

Q Turn on a battery-powered commercial radio and listen for instructions.

a Complete the Biological and Chemical Release Response Checklist

a Remain inside the building until the Department of Health or Fire

Department determines it is safe to leave.
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Q Arrange for psychological counseling for students and staff.

Inside the building

STAFF ACTIONS:
a Notify principal or site administrator,

O Segregate individuals who have been topically contaminated by a liquid
from unaffected individuals.

Q Implement EVACUATION or OFF-SITE EVACUATION, as appropriate.
Send affected individuals to a designated area for medical attention.

Q Follow standard student assembily, accounting and reporting procedures.

Q Prepare a list of thase who are in the affected area to provide to
emergency response personnel,

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q Initiate EVACUATION of building or OFF-SITE EVACUATION tc move
students away from immediate vicinity of danger.

Q Move up-wind from the potential danger.
Calt 911. Provide exact location and nature of emergency.

oo

Designate security team to isolate and restrict access to potentially
contaminated areas.

Wait for instructions from emergency responders-- Heaith or Fire
Department.

Notify District Superintendent of the situation.
Arrange for immediate psychological counseling for students and staff.
Complete the Biological and Chemical Release Response Checklist

Wait to return to the building until it has been declared safe by local
HazMat or appropriate agency.

O

O0coo

THOSE WHQ HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT:

Q Wash affected areas with soap and water.

Qa Immediately remove and contain contaminated clothing

Q Do not use bleach on potentially exposed skins.

Q Remain in safe, but separate area, isolated from those who are

unaffected, until emergency response personnel arrive.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE BOMB THREAT

In the event that the school receives a bomb threat by telephone, follow the Bomb
Threat Checkiist on the next page to document information about the threat. Keep the
caller on the telephone as long as possible and listen carefully to all information the
caller provides. Make a note of any voice characteristics, accents, or background noises
and complete the Bomb Threat Report as soon as possible.

PERSON RECEIVING THREAT BY TELEPHONE:

0
Q

U

Listen. Do not interrupt caller.

Keep the caller on the line with
statements such as "/ am sorry, 1 did not
understand you. What did you say?”

Alert someone else by prearranged signal
to notify the telephone company to trace
the call while the calier is on the line.

Notify site administrator immediately after
completing the call.

Complete the Bomb Threat Checklist.

PERSON RECEIVING THREAT BY MAIL:

Q

O

Q

Note the manner in which the threat was delivered, where it was found
and who found it.

Limit handling of item by immediately placing it in an envelope so that
fingerprints may be detected. Written threats should be turned over to law
enforcement.

Caution students against picking up or touching any strange objects or
packages.

Notify principal or site administrator.

PRINCIPAL/SITE ADMINISTATOR ACTIONS:

Q
Q

Call 911.

If the caller is still on the phone, contact the phone company to trace the
call. Tell the telephone operator the name of school, name of caller, phone
number on which the bomb threat came in. This must be done quickly
since the call cannot be traced once the caller has hung up.

Instruct staff and students to turn off any pagers, ceilular phones or two-
way radios. Do not use those devices during this threat since explosive
devices can be triggered by radio frequencies.
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o 0O 000 O

Determine whether to evacuate the threatened building and adjoining
buildings. If the suspected bomb is in a corridor, modify evacuation routes
to bypass the corridor.

Use the intercom, personal notification by designated persons, or the PA
system to evacuate the threatened rooms.

If it is necessary to evacuate the entire school, use the fire alarm.

Notify the District Superintendent of the situation.

Direct a search team to look for suspicious packages, boxes or foreign
objects.

Do not return to the school building until it has been inspected and
determined safe by proper autherities.

Avoid publicizing the threat any more than necessary.

SEARCH TEAM ACTIONS:

Q
a

Use a systematic, rapid and thorough approach to search the building and
surrounding areas.

Check classrooms and work areas, public areas (foyers, offices, bathrooms
and stairwells), unlocked closets, exterior areas (shrubbery, trash cans,
debris boxes) and power sources (computer rooms, gas valves, electric
paneis, telephone panels).

If suspicious item is found, make no attempt to investigate or examine
object.

STAFF ACTIONS:

Q
Q
Q

Evacuate students as quickly as possible, using primary or alternate
routes.
Upon arrival at the designated safe site, take attendance. Notify the
principal/site administrator of any missing students.
Do not return to the building until emergency response officials determine it
is safe.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE BOMB THREAT CHECKLIST

The following checklist can be cbtained in PDF form from FEMA at;
http://emilms.fema.gov/is906/assets/ocso-bomb_threat_samepage-brochure.pdf
Copies should be available at all stations where incoming calls are received. The
checklist should be completed by the person taking the call.
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BOMB THREAT
CALL PROCEDURES

Most bomb threats are received by phane. Bomb threats
are serjous until proven otherwise. Act quickly, but
rerpain calm and obtain information with the checklist on
the raverse of this card.

# a bomb threat is received by pbone:

1. Remain caim. Keep the caller on the fine for as fong as
possible. DO NOT HANG UP, even if the caller does.

2. Listen carefully. Be polfite and show interest.

3. Try to keep the caller talking to leam more information.

4. # possibla, wiite 4 nate o a colleague to calf the

9 of, 28 5007 as the caller hangs up,
immediately nolify them yourself,

5§ if your phone has a display, copy the nanber andfor
letters on the window display.

6. Compiete the Somb Threat Checklist {roverse side)
immediately. Wiite down as much detall as you can
remetnber. Try {0 get exact wopds.

7. immediately upon termination of the call, do nothang

up,bﬁﬁunaddﬁrezﬁpimm contact FPS
immediately with information and swait instructions.

# a bomb threat is received by handwritten note:

s Call
«  Handie note as minimally as possible.

i a bomb threat is received by email:

» Calt

* Do not delete the message.

Signs of a suspicious package:

= Noreturn addrass *  Poorly handwtten

¢ Excessive postage  »  Misspelled words

*  Siains ¢ |ncomect titles

*  Syange odor ¢  Foreign postage

« Strange soundls + Restrictve noles

*  Unexpacted defivary

DO HOT:

» Llse two-way radios or celludar phone; radio signals
have the polential {o defonate a bomb,

* Evacuate the buikling unti police arive and evaluate
the threat.

o Activate the fire alam.

*  Touch of move a suspicious package.

PR Pofice

AV AT AT 1]

S R 0 B 0 e R A e e K e e e A T e e 0 0 I e D 5 G B o e e B e e e e e A A B e L W e T e

What does it look itka?

*
.
+ ‘What iind of borb is 2
.

‘What vilt make it expinde?

s Didyouplace thebomb? Yes No

E-‘j_:r;:a_c.t Words of Threat:

Inlformatior Abbur Catler;

o Vnere s fie cafler locsled? (Backnround and level of Roise)

¢ Ecbmabed age;

r bmehﬁ'ﬁ%%kmﬁ%’?

* z%’fpﬂnﬁ_'

Caller's Voice Background Sounds:  Threat Language:
O Accent 0  Animud Noises 3 Incoherent

8 Angy 3 House Noises I Message read
3 Cdm &  Kitchan Noises O Taped

0 Cleingtiweat [ Street Noises o irgtional

& Coughing 2 Booth O Profane

B Cmtkingvolke O PAsyslem {1 Welkspaken
in ] il 0 Conversation

2 Deep 0 Music

O Doeplreathing O Mok

o i O Clear

DO Disec o Sigc e
0 Excled 2  Oite machinery

0O Fomals Q Focorymactdeery T
£ Laughter Q Locd

2 Lisp 3 Long distance A ———————————
O toud

I Male Other Informatios:

2 MNasal

O MNomal

3 Ragged

Q Rapid

03 Raspy

3 Sou Homeland
3 Sured S C &

2 Seit

3 San € urlty
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EMERGENCY RESPONSE __BUS ACCIDENT

Each school should maintain a folder for each bus serving the school. This folder should
contain rosters, including an emergency telephone number for each student assigned to ride the
bus. The teacher in charge of a special activity frip should prepare trip bus folders; one gopy of
the student emergency contact information should be placed in the trip folder and a second
copy should accompany the teacher on the trip. Bus drivers may need to make spontaneous,
independent decisions, based on the nature of the emergency, age of children, location of bus
and other unique circumstances.

BUS DRIVER:
d Turn off pawer, ignition and headlights. Use safety lights, as appropriate.

Qa Evaluate the need for evacuation.
Q Remain with the vehicle. Notify California Highway Patrol.

STAFF ACTIONS AT THE SCENE:
Q Call 911, if warranted.

Q Notify principal,

Q implement basic first aid until emergency medical services and/or law
enforcement arrives and takes charge of the emergency.

a Move all uninjured students to a safe distance from the accident.
Q Document the names of all injured students and their first aid needs.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q Notify law enforcement.

a Notify parents/guardians of all students on the bus as soon as accurate
information is available.

Q Designate a school staff representative to proceed to any medical
treatment facility to which an injured student has been taken to assist
parents and provide support to students, as appropriate.

J Notify school community about the incident and status of injured students
and/or staff. Prepare news release for media, if appropriate.

Earthquake during bus trip
BUS DRIVER ACTIONS:
Qa Issue DUCK, COVER and HOLD ON instruction.

M Stop bus away from power lines, bridges, overpasses, buildings, possible
landslide conditions, overhanging trees or other dangerous situations,

Q Set brake, turn off ignition and wait for shaking to stop.
a Check for injuries and provide first aid, as appropriate.
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Contact the school administrator and bus dispatch to report location and
condition of students and the bus.

Do not attempt to cross bridges, overpasses or tunnelg that may have
been damaged.

If instructed to continue route,
Enroute to school, continue to pick up students.

Leaving school, continue dropping off students, provided there is a
responsible aduit at the bus stop.

If it is impossible to return to school, proceed to nearest designated shelter
indicated on the bus route. Upon arriving at the shelter, notify the school
administrator.

Remain with students unti! further instructions are received from site
administrator.

Account for all students and staff throughout the emergency

Flood during bus trip

BUS DRIVER ACTIONS:

Q Do not drive through flocded streets and/or roads.

Q Take an alternate route or wait for public safety personnel to determine
safe route.

Q If the bus is disabled, stay in place until help arrives

g Contact the school administrator and bus dispatch te report location and
condition of students and the bus.

O Do not attempt to cross bridges, overpasses or tunnels that may have
been damaged.

a Account for ali students and staff throughout the emergency.

ADDITIONAL STEPS:

&*
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EMERGENCY RESPONSE _ CHEMICAL ACCIDENT (offsite)

Chemical accidents the magnitude of a disaster could result from a transportation
accident or an industrial spill, involving large quantities of toxic material.

PERSON DISCOVERING SPILL:

Q

O 0D

Alert others in immediate area to leave the area.
Close doors and restrict access to affected area.
Notify principal/site administrator.

DO NOT eat or drink anything or apply cosmetics.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

a Notify Fire Department and the Department of Public Health. Provide the
following information:

» School name and address, including nearest cross street(s)
= | ocation of the spill and/or materials released

» Characteristics of spill (color, smell, visible gases)

» Name of substance, if known

* [njuries, if any

Q Notify Maintenance/Building and Grounds Manager.

Q Determine whether to implement SHELTER IN PLACE, EVACUATION
and/or student release.

a Post a notice on the school office door stating location of alternate school site.

Q Notify District Superintendent of school status and location of alternate school
site.

STAFF ACTIONS:

Q If SHELTER-IN-PLACE, close all doors and windows, shut off ventilation,
and monitor the radio. If necessary, use tape, rags, clothing or any other
available material of seal air leaks.

Q If you believe that gas is entering the building, protect everyone with a wet
cloth or towel over the mouth and nose. Have everyone breathe in short,
quick shallow breaths.

Q If EVACUATION is implemented, direct all students to report to nearest
designated building or assembly area.

a Upon arrival at safe site, take attendance to be sure all students have

been evacuated and accounted for. Notify principal/site administrator of
any missing students.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE  CHEMICAL ACCIDENT (onsite)

This incident could be the result of spilled cleaning chemicals within the school building,
in the school lab, a material a student brings to school, or a broken gas main. Any such
accidents could endanger the students and staff. Hazardous material spills may occur

inside a building, such as a spill in a chemistry lab.

PERSON DISCOVERING SPILL:
Q Alert others in immediate area to eave the area.
Q Close windows and doors and restrict access to affected area,
Q Notify principal/site administrator.
a DO NOT eat or drink anything or apply cosmetics.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
a Notify Fire Department and the Department of Public Health. Provide the
following information:
= School name and address, including nearest cross street(s)
" Location of the spill and/or materials released; name of substance, if
known
= Characteristics of spill (color, smell, visible gases)
» [Injuries, if any
* Your name and telephone number

Q Notify Maintenance/Building and Grounds Manager to shut off mechanical
ventilating systems.

Qa If necessary, proceed with school EVACUATION using primary or
alternate routes, avoiding exposure to the chemical fumes.

a Post a notice on the school office door stating location of alternate schoal site.
Q Notify District Superintendent of school status and location of alternate site.

Q Send home with students for their parents/guardians a brief written
description of the emergency, how it was handled and, if appropriate, what
steps are being taken in its aftermath.

STAFF ACTIONS:

QA If EVACUATION is implemented, direct ail students to report to nearest
designated building or assembly area. Take class roster and emergency
backpack and student kits. Check that all students have left the building.
Students are not to be left unattended at any time during evacuation
process. Students are to remain quiet during evacuation.

a Upon arrival at evacuation site, take attendance. Notify principal/site
administrator of any missing students.

Q Upon arrival at evacuation site, take roll and report attendance to Principal
immediately, Notify emergency response personnel of any missing
students.
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Q Do not return to the building until emergency response personnei have
determined it is safe.

ADDITIONAL STEPS FOR THE 8CHOOL.:
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EMERGENCY RESPONSE CIVIL DISTURBANCE

A civil disturbance is an unauthorized assemblage on the school grounds with the potential
to:

= disrupt school activities;

* cause injury to staff and students; and/or

= damage property.

Precautionary measures must be taken to keep school personnel and students from

undue exposure to danger. Efforts should be made to remain calm, to avoid provoking
aggression, and to keep students in their classrooms.

inside School

STAFF ACTIONS:
a Report disruptive circumstances to principal/site administrator.

a Avoid arguing with participant(s).

] Have all students and employees leave the immediate area of
disturbance.

(| Lock doors. Account for all students and remain in classroom unless
instructed otherwise by the principal or Jaw enforcement.

a Stay away from windows and exterior doors.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
a If the students are engaging in civil disobedience, keep the students
confined to one room in the school building.

Q Set up a communication exchange with the students, staff and principal.
Try to restore order.

Qa If unable to calm students and violent or uncontrolied behavior is probably,
notify police of situation and request assistance.

a Send home with students for their parents/guardians a brief written
description of the emergency, how it was handled and, if appropriate, what
steps are being taken in its aftermath.

Qutside of School

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q Call 911.

Q Move any students who are outside into the school building. If unable to
do so, have students lie down and cover their heads.
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Qa Once students are in the school building, lock and secure all exterior
doors, including restrooms. Have custodians remove trash containers and
other burnable items from public access.

Q Cancel all outside activities.
Q Maintain an accurate record of events, conversations and actions.
Assign staff members to assist nurse as necessary.

O

STAFF ACTIONS:

a Close and lock classroom doors. Close all curtains and blinds. Keep
students away from windows and take precautions to protect them from
flying glass in the event windows are broken.

a Instruct students to DUCK AND COVER, lie on the floor and keep
students caim.

Q Care for the injured, if any.

Qa Remain with students within locked classrooms until all clear is given,
regardiess of bells and the school schedile.

ADDITIONAL STEPS FOR THE SCHOOL.:

88



EMERGENCYRESPONSE  DEATH of a STUDENT

A student’s death may be the result of a suicide, homicide, car accident, illness or other
causes. It may have a profound effect on the school and may be one of the most difficult
situations an administrator will face. A communications strategy developed in advance of
such tragedy will help the administrator know what to say to the student’s family and the
school community.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

Q

Q

Call 911 and the District Qffice. Verify the death and obtain as much
information about it as possible.

Contact the student’s family or visit the home to offer condolence and
support. Obtain information about the funeral/memorial service. Respect
their wishes.

Protect the privacy of the family; the school neither gives nor confirms
information to the media or others without consent.

If the death occurred in the evening or weekend, implement the staff
phone tree so that teachers and staff members are informed about the
occurrence. Notify teachers prior 1o notification of students,

Meet with front line staff/crisis team as soon as possible so that everyone
understands the response plan.

Determine whether additional resources are needed and make appropriate
requests.

Schedule a staff meeting as soon as possibie to share the details that are
known, review procedures for the day and discuss the notification of
students, availability of support services and the referral process for
students and staff who want or need counseling support and assistance.

Develop a plan for notifying other students and sharing information about
availability of support services. Do not use the public address system.

Go to each of the student’s classes and notify his/her classmates in
person.

Prepare a parent/guardian information letter and distribute it to students at
the end of the day.

Contact parents of those students who are affected by the crisis to
determine appropriate support needed after leaving school. Offer
assistance to parents of impacted students. If necessary, designate areas
for crisis team/community resource persons to meet with affected
students.

Make arrangements with the family to remove the student's personal
belongings from the school.

Meet with your staff/crisis team to evaluate the response and determine
what additional resources might be needed. Thank all those who assisted.
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STAFF ACTIONS:

M Aliow students who wish to meet in counseling office or other appropriate
place to do so. Encourage students to report any other students who
might need assistance. Arrange with facilitator/counselor to individually
escort each student to the counseling support site.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE _ DEATH of a STAFF MEMBER

A reported death or serious iliness among the school community may have a profound
affect on students and staff alike.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

G

Q

[

O
Q

Verify the death and obtain as much information about it as possible.
Contact the Coroner’s Office.

Protect the privacy of the family; the school neither gives nor confirms
information to the media or others without consent.

If the death occurred in the evening or weekend, impiement the staff
phone tree so that teachers and staff members are informed about the
occurrence. Notify teachers prior to noftification of students.

Contact the decedent’s family to offer condolence and support. Obtain
information about the funerai/memorial service. Respect the wishes of the
family.

Meet with front iine staff/crisis team as soon as possible so that everyone
understands the response plan.

Determine whether additional resources are needed and make
appropriate requests.

Develop a plan for notifying students and sharing information about
availability of support services, Do not use the public address system.

Schedule a staff meeting as soon as possible to share the details that are
known, review procedures for the day and discuss the notification of
students, availability of support services and the referral process for staff
who want or need support and assistance.

Facilitate classroom and smail group discussions for students.

Prepare a parent/guardian information letter and distribute it to students at
the end of the day.

Determine who from the decedent's famity will secure the personal
belongs. Make arrangements to remove the personal belongings from the
school after school hours. Do not clean out personal belongings in the
presence of students or staif.

Meet with your staff/crisis team to debrief at the end of the day and
determine what additional resources might be needed.

Thank all those who assisted.
Continue to monitor staff and students for additional supportive needs,

ADDITIONAL STEPS FOR THE SCHOOL..:
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EMERGENCY RESPONSE DIRTY BOMB

A dirty bomb is a mix of explosives, such as dynamite with radioactive power or pellets, set
off to scatter dust and smoke in order to produce radioactive contamination. The main
danger from a dirty bomb is from the explosion, which can cause serious injuries and
property damage. While the radioactive materials used in a dirty bomb are probably
insufficient to create immediate serious illness, they can be dangerous to health if inhaled.
Low levels of radiation exposure do not cause noticeable symptoms. Higher levels of
radiation exposure may produce nausea, vomiting, diarrhea and swelling and redness of
the skin.

Outside, close to the incident.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

a DO NOT MIX POPULATIONS. For those outside at the time of the
explosion, initiate REVERSE EVACUATION to a separate building or
location. Isolate them from those already inside. Do not risk
contamination of those inside at the time of the explosion.

a Call 811. Provide location and nature of the emergency and school actions
taken.

Q Set up decontamination station where students and staff may shower or
wash with soap and water.

Prepare a list of those who are in the affected area to provide to
emergency response personnel.

Turn on a battery-powered commercial radio and listen for instructions.
Notify District Superintendent of the situation.

Arrange for medical attention for those injured by the explosion.
Arrange for psychological counseling for students and staff.

U

UO0CC0CO

STAFF ACTIONS:
a Cover nose and mouth with a cloth to reduce the risk of breathing in
radioactive dust or smoke.

g Move students quickly to the closest suitable shelter to shield them from
radiation. Keep them isolated from individuals inside at the time of the
explosion. Do not risk contamination of those who were not outside.

a Avoid touching any objects thrown off by the explosion—they might be

radioactive.
Q Follow standard student assembly, accounting and reporting procedures.
0 Immediately remove outer layer of clothing and mouth cover and seal in a

plastic bag, if available. Removing outer ciothes may get rid of up to 90%
of radioactive dust. Put plastic bag away from the population where
others will not touch it until authorities provide further instructions.



Supervise decontamination station where students and staff may shower
or wash with soap and water. Do not come inte contact with water runoff.

Do not return outside after decontamination. Remain in safe area, isolated
from those who are unaffected, until emergency response personnel arrive

inside, close to the incident

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

Q DO NOT MIX POPULATIONS, For those inside at the time of the
explosion, initiate SHELTER IN PLACE procedures. Turn off HVAC
system.

Q Move to central location where windows and doors can be sealed with
duct tape.

Q Call 911, Provide location and nature of the emergency and school
actions taken.

W Turn on a battery-powered commercial radio and listen for instructions,

Qa Notify District Superintendent of the situation.

Q Remain inside the building until the Department of Health or Fire
BGepartment determines it is safe to leave.

Q Arrange for psychological counseling for students and staff.

STAFF ACTIONS;

a Keep students calm. Insiruct students to DUCK and COVER.

O Turn off fans and air conditioning systems. Seal windows and air vents
with duct tape. Ciose all curtains and blinds.

Q Do not consume water or unpackaged food that was out in the open.

Wash the outside of any container before opening it.

ADDITIONAL STEPS FOR THE 8CHOOL.:
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EMERGENCY RESPONSE EARTHQUAKE

Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated
by the shaking. The effect of an earthquake from one building to another will vary.
Elevators and stairways will need to be inspected for damage before they can be used.
The major shock is usually followed by numerous aftershocks, which may last for
weeks.

The major threat of injury during an earthquake is from falling objects, glass shards and
debris. Many injuries are sustained while entering or leaving buildings. Therefore, it is
important to quickly move away from windows, free-standing partitions and shelves and
take the best available cover under a sturdy desk or table, in a doorway or against an
inside wall. All other actions must wait until the shaking stops. If persons are protected
from falling objects, the rolling motion of the earth may be frightening but not necessarily
dangerous.

Inside Building

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q  Direct inspection and assessment of school buildings. Report building
damage and suspected breaks in utility lines or pipes to fire department
responders.

Send search and rescue team to look for trapped students and staff.
Post guards a safe distance away from building entrances to assure no one

re-enters.

@  Notify District Office of school and personnel status. Determine who will
inform public information media as appropriate.

0O Do NOT re-enter building until it is determined to be safe by appropriate
facilities inspector.

Q Determine whether to close school. If school must be closed, notify staff
members, students and parents.

og

STAFF ACTIONS:
Q Give DROP, COVER and HOLD ON command. Instruct students to move
away from windows, bookshelves and heavy suspended light fixtures, Get
under table or other sturdy furniture with back to windows.

a Check for injuries, and render First Aid.

After shaking stops, EVACUATE building. Avoid evacuation routes with
heavy architectural ornaments over the entrances. Do not return to the
building. Bring attendance roster and emergency backpack.

(] Check attendance at the assembly area. Report any missing students to
principal/site administrator.

a Warn students te avoid touching electrical wires and keep a safe distance
from any downed power lines.
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Stay alert for aftershocks
Do NOT re-enter building until it is determined to be safe.

Qutside Building

STAFF ACTIONS:

Q

0o

S TR B

Move students away from buildings, trees, overhead wires, and poles. Get
under table or other sturdy furniture with back to windows. If not near any
furniture, drop to knees, clasp both hands behind neck, bury face in arms,
make body as small as possible, close eyes, and cover ears with
forearms. If notebooks or jackets are handy, hold over head for added
protection. Maintain position until shaking stops.

After shaking stops, check for injuries, and render first aid.

Check attendance. Report any missing students to principal/site
administrator.

Stay alert for aftershocks.

Keep a safe distance from any downed power lines

Do NOT re-enter building until it is determined to be safe.
Follow instructions of principal/site administrator.

During non-schoel hours

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

Q

Q

0

Inspect schoeol buildings with Maintenance/Building and Grounds Manager
to assess damage and determine corrective actions.

Confer with District Superintendent if damage is apparent to determine the
advisability of closing the school,

Notify fire department and utility company of suspected breaks in utility
lines or pipes.

If school must be closed, notify staff members, students and parents.
Arrange for alternative learning arrangement such as portable classrooms

if damage is significant and school closing will be of some duration.

Notify District Office, who will inform public information media as
appropriate.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE | EXPLOSION

Emergency response will depend on the type of explosion (smoke bomb, chemical lab
incident, etc.) and proximity to the school. All students should be kept away from the
explosion and under supervision,

PRINCIPAL/SITE ADMINISTRATOR:

Q

0 oo0oo

(i

Determine whether site evacuation should be implemented. If so, sound
fire alarm. This wili automatically implement action to EVACUATE the
building. EVACUATION may be warranted in some buildings but others
may be used for SHELL.TER IN PLACE.

Notify Fire Department (call 911). Provide school name, address, exact
location within the building, your name and phone number and nature of the
emergency.

Secure area to prevent unauthorized access until the Fire Department arrives.
Advise the District Superintendent of school status.
Notify emergency response personnel of any missing students.

Notify utility company of breaks or suspected breaks in utility lines or pipes.
Provide school name, address, location within building, your name and
phone.

Direct a systematic, rapid and thorough approach to search the building
and surrounding areas. Check classrooms and work areas, public areas
(foyers, offices, bathrooms and stairwells), unlocked closets, exterior
areas (shrubbery, trash cans, debris boxes) and power sources (computer
rooms, gas valves, electric panels, telephone panels).

Determine if Student Release should be implemented. If so, notify staff,
students and parents.

If damage requires the school to be closed, notify parents and staff of
school status and alternate site for classroom instruction. Do not return to
the school building until it has been inspected and determined safe by
proper atthorities.

STAFF ACTIONS:

Q
Q

Initiate DROP, COVER AND HOLD ON.

If explosion occurred inside the school buiiding, EVACUATE to outdoor
assembly area. Keep students and staff at a safe distance from the
building(s) and away from fire-fighting equipment.

Check to be sure all students have left the school site. Remain with
students throughout evacuation process.

Upon arrival at assembly area, check attendance. Report status to site
administrator immediately.

Render first aid as necessary.

96



Do not return to the building until the emergency response personnel
determine it is safe to do so.

If explosion occurred in the surrounding area, initiate SHELTER IN
PLACE. Keep studenis at a safe distance from site of the explosion.
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EMERGENCY RESPONSE_ ____FIRE (offsite)

A fire in an adjoining area, such as a wildland fire, can threaten the school building and
endanger the students and staff. Response actions are determined by location and
size of the fire, its proximity to the school and the likelihood that it may endanger the
school community.,

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

a Determine if EVACUATION of school site is necessary.

a Contact local fire department {(call 911) to determine the correct action for
your school site.

Q If necessary, begin evacuation of school site to previously identified safe
site using school evacuation plan. if needed, contact bus dispatch for
OFF-SITE EVACUATION.

M Direct inspection of premises to assure that all students and personnel
have left the building.

Qa Notify the school district where the school has relocated and post a notice
on the office door stating the temporary new location.

Q Monitor radio station for information.

Q Do not return to the building until it has been inspected and determined
safe by proper authorities.

STAFF ACTIONS:

a If students are to be evacuated, take attendance to be sure all students
are present before leaving the huilding site.

a Stay calm. Maintain control of the students a safe distance from the fire
and firefighting equipment.

a Take attendance at the assembly area. Report any missing students to the
principal/site administrator and emergency response personnel.

Q Remain with students until the building has been inspected and it has

been determined safe to return to.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE _ ) FIRE (onsite) _

Should any fire endanger the students or staff, it is important to act quickly and
decisively to prevent injuries and contain the spread of the fire. All doors leading to
the fire should be closed. Do not re-enter the area for belongings. If the area is full of
smoke, students and employees should be instructed to crawl along the floor, close to
walls, which will make breathing easier and provide direction. Before opening any
door, place a hand an inch from the door near the top to see if it is hot. Be prepared
to close the door quickly at the first sign of fire. All fires, regardless of their size,
which are extinguished by school personnel, require a call to the Fire Department to
indicate that the *fire is out”.

Within School Buillding

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q Sound the fire alarm to implement EVACUATION of the building.

Q Immediately EVACUATE the school using the primary or alternate fire
routes.

G Notify the Fire Department (call 911).

Q Direct search and rescue team to be sure all students and personnel have
left the building.

O Ensure that access roads are kept open for emergency vehicles.
Qa Notify District Office of situation.
Q Notify appropriate utility company of suspected breaks in utility lines or

a If needed, notify bus dispatch for OFF-SITE EVACUATION.

O Do not allow staff and students to return to the building until the Fire
Department declares that it is safe to do so.

STAFF ACTIONS;
Q EVACUATE students from the building using primary or aiternate fire
routes Take emergency backpack and student kits. Maintain control of the
students a safe distance from the fire and firefighting equipment.

Q Take attendance. Report missing students to the Principal/designee and
emergency response parsonnel,

Q Maintain supervision of students unti! the Fire Department determines it is
safe to return to the schoal building.

Near the School

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
a Notify the Fire Department (call 911). The Fire Marshall will direct
operations once on site.
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Q Determine the need to implement an EVACUATION. If the fire threatens
the school, execute the actions above. If not, continue with school routine.

ADDITIONAL STEPS FOR THE SCHOO..:
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EMERGENCY RESPONSE FLOOD

Flooding couid threaten the safety of students and staff whenever storm water or other
sources of water threaten to inundate schoo! grounds or buildings. Flooding may occur
if a water pipe breaks or prolonged rainfall causes urban streams to rise. Flooding may
also occur as a result of damage to water distribution systems such as failure of a dam
or levee. If weather-related, an alert message will be broadcast over the weather radio

station.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

Qa Issue STAND BY instruction. Determine if evacuation is required.

d Notify local police department of intent to EVACUATE, the location of the
safe evacuation site and the route to be taken to that site.

a Delegate a search team to assure that alt students have been evacuated.

Q Issue Off Site Evacuation instruction if students will be evacuated to a
safer location by means of buses and cars.

Q Post a notice on the office door stating where the school has relocated
and inform the District Office.

Q Monitor AM radio weather station | for flood information.

Q Notify District Superintendent of school status and action taken.

Q Do not allow staff and students to return to the building untit proper
authorities have determined that it is safe to do so.

STAFF ACTIONS:

Q If warranted, EVACUATE students using evacuation plan. Take the class
roster, emergency backpack and student comfort kits. Take attendance
before leaving the campus.

Q Remain with students throughout the evacuation process.

Q Upon arrival at the safe site, take attendance. Report any missing
students to principal/site administrator and emergency response
personnel.

Q Do not return to school building until it has been inspected and determined

safe by property authorities.

BUS DRIVER ACTIONS:

(

if evacuation is by bus, DO NOT drive through flooded streets and/oroads.
DO NOT attempt to cross bridges, overpasses or tunnels that may be

damaged by flooding.
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EMERGENCY RESPONSE _ GAS ODOR / LEAK

All school personnel, including cafeteria managers and custodians, shall
immediately report any gas odor or suspected gas leak to the principal. If an odor
is detected outside the building, it may not be necessary to evacuate.

STAFF ACTIONS:
a Notify principal,
Q Move students from immediate vicinity of danger.
Q Do not turn on any electrical devices such as lights, computers, fans, etc.
Q If odor is severe, leave the area immediately.
a if the building is evacuated, take student attendance and report any

missing students to Principal/Site Administrator.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

g

o000

o

If gas leak is internal, evacuate the building immediately.
Cali 911.

Notify utility company.

Determine whether to move to alternate building location.

If extended stay outdoors in inclement weather, contact transportation to
provide bus to transport students to partner school or shelter students on
buses.

Do not return to the buiiding until it has been inspected and determined
safe by proper authorities.

ADDITIONAL STEPS FOR THE SCHOOQL.:
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EMERGENCY RESPONSE 'HAZARDOUS MATERIALS

The nature of the material and the proximity of the incident to the school site will
determine which emergency ACTION should be implemented. Police, Fire or Public
Health Department may order EVACUATION of the school. See also BIOLOGICAL
AGENT RELEASE and CHEMICAL ACCIDENT.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q Call 911, if necessary.

a If there is a threat of airborne toxicity, shut-off ventilation system in
affected area.

(W Initiate EVACUATION. Any toxic cloyd that can affect students in their
classrooms would very likely affect them gutside on the school grounds as
well. if evacuating by foot, move crosswind to avoid fumes, never upwind or
downwind.

Q Isolate anyone suspected of being contaminated with a substance that could
be transferred to others until public safety personnel carry out
decontamination procedures,

Q If time is available, initiate Off Site Evacuation, which may include the use of
busses. Move students and staff away from the path of the hazardous
materials.

a Notify District Superintendent.

a Wait for instructions from emergency responders-- Health or Fire Department.

Q Do not allow the return of students to the school grounds or buildings until
public safety officials declare the area safe.

(] Upon return to school, ensure that all classroocms are adequately aired.

TEACHER ACTIONS:

Q Follow standard student assembly, accounting and reparting procedures.
Qa Report names of missing students to office.

Q Do not take unsafe actions such as returning to the building before it has
been declared safe.

ADDITIONAL STEPS FOR THE SCHOOL.:

L]
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EMERGENCY RESPONSE  HOSTAGE SITUATION

Hostage situations may unfold rapidly in a variety of ways. Events may range from a single
perpetrator with a single hostage to several perpeirators with many hostages. Specific actions
by school staff will be limited pending arrival of law enforcement officers. lt is their responsibility
to bring the situation to a successful conclusion. When as much of the school has been
evacuated as can be accomplished, school staff should focus on providing support as needed to
the police department, communicating with parents, and providing counseling for students.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS
Q Call 911. Provide ail known essential details of the situation:
» Number of hostage takers and description
Type of weapons being used
Number and names of hostages
Any demands or instructions the hostage taker has given
Description of the area

a identify an assembly area for responding officers away from the hostage
situation. Have school liaison wait at assembly area for police to arrive.

Q Protect building occupants before help arrives by injtiating a LOCKDOWN
or EVACUATION (or combination of both) for all or parts of the building.

Q Secure exterior doors from outside access,

Q When police arrive, assist them in a quiet, orderly evacuation away from
the hostage situation.

Q Gather information on students and/or staff involved and provide the
information to the police. Iif the parent of a student is involved, gather
information about the child.

a Identify media staging area, if appropriate. Implement a hotline for
parents.

Q Account for students as they are evacuated.
Q Provide recovery counseling for students and staff.

STAFF ACTIONS:
a If possible, assist in evacuating students to a safe area away from the
danger. Protect students by implementing a LOCKDOWN.

Q Alert the principal/site administrator.
Q Account for all students.

ADDITIONAL STEPS FOR THE SCHOOQL:

L d
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EMERGENCYRESPONSE  INTRUDER

All public schools are required to post signs at points of entry to their campuses or buildings
from streets and parking lots. The following statement should be used on signage:

e

o prevent intruders on campus, keep doors secure, use sign-in sheets for visitors
and cameras and staff to monitor entryways.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q Initiate LOCKDOWN.

Q Request intruder to leave campus. Remain calm. Be courteous and
confident. Keep distance from the intruder. Speak in soft, non-threatening
manner. Avoid hostile-type actions, except in cases when necessary to
safeguard person or property. Listen to the intruder. Give him or her an
opportunity to vent. Attempt to be helpful. When talking to the intruder, use
phrases such as:

“‘What can we do fo make this better?’
“l understand the problem, and | am concerned.”
“We need to work together on this problem.”

Q As soon as the conversation or actions of the individual become
threatening or violent, call 911 immediately. Provide description and
location of intruder.

Q Keep subject in view until police or law enforcement arrives.
Q Take measures to keep subject away from students and building.

Qa Designate an administrator or staff member to coordinate with public
safety at their command post; provide a site map and keys to public safety
personnel.

A When scheduling a meeting with an individual known to be aggressive,
arrange for another staff member or student resource officer to be present.

Q Be available to deal with the media and bystanders and keep site clear of
visitors,

STAFF ACTIONS:
Q Notify the principal/site administrator. Provide description and location
of the intruder. Visually inspect the intruder for indications of a
waapon.

a Keep intruder in view until peiice or law enforcement arrives. Stay
calm. Do not indicate any threat to the intruder.
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a Isolate intruder from students. Lock classroom and office doors.
Close blinds and stay clear of windows and panes of glass. Remain
inside rooms until the ALL. CLEAR instruction is announced.

ADDITIONAL STEPS FOR THE SCHOOL:
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EMERGENCY RESPONSE IRRATIONAL BEHAVIOR

A risk to the life and safety of students and staff may exist there is a serious display of
disordered thought or behavior. Possible symptoms include: hallucinations, extreme
paranoia, impaired judgment that may lead to unsafe decision-making and dangerous
behavior (to self or others), incoherent or disjointed speech and self-injurious behavior such
as: hitting head, cutting self. Attempts should be made to use de-escalation strategies,
calming techniques {e.g., deep breathing), and to implement behavior plans, crisis plans or
strategies in IEP, if in place.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q Keep the individual under continuous adult supervision.
a Keep the individual on campus until parent/guardian has been
notified.
Q Arrange appropriate support services for necessary care of individual.
Q If the individual actively displays dangerous behavior or there is
reason to believe the student cannot be safely transported, call
agencies as appropriate to coordinate emergency mental health
services (e.g., mental health facilities, juvenile court, law
enforcement).
Q School professional (psychologist, counselor, social worker, nurse) should
recommend next steps to the principal. The next steps may include:
» Provide parents/guardian with the names and phone numbers of
mental heaith resources
=  Recommend that the parents make an immediate contact with a
therapist.
* Request that parents/guardian to sign release forms to allow two-way
communication between the school and the treating agency.
Make a follow-up check with the treating agency, family and student
as appropriate, to ensure that appropriate care has been arranged.
Provide follow-up collaborative support for the student and parents (as
indicated) within the school
Develop a safety plan prior to the student’s return to school.
Document actions taken on behalf of the student (referrals, phone
contacts, follow-up activities, etc.)

o0 o 0O

STAFF ACTIONS:
Q  Take immediate action to isolate the individual and provide safety to
the student body. Do not leave the irrational individual alone.
O Notify principal/site administrator.
Q Notify school nurse, school psychologist, counselor or social worker.
Q Protect individual from injury.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE ____KIDNAPPING

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q Verify information with the source of the abduction report.

a Contact law enforcement (call 911) for assistance.

a Provide a picture and complete information on the student: name, age,
description, home address, emergency contact information, and custody
information if known (Emergency Protective Order, Domestic Violence
Order).

Provide suspect information o the police, if known.

Contact the parents/guardian of the student involved and establish a
communication plan with them.

Obtain the best possibie withess information.
Conduct a thorough search of the school/campus/bus,
Relay current information to police, parents and essential school staff.

Designate a staff member as a key contact and personally answer the
phone line {no voice mail) to receive and provide updated status as it
becomes available,

Advise the law enforcement dispatcher of the staff member key contact's
name and number.

Provide the key contact with access to school records.

Q Ask key contact ¢ be available at school by phone beyond the close of
the school day, if needed, untii dismissed by the principal or law

(H

| I I I
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o

enforcement.
Q When the child is found, contact all appropriate parties as soon as
possible.
STAFF ACTIONS:
Q Notify principal, providing essential details;
- Name and description of the student

- Description of the suspect
- Vehicle information

Q Move students away from the area of abduction.

ADDITIONAL STEPS FOR THE SCHOOL.:

-
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EMERGENCY RESPONSE ___MEDICAL EMERGENCY

Medical accidents and emergencies can occur at any time and may involve a student or
staff member. Some emergencies may only need first aid care, while others may require
immediate medical attention. This is not a First Aid manual. When in doubt, dial 911.
Medical emergencies involving any student or employee must be reported to the
Principal/Site Administrator.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

Q Assess the victim (ABC -~ Airway, Breathing, Circulation. Call 911, if
appropnate Provide: H——
School name, address including nearest = ST
cross street(s) and fastest way for !’,-J,";:ﬁ,';a L?;ig?:::‘g:;:g::cy .
ambulance to reach the building « Aways use non-latex or nitrle |
=  Exact location within the building gloves and, if necessary, mask
»  Nature of the emergency and how it and gown, to reduce the risk of
occurred . transmission of body fluids.
. - Wash hands thoroughly after
=  Approximate age of injured person providing care.
= Caller's name and phone number :
Do not hang up until advised to do so by dispatcher.
a Assign staff member to meet rescue service and show medical responder
where the injured person is.
Q Assemble emergency care and contact information of victim
a Monitor medical status of victim, even if he or she is transported to the
hospital.
Q Assign a staff member to remain with individual, even if he or she is
transported to the hospital.
] Notify parents/guardian if the victim is a student. Describe type of iliness
or injury, medical care being administered, and location where student has
been transported.
a Advise staff of situation (when appropriate). Follow-up with parents.
STAFF ACTIONS:
O Assess the scene to determine what assistance is needed. Direct
students away from the scene of the emergency.,
Q Notify Principal/Site Administrator.
Qa Stay calm. Keep individual warm with a coat or blanket.
Q Ask school nurse to hegin first aid until paramedics arrive. Do not move
the individual unless there is danger of further injury.
O Do not give the individual anything to eat or drink.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE _ MISSING STUDENT

If a student is missing, a search of the school shouid be organized immediately. If at
any point the child is found, inform everyone who was notified of the incident that the
student is no longer missing.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

Q
Q

Q

Call 911 and explain the situation.

Appoint staff to surveiliance points; ask staff to note license plate numbers
and look for any unusual activity.

Conduct an immediate search of the school campus/bus, as appropriate,

Gather information about studeni to provide to law enforcement
authorities:

» photo

home address

parent contact numbers

class schedule

special activities

bus route /walking information

Notify parents/guardians if the student is not found promptly.

If case invoives abduction, begin gathering witness information for the
police. Interview friends, last person to see student.

Double-check circumstances:

= Did someone pick up the student?

« Could the student have walked home?

» Is he or she at a medical appointment or another activity?

Assist police with investigation. Provide a photo and complete information
on the missing child: name. Assure that all parties who know the student
or have participated in the search are available to speak with police when
they arrive.

Designate a staff member as a key contact and personally answer the
phone line {no voice mail) to receive and provide updated status as it
becomes available.

Advise law enforcement dispatcher of the staff member key contact’s
name and number.

If missing during bus transportation, provide iaw enforcement with child's
bus stop location and nearest other bus stops.

Have driver keep in communication with the transportation dispatcher.
Have transportation dispatcher coordinate efforts and information with the
law enforcement dispatcher

Exchange phone numbers (household, cell phone, school key contact)
with parents/guardian.
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Q When the child is found, contact ail appropriate parties as soon as
possible.

| Arrange for counseling of students, as needed.

STAFF ACTIONS:
] Confirm that student attended schaoi that day. Notify Principal,

2 Pravide description of the student, including height, weight, ciothing worn
that day, backpack, where last sean and when.

Q Bring all students indoors. Immediately lock exterior access to the school
and secure the campus. Do not let any individuals leave. Do not let
unauthorized individuals come onsite.

Q Take attendance in the classroom and report any other missing students
to the office. Keep students in secure areas until notified to resume
regular school activities.

ADDITIONAL STEPS FOR THE SCHOOL.:
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EMERGENCY RESPONSE ____ MOTOR VEHICLE CRASH_

A moator vehicle crash may result in a fuel or chemical spill on school property. If the
crash results in g utility interruption, refer to the section on Utility Failure.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

Q Notify police and fire department (cail 911).

0 Determine immediate response procedures, which may include
EVACUATION, or OFF-SITE EVACUATION which may include the use of
busses or alternate fransporiation.

3 Arrange for first aid treatment and removal of injured occupants from
building.

3 Secure areaq to prevent unauthorized access until the public safety officials
(police, sheriff, fire depariment) arrive,

Cl Ensure that students and staff remain at a safe distance fram the grash.

A Account far all building ocecupants and determine extent of injuries.

. Notify District Superiniendent,

STAFF ACTIONS:

Q Notify Pringipal.

I Move students away from immediate vicinity of the crash.

Q EVACUATE students to a safe assembly area away from the crash
scene. Take class roster/nametags and emergency backpack.

Q Check school site to assure that all students have evacuated.

a Take attendance at the assembly area.

Q Report missing students to the principal /designee and emergency
response personnel.

2 Maintain centrol of the students a safe distance from the crash site,

. Care for the injured, if any.

3 Escort students back to the to the school site when emergency responss

officials have determined i is safe to return to the building.

ADBITIONAL STEPS FOR THE 8CHQOOL;

T RN T
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EMERGENCY RESPONSE_____PANDEWIC INFLUENZA _

Influenza is a highly contagious viral disease. Pandemie influenza differs from both
seasonal influenza (flu) and avian influenza in the following aspects:
= ltis a rare global outhreak which can affect populations araund the world,
» ltis caused by a new influenza virus te which people do not have immunity.
= Depending upon the speeific virus, it can cause more severe illness than
regular flu sind can affect young heaithy peopie more so than older, sick
paople.

The Department of Health and Human Services will take the lead in mobilizing a local

response to
community.

pandemic influenza. Public health alerts will be reportad to schools and the
Individual schoole may be closed temporarily to contain spread of the virus.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

-

CO © COC

I MERE N

STAFF and
£d

L
.

Activate helightened surveillance of ilinsss within school site. Gather
data gn symptoms of students and staff who are sick at home.

Ingure that students and staff members who are Il stgy home.

Send sick students and stalf home frem schoe! immedintaly.

Frovide fact sheets and guidelines fer sshool families to make them
aware of symptarme and remind them of respiratory hygiene etiquette
Monitor bulleting and alerts from tha Departiment of Health and Human
Services.

Keep staff informed of developing issues,

Assist the Department of Health and Human Servises in monitoring
cuthreaks. |

Respond to media inquiries regarding sehool altendance status.
Implement online education, if necsssary, so that students can stay heme,
Maintain susveillance after the initial epidemic in the event a second wave
passes through the community.

STUDENT ACTIONS:
Stay home when ill with sough or other flu-like
symptoms (chills, fever, muscle aches, sore
throat). _
Practice “respiratory hygiene efiquette”.
Disinfect surfaces coniaminated with infecied
respiratory secretions with a diluted bleach
aelution (1 part bieagh 1o 100 parts water),
Implement enline homawerk assignmenis ae
that students can stay home, |

ADDITIONAL STEPS FOR THE 8CHOQOL:

L]
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EMERGENCY RESPONSE _ POISONING/CONTAMNATION

This procedure applies if there is evidence of tampering with foed packaging,
observation of suspicious individuals in proximity to food er water supplies or suspision
of possible food/water contamination. Indicators of contamination may include unusual
odor, color and/or taste or multiple individuals with unexplained nausea, vomiting ar
other illnesses.

PRINCIPAL/SITE ADMINISTRATOR ACTICNS:

Q Call 911.

2 Isolate suspected contaminated food/water to prevent consumption,
Restrict access to the area.

Q Maintain a log of affecied students and staff and their systems, the
food/water suspecled to be contaminated, the quantity and character of
products consumed and other pertinent information.

Q Provide list of potentially affected students and staff to responding authorities.

Q Provide staff with information on possible poisonous materials in the
building.

Gl Notify District Superintendent of situation and number of students and staff
affected.

3 Confer with Department of Heaith and Human Services before the
resumption of normal sehee! activities.

& Prepare communigation for families advising them of situatien and actions
taken.

STAFF ACTIONS:

I:l Notify principal/site administrator.

G Call the Poison Center Hotline 1-800-222-1222.

W Administer first aid as directed by polson information center.

0 Seek additional medical attention as needed.

PREVENTATIVE MEASURES:

Keep poisonous materials in a locked and secure location.

a Post the Peoison Control Center emergency number in the front office,
schoal elinic and on all phones that can call outside,

Q Post the names of building personnel who have special paramedic, first

aid training or other special lifesaving or life-sustaining training.

ADDITIONAL STEPS FOR THE SCHOOL.:

L)
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EMERGENCY RESPONSE ___PUBLIC DEMONSTRATION

When an advance notice of a pianned protest is given, inform the staff of the planned
demonstration. An information letter to parents should be developed,

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

Q2 Qbtain information on when, why and how many pecple are expecied,
Identify the spokespersan for the group

Qa Contact iocal police department for the school’s jurisdiction and advise
them of the situation.

@ Notify staff of the planned demonstration.

a Develop an information iefter to parents.

Q Assign a staff member to act as liaison with police, media and, possibly
the demanstrating group.

O Designate a staff member to handle incoming calls during the
demonstration.

Q Establish areas where demonstrators can set up without affecting the
operation of the school

0 Notify transporiation of demonstration and any possible impact buses may
encounter arriving at or departing from the schoal.

STAFF ACTIONS:
3 Do not allow siudents to be interviewed by the media ar jein in the

demonstration

ADDITIONAL STEPS FOR THE SCHOQOL.;
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EMERGENCYRESPONSE _ SEXUAL ASSAULT _

Sexual assaull and abuse is any type of sexual aglivity that 8 person does not agras {o,
including:

»  inapproprigle taughing *orape
= vaginal, anal, or oral pereiraticn «  shemplad raps
»  sexual intercourse thai ik not wertad ' child melestation

Sgxual assault can be verbal, visyal, or anviiing that forees a persen 1o Jain in
unwanted sexual contagt or altention, 1t san ascur by a stranger i an sclated place, on
a date, or in the home by somsone whe i3 g friend of acquaintance. Depeanding on the
situation, the victim should net sat or drisk, change ciothes or shower while awaiting

palice.

PRING!PAL!%W!’: ADMINISTRATOR ACTIONS:

Call 911 if the assault is physigal.

Cloge off the area to everyone.

Assign a counselor/staff rember (o remain with the victim.

Review possible need for a Lockdown or Secure Campus until
circumstances surrounding the incident are know.

Notify victin's family.

If child abuse is suspacted, notify law enforcemant. Notify student
sarvices stalf members, as appropriate.

The police will coordinaie colleciien of evidence and questioning of the
victim and suspects. Cooperate with any law enforcerment agency
conducting investigations.

Discuss with counselors how to handie emotional effects of the incident on
student and stafi population. Plan appropriaie school events for next day.
Coordinate staternents to mediz, families and sommunity. Be sware of
rumers that may start fram this type of inpldent and address those rumors
diractly using facts.

0 00 ocooo:

BTAFF ACTIONS;
2 Determine if Immediate madisgl attention is neaded. f se, call 811,
3 Isolate the vistim from activity relatad to the incident.
Q Avoid agking any questions eéxcept to obtain a description of the
perpatrator.

ADDITIONAL, STEPS FOR THE SCHODL.:
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EMERGENCYRESPONSE _ Severe Weather _

Severe weather can be accompanied by high winds, downed trees, and swollen creeks.
An emergency response is required when this type of weather poses any risk to the
staff and students. Assure that each student's method of returning home is safe and

reliable.

Severs Storm

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

| EERERERENERERY R

Monitor weather forecasts and weather-related communications to
determing onset of storm conditions that may affect school operations.
Report to site by 6 a.m, to check for power outages, flooding, etc.
Determine whether school will be closed or remain open.

Notify superintendent of sehool status.

Assign staff to activate staff and parent phone trees

Post school status on school website.

Notify utility companies of any break or suspected break in utility lines.
Take appropriate action to safeguard schoal property.

Upon passage of the storm, return to normal routine.

Windstorm

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

0o o

Monitor weather forecasts to determine onset of storm conditions that may
affect school operations

Notify utility companies of any break or suspected break in utility lings,
Keep staff and students in sheitered areas of the building until winds have
subsided and it is safe to return to the classroom.

Take appropriate action to safeguard schocl property.

Upon passage of the storm, return to normal routine.

STAFF ACTIONS:

Q
Q
Q
d
Q
Q

Evacuate any classrooms bearing full force of wind. Evacuate to lower
floor of school building near inside walls.

Initiate TAKE COVER with students in the shielded arsas within the
huilding. Stay away from windows.

Take attendance. Report any missing students to principal/site
administrator.

Close all blinds and curtains.

Avoid auditoriums, gymnasiums and other structures with large roof
spans.

Remain with students near an inside wall or on lower floors of the building.
Make arrangements for special needs, snacks and quiet recreational
activities.

ADDITIONAL STEPS FOR THE SCHOGL:
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EMERGENCYRESPONSE ~ STUDENTRIOT _

A student riot is an assemblage of students whose purpose and conduct threatens the
safety and security of the scheol community and school property. Students who
participate in a rict on campus shouid be informed that they will be suspended or
possibly arrested if they do not comply with instructions. Previding a timely oppartunity
for students to vent, in a safe and constructive atmosphere, should prevent the
escalation of violence.

STUDENT ACTIONS:
Q In a viclent situation, immediately notify the first available adult.
Q Do not retaliate or take unnecessary chances.
W Move away from the area of agitation,
] Hold on to belongings to the extent that it is safe to do so; do not pick up

anything and do not go back for anything until recsiving clearance to do
S0,

Stay calm and reassure fellow studenis,

Assist teachers and staff in acceunting for students.

Share all relevant information with law enforcement, teachers, and school
staff,

Follow directions from school administrator or law enforcgment directions
about where to go.

Do not speculate to others or perpatuate rumaors,

O 000

o

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
Q Initiate LOCKDOWN, if warranted. Alert other administrators about the
incident.
Control student ingress and egress from campus.
Identify why the disruption is ccourring. If necessary, notify police to
request assistance.
If disruption is non-viclent, nolify sehool rescurce officer or schaal
education officer.
Clearly communicate to ali students {via gnnouncement or bullhorn), in
the presence of staff or adult withesses, that students should either
attend classes or move to a designated safe area. Inform students
that they will be suspended or possibly arrested if they do not comply
with instructions.
| Assign staff member to b2 responsible for media relations and for setting
up a staging area for the media.
If student disruption persists, after a second warning, take appropriate
disciplinary action as outlined by the Student Responsibilities and Rights
Handbook.
2 Notify parents about the incident, as appropriate.
m After insuring physical safely f those invalved, provide crisis intervention
or counseling to meet psychoiogicsl needs of students and staff.

o O Do

ADDITIONAL STEPS FOR THE SCHOOQL.;
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EMERGENCYRESPONSE __  SUICIDE ATTEMPT

Suicide, attempted suicide, and suicids! gestures have a significant detrimental effect,
not enly on the involved student, but alse on others in the school community. There is
ng way to predict who will cornmit suicide, or when, but there are warning signs,
including: increasing talk of death, taik apeut not being worth living and reckless
behavior. School staff with reasonable gause to believe that a student is suicidal should
begin the intervention process immedialely. Farenis must always ba sontacted,
Attention should focus an the safety and best interests of the student, whose health, iife
or safety may be endangered

PRINCIPAL/SITE ADMINISTRATOR ACTIONS;

Q Call ambulance in event of overdose gr injury requiring madies| attention.

0 Call 811 if immediate threat exists to the safety of the student or others.

a Calm student by talking and reassuring until polica arrive, Try to have the
student relinquish devices for and means of harming self. If individual is
armed with any type of weapon, USE EXTREME CAUTION, De not attempt
to remove the weapeon frem the possession of the individual. Allew police to
do 80,

Gangel all outside activities.

Determine if the student’s disirass appesrs o be the result of parent or

caretaker abuse, negledt, or exploitation. i not, contact parents/guardians

and encourags them te have the child evaluated. Provide a list of referral

sources and telephone numbers.

a If allegations warrant, refer student to Child Protective Services. Contact
parents/guardians and infarm them of actions taksn.

Arrange for medical or counseling resources that may provide assistange.

og

STAFF AGTIONS:
Q  Inform the Principal of what was written, ps for Suicide Intervention
drawn, spoken and/or threstenad. ' '
a Move other students away from the . Stabilize individual
immediate area, but remain with the troubled . Assess risk
student until assistance arrives. . Determine services needed
a Caimly talk to the student to determine . Inform
whether he/she has any life-threatening 5. Follow-up

devices (e.g., gun, knife, drugs, ste.) If
possible, calmly remove them from the
student and the immediate envircnment. Do
NOT struggle if you meet resistance.

2 Calmly move the student to a pre-arranged, non-threatening place away
from other students where a Crisis Intervention Tearm member and a
telephone will be close by.

ADRDITIONAL STEPS FOR THE SCHOOL;

L]
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EMERGENCY RESPONSE  SUSPICIOUS PACKAGE

The following list shows some types of parceis that should draw immediate concemn:;

Foreign mail, air mail and special delivery + No return address

Restrictive markings, e.g., “Personal® » Excessive postage
Handwritten or poorly-typed addresses  + Excessive masking tape, string
Titles but no names » Qily stains ar discoloration
Misspelling of commen names * Protruding wires or tin foll

Excessive weight, unevenly distributed * Rigid enveiope

PRINCIPAL/SITE ADMINISTRATOR ACTIONS;

O o0 00 oo

Call 911,

Make a list of all persons who eame into contact with the package.
Include work and hame phone numbers for any necessary fallow-up.
Prevent others from caming into the area,

Ask everyone who has been in contact with the package to remain until
instructed to leave by Public Safety or Public Health respondars.

If powder spills out, shut the ventilation system, heating system, or air
Public heaith and safety staff will determine the need for decontamination
and initiation of prophylaxis treatment.

Advise staff when the emergency is over. Go home, take a shower and
wash clothes. Do not use hleach on your skin,

STAFF ACTIONS if package is unopened and not leaking:

a
0
0
a
0

STAFF A

0CoCoo,

Do not open package. Do not pass it around to show it to other people.
Do not bend, squeeze, shake or drop package.

Put package in a container such as a trash can to prevent leakage. Move
it a safe distance from other people.

Leave the room promptly and prevent anyone from entering.

Notify principal or Site Administrator,

CTIONS if package is leaking:

Do not sniff, touch, taste, or look ciosely at the spilled contents.
Do not clean up the powder.

Put the package on a stable surface,

Leave the room prompily and prevent anyone from entering.
Wash hands thoroughly with soap and water.

Notify principal or Site Administrator.

ADDITIONAL STEPS FOR THE SCHOGL:
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EMERGENCY RESPONSE___ TERRORIST ATTACK/WAR _

Thorough crisis pianning will carry the school and district a long way in responding fo a
terrorist incident during school hours. A terrorist attack may result in the following;

= Damage beyond school botndaries;

= Victims who are contaminated or seriously injured;

*  Widespread fear and panic;

* A crime scene to protect.

Civil Defense Warning of Possible Enpmy Attaci

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
M Move students to closest suitable shaitar,
Q If the above is not advisable, remain in scheel bullding and initiate Dusk,
Cover and Hold QOn.

STAFF ACTIONS:
G Keep students calm.
4 Close all curtains and blinds.

Enemy Attack Without Warning

STAFF ACTIONS:
] Keep students calm.
Q Close all curtaing and biinds.
Q Instruet studenis to DUCK AND GOVER.

ADDITIONAL STEPS FOR THE SCHOOL.:

L
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EMERGENCY RESPONSE  THREAT LEVEL RED

These are actions to take when the Homeland Security Advisory System risk is set at
“Threat Level Red”, specific to the community.

During school hours

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

M| Listen to radie and TV for current information and instructions.

Q initiate ACTION appropriate for the situation. Action may likely inyolve
DUCK, COVER and HOLD, EVACUATION, S8HELTER IN PLACE or
TAKE COVER, .

o Continue {0 monitar media for specifie situation,

Q EBe alert and immediately repoit suspicious activity to proper autherities.

Q If circumnstances and time allow, move students to closest suitable shelfer.
Location:

Procedure for movement te shelter;:
(M If moving students is not advisable, remain in building as place of shelter.
Q Close school if recommended to do so by appropriate authorities,
OFFICE STAFF ACTIONS:

Q Require identification check for anyone entering schao! other than
students, staff and faculty.

Q Escort visitors to logation in schooi building.

ADDITIONAL STEPS FOR THE SCHOOL:

[ ]
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EMERGENCY RESPONSE _ THREATS / ASSAULTS _

Threats occur when a belligerent or armed person on the school site bullies, intimidates
or coerces others, targeting an individual, particular group ar the entire school
community. Threats are presented as overt hostility. They may received by written
note, email communication, phone cali or orally. The procedure below applies to an oral

threat.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:
* Assess the type of threat to determine the level of risk to the safety of students
and staff. In categorizing the risk, attempt to determine:
1) Is the individual moving towards viclent action?
2} Is there evidence to suggest movement from thought to action?

Qa
O

* High viclence potential qualifies for arrest or hospitalization.

* Safety is endangered when there is: (a) sufficient evidence of
repetitive/ intentional infliction of emotional distress upon others; or (b)
sufficient evidence of the unintentional infliction of emotional distress
upon others.

Notify police (dial 911), if the safety of students or staff is endangered.

Provide exact location and nature of incident and school response actions.

isolate the threatening person from other students and staff, if it is safe to

do so. Initiate appropriate response actions, which may be LOCKDOWN
or EVACUATION. Cancel all outside activities.

Respond to students who are prone to overt displays of anger in a calm,

non-confrontational manner. If an immediate threat is not clearly evident,

attempt to diffuse the situation.

If an individual is armed with any type of weapon, USE EXTREME

CAUTION. Do not atternpt to remove the weapon from the possession of

the individual. Aliow police to do so.

Facllitate a meeting with student(s} and family to review expectations.

Facilitate a staff meeting to review plans for keeping school safe. Enlist

the support of community service providers.

STAFF ACTIONS:

Q

Qi
d

If any students are outside, move them inside the building or away from
the site of the threat/assault. If unable to do so, have students lie down
and cover their heads. Keep students calm.

inside the classroom, instifute LOCKDOWN. Close all curtains and
blinds.

Disconnect the school televigion system in classrooms so the individual
cannot view news coverage and see locations of police/students/ete.
Remain with students until ALL CLEAR is given,

ADDITIONAL STEPS FOR THE SCHOOL;




EMERGENCY RESPONSE —__TSUNAMI

Generated by earthquakes, underwater disturbance or velcanic eruption, a tsunami is a
series of waves that come onshore as a rapidly rising surge of water. Tsunami waves
can travel at speeds up to 600 miles per haur in the open acean. Areas at greatest risk
of inundation are less than 25 feet above sea level and within ene mile of the coastling,

PRINCIPAL/SITE ADMINISTRATOR ACGTIONS:

3

Ch

C o

o000

Before
Know the height of the school sbove sea level and its distance from the
shoreline. Evaguaiion orders may be based an these numbers.

Be familiar with tsunami warning signs. An sarthquake or a sizable
ground rumbling is a warning signal to people living near the coast. A
noticeable rapid rise or fali in coasial waters may indiaata an approaching
tsunami.
Make plans for evacuation by vehicle and/or by foot. Pick an inland
location that is slevated. ldentify an alternative evacuation site in case
roads are blocked. |

Puring
Heed natural warninge. An earthquake or rapid fall in coastal waters may
serve as a warning that a tsunami is coming

Monitor the NOAA Weather Radio Service for tsunami warnings:
http:/awcatwe. arh.noaa.govl. Authorities will issue a warning and tone
alert only if they baheve there is a potential threat of a tsunami.

Quuickly move students and staff to higher ground as far iniand as
possibie. Foliow instructions izaued by local authgrities, Planned
evacuafion routes may be blacked; bridges may be damaged. Every foot
inland or upwards may make a difference.

Notify superintendent of schoo! status.
Remain on safe ground uniil lecal authorities advise it is safe to return.

After
Stay tuned to the Nationa! Weather Servics for the latest emergency
information. The tsunami may have damaged reads, bridgss, and other
structures that may be unsafe.

Expect debris.

Stay out of damaged buildings and these surrounded by water. Tsupami
water can undermine foundations and cause walls and fioors to collapse.

Determine whether schoal will be closed of remain open.
Motify superintendent of schaoi staus.

Assign staff to aclivate staff and parent phone irees
Post sehool stalus on school wehsite.

124



Arrange with authorities to check for broken or leaking gas lines, flooded
electrical circuits, furnaces or electrical appliances. Flammable or
explosive materials may come from upstream.

Check food supplies and test drinking water. Discard food that has come
in contact with flood waters. It may be contaminated and shouid be
thrown out. Use tap water only if local health officiale advise it is safe.

Photograph the damage, both of the building and its contents, for
insurance claims.

STAFF ACTIONS:

Q

a

If there is @ coastal earthguake, initiate TAKE COVER with students in the
shielded areas within the building. Stay away from windows,

When the shaking stops, quickly move students and staff to higher
ground, at least 100 feet above sea level and two miles intand Buildings
located in low-lying coastal areas are not safe. Do NOT stay in such
buildings if there is a tsunami warning. Be careful to avoid downed power
lines,

Take attendance. Report any missing students to principal/site
adminigtrator.

Keep students and staff away from the beach. Watching a tsunami from
the beach or cliffs could put them in grave danger. A second wave may be
more destructive than the initial one. A tsunami can move faster than a
person can escape it. '

Return to schoo! only if authorities advise it is safe to do so.

ADDITIONAL STEPS FOR THE SCHOGL.:

-




EMERGENCYRESPONSE  UTILITY FAILURE _

Failure of any of the utilities (electricity, gas, water) during school hours constitutes a
condition that must be deait with on a situational basis. Advance notice may be
received from a utility company regarding loss of service, In many cases, such loss of
service will be of short duration and require no special action other than notifying staff of
the temporary interruption of service.

PRINCIPAL/SITE ADMINISTRATOR:
P Notify utility company. Provide the following infarmation;
. Affected areas of the school site
. Type of prablem er outage ‘
. Expected duration of the autage, if known
Determine length of time service will be interrupted.
Determine desired action, which may include relocation of students and
staff, notification of parents, and alternate food service.
If disruption in service will severely hampsr schoo! operation, notify
students and staff by appropriate means.
Use messengers with oral or written word as an alternate means of faculty
notification.
Notify District Office of loss of service,
Implement plan to provide services withaut utilifies or with alternate
utilities.

co O 0O po

A. Plan for Loss of Water
Toilets: Pit toilet in disaster can
Drinking Water: Tank available with gravity flow
Food Service: granola bars and non-perishable snacks are on site
Fire Buppression: all areas contain fire extinguishers, certified once per year
Other:

B. Plan for L.oss of Electricity
Ventilation: et e e e i ———
Emergency Light: Activated in creative arts room when power is lost all kits
contain flashligits and batleries
Computers: solar sharger available siored in grigis box
Other:

C. Plan for Loss of Natural Gas

Heat; .
Food Service: . perishable and non perishable foed items are storad
in the ball closet, kitchen cupboards and refrigerators

Other:




C. Suspension & Expulsion Policies

Spencer Valley School District's Board Policies and Parent and Student Handbook
(included) contain information and regulations pertaining to Suspension and Expulsion
Policies.

See: BP 5131(a) and BP 5144.1(a)

124



D. Procedures for Notifying Teachers of
Dangerous Pupils

In order to fulfill the requirements made by Education Code 49079 and Welfare and
institutions Code 827 that state teachers must be nofified of the reason(s) a student
has been suspended. The Spencer Valley School has incorporated this notification
into the existing “Attendance Reporling screen” accessed through the attendance
office. On the daily attendance report, when a student is suspended, will show an
“* next to the students name. The teacher can access the suspension by looking
at the student’s discipline screen. The information provided is for the student’s
current teachers only. All information regarding suspension and expuision is
CONFIDENTIAL, is not to be shared with any student(s) or parent(s). Teachers are
asked to secure the list so students and others may not view it.

Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the
Court nofifies the Superintendent/Principal of the Spencer Valley School District
regarding students who have engaged in certain criminal conduct. The
Superintendeni/Principal is responsible for prompt notification of the student's
feachers. Per Education Code 49079, this information must be kept confidential.
This information is also forwarded fo all administrators and the sfudent’s counselor.

E. Discrimination & Harassment Policy

The Student Handbook and school website include information that provides information
regarding Discrimination and Harassment Policies and Procedures and how to make a
complaint. Staff also receives yearly information and a copy of the policies at the first staff

meeting of the year.
See: BP 5145.7(a)
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F. School-wide Dress Code Prohibiting Gang Attire

The Spencer Valley School District school has adopted schoolwide dress code that
prohibits pupils from wearing gang-related apparel pursuant to EC 35183.

If the school has a dress code prohibiting gang attire, include the following in the section.
A copy of the school's dress code is included in the plan.

Note on Education Code Requirements for this section

This requirement comes from 32282(a)(2)(F). It reads:

The provisions of any schoolwide dress code, pursuant fo Seclion 35183, that
prohibits pupils from wearing “gang-related apparel,” if the school has adopted that
lype of a dress code. For those purposes, the comprehensive school safety plan
shall define "gang-related apparel." The definition shall be limited to apparel that, if
wom or displayed on a school campus, reasonably could be determined to threaten
the health and safely of the school environmeni. Any schoolwide dress code
ostablished pursuant to this section and Section 35183 shall be enforced on the
school campus and at any school-sponsored activity by the principal of the school
or the person designated by the principal. For purposes of this paragraph, "gang-
related apparel” shall not be considered a protected form of speech pursuant fo
Section 48950.

See: BP 5132(a)
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G. Safe Ingress and Egress

The following maps and materials outline the procedures for safe ingress and egress
from Spencer Valley School. ltems marked with an * are considered to be “tactical
information” that will be withheld from the public view version of this plan.

1.

2,

oW

A map indicating student drop off and pick-up locations and the traffic flow patterns
during arrival and dismissal from school.

*A map indicating the supervision postings during arrival and dismissal from
school.

*A map and supervision schedule outlining supervision posts during school hours.
*A description of the procedures required for campus access by visitors including
any measures to insure that visitor badges are not counterfeited.”

*A description of the procedures required for campus access by visitors (excluding
the security measures considered to be tactical information).
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H. Safe and Orderly Environment

Spencer Valley uses the following data and resources to create a safe and orderly
environment for Spencer Valley Students.

Assessment of the Current Status

Spencer Valley School has an extremely low suspension and expulsion rate, behaviors
and playground referrals are also low. The school is working with parents and students on
our biggest cvhallenge: to increase attendance and lower instances of tardiness. Although
this rate is improving — there is still room for more improvement.

The staff uses techniques from Mind-Up lessons, Restorative Circles/Practices and
Positive Behavior In Schools (PBIS).

Spencer Valley has compieted work on Prop. 39 energy and fire upgrades and tree
maintenance.

1. Data sources the committee reviewed, such as
a) Student referrals, discipline, suspensions, and expulsions
b) Uniform Management Information Reporting System (UMIRS)
c) Student and Parent Surveys and/or focus groups
d) Threat and Risk Assesament Rresources
e) Hazard and Vulnerability Assessment Resources
f) The Facility Inspection Tool (FIT)
g) SDCOE Resources and workshops

Conclusions the committee drew from the data.

Students (95%) reported in the student survey that they feel safe at school and can either
fix their own problems or have access to an adult that will assist. Parents survey indicated
that communication had improved, but they wanted another meeting in January to set the
tone for the second half of the year and requested more help with math support them to
help their child with homework. A new parent and student survey will be added as an
information gathering tool for parents and students to give input.

School Mission Statement:

Spencer Valley School is a public elementary school, which provides a comprehensive

education, in a safe, nurturing environment.
Students develop the high academic skills, creativity, self-confidence and resourcefulness

necessary to approach life with optimism, live it with integrity, and to make a positive
difference in the world.
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Policies & Procedures on Positive School Climate (included)
See School Site Plan for Objectives, Strategies and People Responsible

Component 1 — People and Programs

Goal 1: Student Support
School Goal: All students will participate in classroom instruction and be aware of
guidefines and expectations presented for digital citizenship, Restorative Practice
(process) Mind Up (strategies and techmques) and follow guidelines set forth by the staff

ior Support in Schools |
ne 5 b S T ‘:--"* AL bly)' had a speaker
ety and digita participants:in the

*ractices; Mrnd Up Iessi‘i’ns‘and PBIS. Staff'dlso recsived

Goal 2: individual student support
School Goal: All students will participate in classroom programs and receive individua!
support using Vista Hill services to improve classroom and individual student interactions
with their peers, parents, and staff members.
;fSu mary; 100% of students who were eligible for services and applied for services
iﬁ e L Ty aepgeree ' .

Component 2 - Place
Goal 1: Complete repairs or new construction as outlined in the FIT,

Proposition 39, or impacted enroliment discussions

Environmental Safety
School Goal: Students will be engaged in a safe environment that fosters school

connectedness.

Tree frimming - safety cuts, bee removal, parking lot entrance and exit relocation
Facilities: Repairs to HVAC, ceilings, lighting replacement, roof repair, water system
upgrade, after school homework center and preschool.

Summary: Repairs to HVAC, ceilings, lighting replacement, roof repair, water system
upgrade are scheduled to be made Summer of 2019. Plans for the water system upgrade,
after school homework center and preschool, parking lot entrance and exit relocation are
being completed and projects are due to be finished by 2021.

Tree timming and bee removal were completed in S8Y 20198-2020.
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Timeline of Major Activities

Month Activity Person Responsible
March Shakespeare Play for the community Staff and community
April Test taking skills Teachers
May Mothet's Day honoring Staff and students and

parents
June Tacky Day - End of the year community and | Staff
promotion
July
August Back To School Night — family dinner and Administration and Staff
orientation
September | September - June Individual counseling for | Administration and
students who qualify Counselor, teachers
October- | Ongoing Mind-Up small group lessons School Psychologist with
June teacher support
November | First Responder/Veterans honoring activities | Classrooms
December | November - December Staff, parents, student
February Season of Giving collections and delivery to
social services agencies
January January and February - Kindness Staff, students, parents, and
awareness and activities “Great Kindness community members
Challenge”
February- | Field Trips, guest speakers Teachers, parents
May

Funds or resources needed to support implementation: See Site Plan
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Rules and Procedures on School Discipline

Please refer to Parent Handbook and SVS Website for Board Policies

Note on Education Code: This reguirement refers to EC 35291.5. This section reads:

35291.5. (2) On or before December 1, 1887, and at least every four years thereafter, each public
school may, at is discretion, adopt rules and procedures on school discipline applicable io the
school. For schools that choose to adopt rules pursuant to this article, the school discipline rules and
procedures shall be consistent with any applicable policies adopted by the goveming board and
state statules governing school discipline. In developing these rules and procedures, each school
shall solicit the participation, views, and advice of one representative selected by each of the
following groups: (1) Parents. (2) Teachers. (3) School administrators. {4) School security personnel,
if any. {5) For junior high schools and high schools, pupils enrolled in the school... (b) The governing
board of each school district may prescribe procedures to provide written notice to continuing pupils
at the beginning of each school year and to transfer pupils at the time of their enroliment in the
school and to their parents or guardians regarding the school discipline rules and procedures
adopted pursuant to subdivision (a)... {d) The governing board may review, at an open meeting, the
approved school discipline rules and procedures for consistency with goveming board policy and

state statutes.

J. Hate Crime Reporting

Please refer to the Parent Handbook, website for Board Policies and Site Plan safety

goals.

See: BP 5145.9

K. Bullying Prevention Policies & Procedures

Please refer to the Parent Handbook, website for Board Policies and Site Plan safety

goals.

See: BP 5131.2(a)
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AR 4112.3(a)
42123

OATH OR AFFIRMATION 43123

All Personnel

All district employees are declared by law to be disaster service workers and thus shall take
the oath or affirmation required for disaster service workers before beginning employment
with the district. In the event of natural, manmade or war-caused emergencies which result
in conditions of disaster or extreme peril to life, property and resources, all district employees
are subject to disaster service activities as assigned to them by their supervisors or by law.
(Government Code 3100-3102)

(cf 3516 - Emergencies and Disaster Preparedness Plan)
{cf. 9224 - Oath or Affirmation)

Legally employed noncitizens shall be exempt from taking this oath. {Government Code
3101)

At the advice of legal counsel, the Superintendent or designee may exempt an employee from
taking the oath if he/she raises a valid religious objection.

The Superintendent, deputy or assistant superintendent, principal or other person authorized
in Education Code 60 shall administer the oath or affirmation when a district employee is

hired.

In the case of intermittent, temporary, emergency or successive employments, the
Superintendent or designee may determine that the oath shall be effective for all successive
periods of employment which begin within one calendar year from the date that the oath was

subscribed. (Government Code 3102)

(cf. 4121 - Temporary/Substitute Personnel)

The Superintendent or designee shall file the executed oath or affirmation within 30 days of
the date on which it is taken and subscribed. An employee's oath or affirmation may be
destroyed five years after the termination of employment. (Government Code 3105)

Reimbursement of Expenses for Disaster Service Workers

Whenever an employee seeks compensation or reimbursement of expenses as a disaster
service worker, the Superintendent or designee shall ascertain and certify that the employee
has taken the oath or affirmation. (Government Code 3107)

Legal Reference: (see next page)



AR 4112.3(b)
42123

OATH OR AFFIRMATION 4312.3

Legal Reference:
EDUCATION CODE
60 Persons authorized to administer and certify oaths
44334 Oath or affirmation reguired for credential
44354 Administration of oath required for credential
GOVERNMENT CODE
3100-3109 Oath or affirmation of allegiance
LABOR CODE
3211.9-3211.93a Disaster service, definitions for workers' compensation
CALIFORNIA CONSTITUTION
Article 20, Section 3 Oath of office
COURT DECISIONS
Chilton v. Contra Costa Community College District 55 Cal. App. 3d 544 (1976)

Vogel v. County of Los Angeles (1967) 68 Cal. 2d 18, 22

Regulation SPENCER VALLEY SCHOOL DISTRICT
approved: November 12, 2019 Santa Ysabel, California



All Personnel E 4112.3(2)

4212.3
OATH OR AFFIRMATION 43123
I, , do solemnly swear (or affirm) that I will support and defend the

Constitution of the United States and the Constitution of the State of California against all
enemies, foreign and domestic; that I will bear true faith and aliegiance to the Constitution of
the United States and the Constitution of the State of California; that I take this obligation
freely, without any mental reservation or purpose of evasion; and that I will well and
faithfully discharge the duties upon which I am about to enter.

I understand that as a public employee I am a disaster service worker pursuant to
Government Code 3100 and 3102 and that I am required to take this oath before entering the
duties of my employment. In the event of natural, manmade or war-caused emergencies
which result in conditions of disaster or extreme peril to life, property and resources, I am
subject to disaster services activities assigned to me by my supervisor.

(Signature)
Certified by:

(Person who administers the oath)

Exhibit SPENCER VALLEY SCHOOL DISTRICT
approved: November 12, 2019 Santa Ysabel, California



Students BP 5141.4(a)

CHILD ABUSE PREVENTION AND REPORTING

The Governing Board is committed to supporting the safety and well-being of district students
and desires to facilitate the prevention of and response to child abuse and neglect. The
Superintendent or designee sball develop and implement strategies for preventing,

recognizing, and promptly reporting known or suspected child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-
based mental health services or other support services and/or may refer the student to resources

available within the community as needed.

(cf 1020 - Youth Services)
(cf. 5141.6 - School Health Services)
{cf. 6164.2 - Guidance/Counseling Services)

Child Abuse Prevention

The district's instructional program shall include age-appropriate and culturally sensitive child
abuse prevention curriculum. This curriculum shall explain students' right to live free of
abuse, include instruction in the skills and techniques needed to identify unsafe situations and
react appropriately and promptly, inform students of available support resources, and teach
students how to obtain help and disclose incidents of abuse.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6143 - Courses of Study)

The district's program also may include age-appropriate curriculum in sexual abuse and sexual
assault awareness and prevention. Upon wriiten request of a student's parent/guardian, the
student shall be excused from taking such instruction. (Education Code 51900.6)

The Superintendent or designee shall, to the extent feasible, seek to incorporate community
resources into the district’s child abuse prevention programs and may use these resources to
provide parents/guardians with instruction in parenting skills and child abuse prevention.
Child Abuse Reporting

The Superintendent or designee shall establish procedures for the identification and reporting
of known &nd suspected child abuse and neglect in accordance with law.

(cf 4119.21/4219.21/4319.21 - Professional Standards)
{cf- 5145.7 - Sexual Harassment)

Procedures for reporting child abuse shall be included in the district and/or school
comprehensive safety plan. (Education Code 32282)

(cf- 0450 - Comprehensive Safety Plar)



BP 5141.4(b)

CHILD ABUSE PREVENTION AND REPORTING (continued)

District employees who are mandated reporters, as defined by law and administrative
regulation, are obligated to report all known or suspected incidents of child abuse and neglect.

The Superintendent or designee shall provide training regarding the duties of mandated
Teporters.

Legal Reference: (see next page)
EDUCATION CODE
32280-32288 Comprehensive school safety plans
33195 Heritage schaols, mandated reporters
33308.1 Guidelines on procedure for filing child abuse complaints
44252 Teacher credentialing
44691 Staff development in the detection of child abuse and neglect
44807 Duty concerning conduct of students
43906 Notlfication when student released to peace officer
48987 Dissemination of reporting guidelines lo parents
49001 Prohibition of corporal punishment
51220.5 Parenting skills education
51900.6 Sexual abuse and sexual assault awareness and prevention
PENAL CODE
152.3 Duty to report murder, rape, or lewd or lascivious act
273a Willful cruelty or unjustifiable punishment of child; endangering life or health
288 Definition of lewd or lascivious act requiring reporting
11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

15630-15637 Dependent adult abuse reporting

CODE OF REGULATIONS, TTTLE 5

4650 Filing complaints with CDE, special education students
UNITED ST, CODE, TITLE 42

11434a MeKinney-Vento Homeless Assistance Act; definitions
COURT DECISIONS

Camreta v. Greeng {2011) 131 5.Ct. 2020

Management Resources:
CALIFORNI4 DEPARTMENT OF EDUCATION PUBLICATIONS
Health Education Content Standards for California Public Schools, Kindergarten Through Grade
Twekve
Health Framework for California Public Schools, Kindergarten Through Grade Twelve
WEB SITES

California Atiorney General's Office, Suspected Child Abuse Report Form:
http:/rwww.ag.ca gov/childabuse/pdfiss 8572.pdf

California Department of Education, Safe Schools: http.//www.cde.ca.gov/ls/ss/ap
California Department of Social Services, Children and Family Services Division:

http:/fwww.childsworld.ca.gov
U.S. Department of Health and Human Services, Child Welfare Information Gateway:
https:/'www.childwelfare gov/can
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Students AR 5141.4(a)

CHILD ABUSE PREVENTION AND REPORTING

Definitions
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by
another person

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in
Penal Code 11165.1

3. Neglect of a child as defined in Penal Code 111652

4, Willful harming or injuring of a child or the endangering of the person or health of a
child as defined in Penal Code 11165.3

5. Unlawfuii corporal punishment or injury as defined in Penal Code 11165.4

(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 5145.7 - Sexual Harassment)

Child abuse or neglect does not include:
1. A mutual affray between minors (Penal Code 11165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting
within the course and scope of his/her employment (Penal Code 11165.6)

{cf 3515.3 - District Police/Security Depariment)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other
certificated employee of the same degree of physical control over a student that a
parent/guardian would be privileged to exercise, not exceeding the amount of physical
contro] reasonably necessary to maintain order, protect property, protect the health and
safety of students, or maintain proper and appropriate conditions conducive to learning
(Education Code 44807)

4. An injury caused by a school employee's use of force that is reasonable and necessary
to quell a disturbance threatening physical injury to persons or damage to property, to
protect himself/herself, or to obtain weapons or other dangerous objects within the
control of a student (Education Code 49001)

(cf- 5131.7 - Weapons and Dangerous Instruments)
(cf 5144 - Discipline)
(cf. 6159.4 - Behavioral Interventions for Special Education Students)



AR 5141.4(b)

CHILD ABUSE PREVENTION AND REPORTING (continued)

5. Physical pain or discomfort caused by athletic competition or other such recreational
activity voluntarily engaged in by a student (Education Code 49001)

(cf. 6142.7 - Physical Education and Activity)
(cf. 6143.2 - Athletic Competition)

6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15)

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's sides
or assistants; classified employees; certificated pupil personne] employees; administrative
officers or supervisors of child attendance; athletic coaches, administrators, and directors;
administrators and employees of a licensed child day care facility; Head Start teachers; district
police or security officers; licensed nurses or health care providers; and administrators,
presenters, and counselors of a child abuse prevention progrem. (Penal Code 11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a
suspicion, based upon facts that could cause a reasonable person in a like position, drawing
when appropriate on his/her training and experience, to suspect child abuse or neglect.
However, reasonable suspicion does not require certainty that child abuse or neglect has
occurred nor does it require a specific medical indication of child abuse or neglect. (Penal

Code 11166)
Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in
his/her professional capacity or within the scope of his/her employment, he/she has knowledge
of or observes a child whom the mandated reporter knows or reasonably suspects has been the
victim of child abuse or neglect. (Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is
suffering serious emotional damage or is at a substantial risk of suffering serious emotional
damage, based on evidence of severe anxiety, depression, withdrawal, or untoward aggressive
behavior toward self or others, may make a report to the appropriate agency. (Penal Code
11166.05, 11167)

Any district employee who reasonably believes that he/she has observed the commission of &
murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of
immediate and unlawful bodily injury against a victim who is a child under age 14 shall notify
a peace officer. (Penal Code 152.3, 288)

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another
person. (Penal Code 11166)



AR 5141.4(c)

CHILD ABUSE PREVENTION AND REPORTING (continued)

When two or more mandated reporters jointly have knowledge of a known or suspected
instance of child abuse or neglect, the report may be made by a member of the team selected
by mutual agreement and a single report may be made and signed by the selected member of
the reporting team. Any member who has knowledge that the member designated to report has

failed to do so shall thereafter make the report. (Penal Code 11166)

No supervisor or administrator shall impede or inhibit a mandated reporter from making a
report. (Penal Code 11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child
whom he/she knows or reasonably suspects has been a victim of child abuse or neglect may
report the known or suspected instance of child abuse or peglect to the appropriate agency.

(Penal Code 11166)

(cf: 1240 - Volunteer Assistance)
Reporting Procedures

1. Initial Telephone Report

Immediately or as soon as practicable after knowing or observing suspected child
abuse or neglect, a mandated reporter shall make an initial report by telephone to any
police department {excluding a school district police/security department), sheriff's
department, county probation department if designated by the county to receive such
reports, or county welfare department. (Penal Code 11165.9, 11166)

Child Protective Services
San Diego
800-344-6000 or (858) 560-2191

When the initial telephone report is made, the mandated reporter shall note the name of
the official contacted, the date and time contacted, and any instructions or advice

received.
2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the
mandated reporter shall then prepare and either send, fax, or electronically submit to
the appropriate agency a written follow-up report, which includes a completed
Department of Justice form (SS 8572). (Penal Code 11166, 11168)

The Department of Justice form may be obtained from an appropriate agency, such as
the county probation or welfare department or the police or sheriff's department.



AR 5141.4(d)

CHILD ABUSE PREVENTION AND REPORTING (continued)

Reports of suspected child abuse or neglect shall include, if known: (Penal Code
11167)

a. The name, business address, and telephone number of the person making the
report and the capacity that makes the person a mandated reporter

b. The child's name and address, present location, and, where applicable, school,
grade, and class

c. The names, addresses, and telephone numbers of the child's parents/guardians

d. The name, address, telephone number, and other relevant personal information
about the person who might have abused or neglected the chiid

€. The information that gave rise to the reasonable suspicion of child abuse or
neglect and the source(s) of that information

The mandated reporter shall make a report even if some of this information is not
known or is uncertain to hirn/her. {(Penal Code 11167)

The mandated reporter may give to an investigator from an agency investigating the
case, including a licensing agency, any information relevant to an incident of child
abuse or neglect or to a report made for serious emotional damage pursuant to Penal
Code 11166.05. (Penal Code 11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his‘her
supervisor, the principal, or the Superintendent or designee. (Penal Code 11166)

However, employees teporting child abuse or neglect to an appropriate agency are
encouraged, but not required, to notify the principal as soon as possible afer the initial
telephone report to the appropriate agency. When so notified, the principal shall
inform the Superintendent or designee.

The principal so notified shall provide the mandated reporter with any assistance
necessary to ensure that reporting procedures are carried out in accordance with law,
Board policy, and administrative regulation. At the mandated reporter’s request, the
principal may assist in completing and filing the necessary forms.

Reporting the information to an employer, supervisor, principal, school counselor, co-
worker, or other person shall not be a substitute for making a mandated report to the
appropriate agency. (Penal Code 11166)



AR 5141.4(e)
CHILD ABUSE PREVENTION AND REPORTING (continued)

Training

Within the first six weeks of each school year, the Superintendent or designee shall provide
training on mandated reporting requirements to district employees and persons working on
their behalf who are mandated reporters. Any school personnel hired during the school year
shall receive such training within the first six weeks of employment. (Education Code 44691,

Penal Code 11165.7)

fef 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Developmens)

The Superintendent or designee shall use the online training module provided by the California
Department of Social Services. (Education Code 44691)

The training shall include, but not necessarily be limited to, training in identification and
reporting of child abuse and neglect. In addition, the training shall include information that
failure to report an incident of known or reasonably suspected child abuse or neglect as
required by law is a misdemeanor punishable by imprisonment and/or a fine as specified.
(Education Code 44691; Penal Code 11165.7)

The Superintendent or designee shall obtain and retain proof of each mandated reporter's
completion of the training. (Education Code 44691)

Victim Interviews by Social Services

Whenever the Department of Social Services or another government agency is investigating
suspected child abuse or neglect that occurred within the child's home or out-of-home care
facility, the student may be interviewed by an agency representative during school hours, on
school premises. The Superintendent or designee shall give the student the choice of being
interviewed in private or in the presence of any adult school employee or volunteer aide
selected by the student. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the
interview. If the selected person accepts, the principal or designee shall inform him/her of the
following requirements: (Penal Code 11174.3)

L. The purpose of the selected person's presence at the interview is to lend support to the
child and enable him/her to be as comfortable as possible.

2. The selected person shall not participate in the interview.

3. The selected person shall not discuss the facts or circumstances of the case with the
child.



AR 5141.4(f)

CHILD ABUSE PREVENTION AND REPORTING (continued)

4, The selected person is subject to the confidentiality requirements of the Child Abuse
and Neglect Reporting Act, a violation of which is punishable as specified in Penal
Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school hours
when it does not involve an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected
child abuse or neglect, the Superintendent or designee and/or principal shall not notify the
parent/guardian, but rather shall provide the peace officer with the address and teclephone
number of the child's parent/guardian. (Education Code 48906)

(cf 5145.11 - Questioning and Apprehension by Law Enforcement)
Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with procedures
for reporting suspected child abuse occurring at a school site to appropriate agencies For
pmnts/guarmans whose primary language is not English, such procedures shall be in their
primary language and, when communicating orally regarding those procedures, an interpreter

shall be provided.

To file a complaint against a district employee or other person suspected of child abusc or
neglect at a school site, parents/guardians may file a report by telephone, in person, or in
writing with any appropriate agency identified above under "Reporting Procedures." If a
parent/guardian makes a complaint about an employee to any other employee, the employee
receiving the information shall notify the parent/guardian of procedures for filing a complaint
with the appropriate agency. The employee also is obligated pursuant to Penal Code 11166 to
file a report himself/herself using the procedures described above for mandated reporters.

(cf. 1312.1 - Complaints Concerning District Employees)

In addition, if the child is enrolled in special education, a separate complaint may be filed with
the California Department of Education pursuant to 5 CCR 4650.

(cf 1312.3 - Uniform Complaint Procedures)
Notifications
The Superintendent or designee shall provide to all new employees who are mandated

reporters a statement that informs them of their status as mandated reporters, their reporting
obligations under Penal Code 11166, and their confidentiality rights under Penal Code 11167.



AR 5141.4(g)

CHILD ABUSE PREVENTION AND REPORTING {(continucd)

The district also shall provide these new employees with a copy of Penal Code 11165.7,
11166, and 11167. (Penal Code 11165.7, 11166.5)

(cf 4112.9/4212.9/4312.9 - Employee Notifications)

Before beginning employment, any person who will be a mandated reporter by virtue of
his/her position shall sign a statement indicating that he/she has knowledge of the reporting
obligations under Penal Code 11166 and will comply with those provisions. The signed
statement shall be retained by the Superintendent or designee. (Penal Code 11166.5)

Employees who work with dependent adults shall be notified of legal responsibilities and
reporting procedures pursuant to Welfare and Institutions Code 15630-15637.

The Superintendent or designee also shall notify all employees that:

1.

A mandated reporter who reports a known or suspected instance of child abuse or
neglect shall not be held civilly or criminally Liable for making a report and this
immunity shall apply even if the mandated reporter acquired the knowledge or
reasonable suspicion of child abuse or neglect outside of his/her professional capacity
or outside the scope of his/her employment. Any other person making a report shall not
incur civil or criminal Liability unless it can be proven that he/she knowingly made a
false report or made a report with reckless disregard of the truth or falsity of the report.

(Penal Code 11172)

If a mandated reporter fails to timely report an incident of known or reasonably
suspected child abuse or neglect, he/she may be guilty of a crime punishable by a fine
and/or imprisonment. (Penal Code 11166)

No employee shall be subject to any sanction by the district for making a report unless
it can be shown that he/she knowingly made a false report or made a report with
reckless disregard of the truth or falsity of the report. (Penal Code 11166)

Regulation SPENCER VALLEY SCHOOL DISTRICT
approved: January 11,2017 Santa Ysabel, California



Business and Noninstructional Operations BP 3516(a)
EMERGENCIES AND DISASTER PREFAREDNESS PLAN

The Governing Board recognizes that all district staff and students must be prepared to
respond quickly and responsibly to emergencies, disasters, and threats of disaster. The
district shall take all reasonable steps to prevent and/or mitigate the impact of a disaster on
district students, staff, and schools.

The Superintendent or designee shall develop and maintain a disaster preparedness plan
which contains routine and emergency disaster procedures, including, but not limited to,
carthquake emergency procedures, and adaptations for individuals with disabilities in
accordance with the Americans with Disabilities Act. Such procedures shall be incorporated
into the comprehensive school safety plan. (Education Code 32282)

{cf- 0400 - Comprehensive Plans}
{cf- 0450 - Comprehensive Safety Plan)
(cf. 3516.3 - Earthquake Emergency Procedure System)

In developing the disaster preparedness plan, the Superintendent or designee shall involve
district staff at all levels, including administrators, district police or security officers,
facilities managers, transportation managers, food services personnel, school psychologists,
counselors, school nurses, teachers, classified employees, and public information officers. As
appropriate, he/she shall also collaborate with law enforcement, fire safety officials,
emergency medical services, health and mental health professionals, parents/guardians, and

(cf: 0420 - School Plans/Site Councils)
{cf. 1220 - Citizen Advisory Commiltiees)
(cf 3513.3 - District Police/Security Department)

The plan shall comply with state-approved Standardized Emergency Management System
(SEMS) guidelines established for multiple-jurisdiction or multiple-agency operations and
with the National Incident Management System.

The Superintendent or designee shall provide training to employees regarding their
responsibilities, including periodic drills and exercises to test and refine staffs
responsiveness in the event of an emergency.

(cf 4131 - Staff Development)
(cf. 4231 - Staff Development)
{¢cf 4331 - Staff Developmens)

The Board shall grant the use of school buildings, grounds, and equipment to public
agencies, including the American Red Cross, for mass care and welfare shelters during
disasters or other emergencies affecting the public health and welfare. The Board shall
cooperate with such agencies in furnishing and meintaining whatever services they deem
necessary to meet the community's needs. (Education Code 32282)

(cf- 1330 - Use of School Facilities)



BP 3516(b)

EMERGENCIES AND DISASTER PREFPAREDNESS PLAN (continued)

District employees are considered disaster service workers and are subject to disaster service
activities assigned to them. (Government Code 3100)

(cf 4112.3/4212.3/4312.3 - Oath or Affirmation)
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel)

Legal Reference:
EDUCATION CODE
32001 Fire alarms and drills
32040 Duty to equip school with first aid kit
32280-32289 School safety plans
32290 Safety devices
39834 Operating overloaded bus
46390-46392 Emergency average duaily attendance in case of disaster
49505 Narural disaster; meals for homeless students; reimbursement
GOVERNMENT CODE
3100 Public emplayees as disaster service workers
8607 Standardized emergency management system
CODE OF REGULATIONS, TITLE 5
550 Fire dvrills
3560 Civil defense and disaster preparedness plans
CODE OF REGULATIONS, TITLE 19
2400-2450 Standardired emergency management system
UNITED STATES CODE, THTLE 42
12101-12213 Americans with Disabilities Act

Management Resources (see Next page):



BP 3516(c)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Crisis Response Bax, 2000
CALIFORNIA GOVERNGR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS
Active Shooter Awareness Guidance, February 2018
State of California Emergency Plan, 2017 _
School Emergency Response: Using SEMS at Districts and Sites, June 1998

FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS

National Incident Management System, 3rd ed., October 2017

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Guide for Developing High-Quality Schaol Emergency Operations Plans, 2013
WEB SITES

CSBA: hitp./fwww.csba.org

American Red Cross: htp:/fwww.redcross.org

California Attorney General's Office: http://oag.ca.gov

California Depariment of Education, Crisis Preparedness: hitp:/fwww.cde.ca.gov/ls/ss/cp
California Governor's Qffice of Emergency Services: hitp://www.caloes.ca.gov
California Seismic Safety Commission: hitp://www.seismic.ca.gov

Centers for Disease Control and Prevention: htip://www.cdc.gov

Federal Emergency Management Agency: hiip://www fema.gov

U.S. Department of Education, Emergency Pianning:
htip:/fwww2.ed.gov/admins/lead/safety/crisisplanning. himi

U.S. Department of Homeland Security: htip://www.dhs.gov

Policy SPENCER VALLEY SCHOOL DISTRICT
adopted: September 20, 2018 Santa Ysabel, California



Students BP 5131(a)

CONDUCT

The Governing Board believes that all students have the right to be educated in a positive
learning environment free from disruptions. Students shall be expected to exhibit appropriate
conduct that does not infringe upon the rights of others or interfere with the school program
while on school grounds, going to or coming from school, at school activities, or using
district transportation.

(cf. 0450 - Comprehensive Safety Plan)

(cf- 5131.1 - Bus Conduct)

(ef. 5137 - Positive School Climate)
(cf. 6145.2 - Athletic Competition)

The Superintendent or designee shall ensure that each school develops standards of conduct
and discipline consistent with Board policies and administrative regulations. Students and
parents/guardians shall be notified of district and school rules related to conduct,

Prohibited student conduct includes, but is not limited to:

1. Conduct that endangers students, staff, or others, including, but not limited to,
physical violence, possession of a firearm or other weapon, and terrorist threats

{cf 5131.7 - Weapons and Dangerous Instruments)
(cf. 5142 - Safety)

2. Discrimination, harassment, intimidation, or bullying of students or staff, including
sexual harassment, hate-motivated behavior, cyberbullying, hazing or initiation
activity, extortion, or any other verbal, written, or physical conduct that causes or
threatens to cause violence, bodily harm, or substantial disruption

(cf 5131.2 - Bullying)

(cf 3145.3 - Nondiscrimination/Harassment)
(cf 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

3. Conduct that disrupts the orderly classroom or school environment

(cf- 5131.4 - Student Disturbances)

4, Willful defiance of staff's authority

5. Damage to or theft of property belonging to students, staff, or the district

(cf- 3515.4 - Recovery for Property Loss or Damage)
(cf 5131.5 - Vandalism and Graffiti)

The district shall not be responsible for students’ personal belongings which are
brought on campus or to a school activity and are lost, stolen, or damaged.



BP 5131(b)

CONDUCT (continued)

6.

Obscene acts or use of profane, vuigar, or abusive language

(cf- 3145.2 - Freedom of Speech/Expression)

7.

Possession, use, or being under the influence of tobacco, alcohol, or other prohibited
drugs

(cf 5131.6 - Alcohol and Other Drugs)
(cf. 5131.62 - Tobacco}
{cf: 5131.63 - Steroids)

8.

10.

Possession or use of a laser pointer, unless for a valid instructional or other school-
related purpose {Penal Code 417.27)

Prior to bringing a laser pointer on school premises for a valid instructional or school-
related purpose, a student shall obtain permission from the principal or designee.

Use of a cellular/digital telephone, pager, or other mobile communications device

Such devices shall be turned off and kept in students backpacks. Any device with
camera, video, or voice recording function shall not be used in any manner which

infringes on the privacy rights of any other person.

No student shall be prohibited from possessing or using an electronic signaling device
that is determined by a licensed physician or surgeon to be essential for the student's
health and the use of which is limited to purposes related to the student's health.
(Education Code 48901.5)

Plagiarism or dishonesty on school work or tests

(cf 5131.9 - Academic Honesty)
(cf. 6162.54 - Test Integrity/Test Preparation)
{¢f 6162.6 - Use of Copyrighted Materials)

11.

Inappropriate attire

(¢t 5132 - Dress and Grooming)

12.

Tardiness or unexcused absence from school

(cf. 5113 - Absences and Excuses)
(cf. 5113.1 - Chronic Absence and Truancy)

13.

Failure to remain on school premises in accordance with school rules



BP 5131(c)

CONDUCT (continued)

fcf. 5112.5 - Open/Closed Campus)

Employees are expected to provide appropriate supervision to enforce standards of conduct
and, if they observe or receive a report of a violation of these standards, to immediately
intervene or call for assistance. If an employee believes a matter has not been resolved,

he/she shall refer the matter to his/her supervisor or an administrator for further investigation.

When a school official suspects that a search of a student or his/her belongings will turn up
evidence of the student's violation of the law or school rules, such a search shall be
conducted in accordance with BP/AR 5145.12 - Search and Seizure.

(cf 3145.12 - Search and Seizure)

When a student uses any prohibited device, or uses & permitted device in any unethical or
illegal activity, a district employee may confiscate the device. The employee shall store the

item in a secure manner until an appropriate time.

Students who violate district or school rules and regulations may be subject to discipline
including, but not limited to, suspension, expulsion, revocation of Interdistrict transfers,
transfer to alternative programs, referral to0 a student success team or counseling services, or
denial of participation in extracurricular or cocurricular activities or other privileges in
accordance with Board policy and administrative regulation. The Superintendent or designee
shall notify local law enforcement as appropriate.

{cf 1020 - Youth Services)
fcf. 1400 - Relations Between Other Governmental Agencies and the Schools)

fcf 5020 - Parent Rights and Responsibilities)

(¢t 5127 - Graduation Ceremonies and Activities)

(cf: 5138 - Conflict Resclution/Peer Mediation}

(cf. 5144 - Discipline}

(cf. 5144.1 - Suspension and FExpulsion/Due Process)

(cff 5144.2 - Suspension and Expuision/Due Process (Students with Disabilities))
{cf 6020 - Parent Involvement)

(cf. 6145 - Extracurricular and Cocurricular Activities)

(cf. 6159.4 - Behavioral Interventions for Special Education Students)
(cf. 6164.2 - Guidance/Counseling Services)

(cf. 6164.5 - Student Success Teams)

fcf. 6184 - Continuation Education)

(ef 6185 - Community Day School)

Students also may be subject to discipline, in accordance with law, Board policy, or
administrative regulation, for any off-campus conduct during nonschool hours which poses a
threat or danger to the safety of students, staff, or district property, or substantially disrupts

school activities.

Legal Reference: (see next page)



BP 5131(d)

CONDUCT (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32280-32289 Comprehensive safety plan
35181 Governing board authority to set policy on responsibilities of students
35291-35291.5 Rules
44807 Duty concerning conduct of students
48900-48925 Suspension and expulsion
51512 Prohibition against electronic listening or recording device in classroom without permission
CIVIL CODE
1714,1 Liability of parents and guardians for willful misconduct of minor
PENAL CODE
288.2 Harmful matter with intent to seduce
313 Harmful matter
417.25-417.27 Laser scope or laser pointer
647 Use of camera or other instrument to invade person's privacy; misdemeanor
653.2 Electronic communication devices, threats to safety
VEHICLE CODE
23123-23124 Prohibitions against use of electronic devices while driving
CODE OF REGULATIONS, TITLE 5
300-307 Duties of students
UNITED STATES CODE, TITLE 42
2000h-2000h6 Title IX, 1972 Education Act Amendments
COURT DECISIONS
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
LaVine v. Blaine School District, (2000, 9th Cir.} 257 F.3d 981
Emmett v. Kent School District No. 415, (2000) 92 F.Supp. 1088
Bethel School Disirict No. 403 v. Fraser, (1986) 478 U.S. 675
New Jersey v. T.L.O., (19853) 469 U.S. 325

Tinker v. Des Moines Independent Community Schoof District, (1969) 393 U.S. 503

Muanagement Resources:
CSBA PUBLICATIONS

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Providing a Safe, Nondiscriminatory School Environment for All Siudents, Policy Brief, April 2010
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Builying at School, 2003

WEB SITES

CSBA: htip:/fwww.csba org

California Department of Education, Safe Schools Office: hitp://www.cde.ca.gov/is/ss
Center for Safe and Responsible Internet Use: http://cyberbully.org

National School Boards Association: http://www.nsba.org

National School Safety Center: http./fvww.schoolsafety. us

U.S. Department of Education: hitp://www.ed.gov

Policy SPENCER VALLEY SCHOOL DISTRICT
adopted: August 10, 2016 Santa Ysabel, California



Students BP 5144.1(a)

SUSPENSION AND EXPULSION/DUE PROCESS

The Governing Board desires to provide district students access to educational opportunities
in an orderly school environment that protects their safety and security, ensures their welfare
and well-being, and promotes their leamning and development. The Board shall develop rules
and regulations setting the standards of behavior expected of district students and the
disciplinary processes and procedures for addressing violations of those standards, including
suspension and/or expulsion.

{cf, 5131 - Conduct)
fcf 5131.1 - Bus Conduct)
fcf: 5131.2 - Bullying)

The grounds for suspension and expulsion and the procedures for considering,
recommending, and/or implementing suspension and expulsion shall be only those specified
in law, in this policy, and in the accompanying administrative regulation.

Except when otherwise permitted by law, a student may be suspended or expelled only when
his/her behavior is related to a school activity or school attendance occurring within amy
district school or another school district, regardless of when it occurs, including, but not

limited to, the following: (Education Code 48900(s))

L. While on school grounds

2. While going to or coming from school

3. During the lunch period, whether on or off the school campus
(cf 5112.5 - Open/Closed Campus)

4. During, going to, or coming from a school-sponsored activity

District staff shall enforce the rules concerning suspension and expulsion of students fairly,
consistently, equally, and in accordance with the district's nondiscrimination policies.

{cf’ 0410 - Nondiscrimination in District Programs and Activities)
Appropriate Use of Suspension Authority

Except when a student's act violates Education Code 48900(a)-(c), as listed in items #1-5
under "Grounds for Suspension and Expulsion: Grades K-12" of the accompanying
administrative regulation, or when his/her presence causes a danger to others, suspension
shall be used only when other means of correction have failed to bring about proper conduct.
{Education Code 48900.5, 48900.6)

(cf: 1020 - Youth Services)
(cf 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)



BP 5144.1(b)

SUSPENSION AND EXPULSION/DUE PROCESS (continued)

(cf. 6142.4 - Service Learning/Community Service Classes)

(cf- 6164.2 - Guidance/Counseling Services)

(cf. 6164.5 - Student Success Teams)

A student’s parents/guardians shall be notified as soon as possible when there is an escalating
pattern of misbehavior that could lead to on-campus or off-campus suspension.

No student in grades K-3 may be suspended for disruption or willful defiance, except by a
teacher pursuant to Education Code 48910. (Education Code 48900)

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from
assigned school activities.

(cft 5113 - Absences and Excuses)
(cf 5113.1 - Chronic Absence and Truancy)

On-Campus Suspension

To ensure the proper supervision and ongoing learning of students who are suspended for any
of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent
danger or threat to anyone at school and for whom expulsion proceedings have not been
initiated, the Superintendent or designee shall establish a supervised suspension classroom
program which meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense,
supervised suspension shall be imposed only when other means of correction have failed to

bring about proper conduct. (Education Code 48900.5)

Authority to Expel
A student may be expelled only by the Board. (Education Code 48918(j))

As required by law, the Superintendent or principal shall recommend expulsion and the
Board shall expel any student found to have committed any of the following "mandatory
recommendation and mandatory expulsion” acts at school or at a school activity off school
grounds: (Education Code 48915)

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated
employee, unless the student had obtained prior written permission to possess the
item from a certificated school employee, with the principal or designee's

concurrence
(cf 5131.7 - Weapons and Dangerous Instruments)

2. Selling or otherwise furnishing a firearm
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SUSPENSION AND EXPULSION/DUE PROCESS (continued)

3. Brandishing a knife at another person

4, Unlawfully selling a controlled substance listed in Health and Safety Code 11053-
11058

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261,
266¢, 286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code
2434

6. Possessing an explosive as defined in 18 USC 921

For all other violations listed in the accompanying administrative regulation under "Grounds
for Suspension and Expulsion: Grades K-8" and "Additional Grounds for Suspension and
Expulsion: Grades 4-8," the Superintendent or principal shall have the discretion to
recommend expulsion of a student. If expulsion is recommended, the Board shall order the
student expelled only if it makes a finding of either or both of the following: (Education
Code 48915(b) and (e))

L. That other means of correction are not feasible or have repeatedly failed to bring
about proper conduct

2. That due to the nature of the violation, the presence of the student causes a continuing
danger to the physical safety of the student or others

A vote to expel a student shall be taken in a public session.

The Board may vote to suspend the enforcement of the expulsion order pursuant to the
requirements of law and the accompanying administrative regulation. (Education Code

48917)
No student shall be expelied for disruption or willful defiance. (Education Code 48900)

No child enrolled in a preschool program shall be expelled except under limited
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education.

{cf- 5148.3 - Preschool/Early Childhood Education)

Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension

and/or expulsion by affording them their due process rights under the law. The
Superintendent or designee shall comply with procedures for notices, hearings, and appeals
as specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5,

48918)
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SUSPENSION AND EXPULSION/DUE PROCESS (continued)

(cf. 5119 - Students Expelled from Other Districts)
(cf 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Maintenance and Monitoring of Outcome Data

Superintendent or designee shall maintain outcome data related to student suspensions and
expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not
limited to, the number of students recommended for expulsion, the grounds for each
recommended expulsion, the actions taken by the Board, the types of referral made after each
expulsion, and the disposition of the students after the expulsion period. For any expulsion
that involves the possession of a firearm, such data shall include the name of the school and
the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion
data shall be reported to the Board annually and to the California Department of Education

when so required.

In presenting the report to the Board, the Superintendent or designee shall disaggregate data
on suspensions and expulsions by school and by numerically significant student subgroups,
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students,
English learners, foster youth, students with disabilities, and homeless students. Based on the
data, the Board shall address any identified disparities in the imposition of student discipline
and shall determine whether and how the district is meeting its goals for improying school
climate as specified in its local control and accountability plan.

(cf 0460 - Local Control and Accountability Plan}

Legal Reference: (see next page)
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SUSPENSION AND EXPULSION/DUE PROCESS (continued)

Legal Reference:
EDUCATION CODE
212.5 Sexual harassment
233 Hate violence
1981-1981.5 Enrollment of students in community school
17292.5 Program for expelled sfudents
32261 Imteragency Schoul Safety Demonstration Act of 1985
35145 Open board meetings
35146 Ciosed sessions (regarding suspensions)
35291 Rules (for government and discipline of schools)
35291.5 Rules and procedures on school discipline
48645.5 Readmission; contact with juvenile justice system
48660-48666 Community day schools
48833.5 Foster youth
48900-48927 Suspension and expulsion
48950 Speech and other communication
48980 Parental notifications
49073-49079 Privacy of student records
52060-52077 Local control and accountability plan
CIVIL CODE
47 Privileged communication
48.8 Defamation liability
CODE OF CIVIL PROCEDURE
1985-1997 Subpoenas; means of production
VERNMENT CODE
1145520 Contempt
54950-54963 Ralph M. Brown Act
HEALTH AND SAFETY CODE
11014.5 Drug paraphernalia
11053-11058 Standards and schedules
LABOR CODE
230.7 Discharge or discrimination against emplayee for taking time off to appear in school on behalf
of achild
PENAL CODE
31 Principal of a crime, defined
240 Assault defined
241.2 Assault fines
242 Battery defined
243.2 Battery on school property
243.4 Sexual baitery
245 Assault with deadly weapon
245.6 Hazing
26! Rape defined
266c Unlawful sexual intercourse
286 Sodomy defined
288 Lewd or lascivious acts with child under age 14
288a Oral copulation
289 Penetration of genital or anal openings
417.27 Laser pointers
422.55 Hare crime defined

Legal Reference continued: (5ee next page)
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SUSPENSION AND EXPULSION/DUE PROCESS (continued)

Legal Reference: (continued)
PENAL CODE feontinued)
422.6 Interference with exercise of civil rights
422.7 Aggravating factors for punishment
422.75 Enhanced penalties for hate crimes
626.2 Eniry upon campus dfier written notice of suspension or dismissal without permission
626.9 Gun-Free School Zone Act of 1995
626.10 Dirks, daggers, knives, razors, or stun guns
868.5 Supporting person; attendance during testimony of witness
WELFARE AND INSTITUTIONS CODE
729.6 Counseling
UNITED STATES CODE, TITLE I8
921 Definitions, firearm
UNITED STATES CODE, TITLE 20
1415¢K) Placement in alternative educational setting
7151 Gun-free schools
UNITED STATES CODE, TITLE 42
11432-11435 Education of homeless children and youths
CQURT DECISIONS

T.H._v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267

Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421
Board of Education of Sacramenta City Unifled School District v. Sacramento County Board of

Education and Kenneth H. (2001) 85 Cal App.4th 1321

Garcia v. Los Angeles Board of Education (1991} 123 Cal. App. 3d 807

Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 1182
John A. v. San Bernardino School District (1982) 33 Cal. 3d 301

ATTORNEY GENERAL OPINIONS

84 Ops.Cal Atty.Gen. 146 (2001)
80 Ops.Cal Atty.Gen. 348 (1997)
80 Ops.Cal Atty. Gen, 91 (1997)
80 Ops.Cal. Atty.Gen, 85 (1997)

Management Resources:
CSBA PUBLICATIONS

Safe Schools: Strategies for Governing Boards fo Ensure Student Success, 2011

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter on the Nondiscriminatory Administration of Sehool Discipline, January 2014
WEB SITES

CSBA: http:/fwww.csba.org

California Attorney General's Office: http://www.oag.ca.gov

California Department of Education: htip://www.cde.ca.gov

U.S. Department of Education, Qffice for Civil Rights:

http:/fwww.ed goviabout/offices/Tist/ocr/docs/crdc-2012-data-summary.pdf
U.S. Department of Education, Office of Safe and Drug-Free Schools:
htip:/rwww.ed govabout/offices/list/osdfs

Policy SPENCER VALLEY SCHOOL DISTRICT
adopted: December 14, 2018 Santa Ysabel, California
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SEXUAL HARASSMENT

The Governing Board is committed to maintaining a safe school environment that is free
from harassment and discrimination. The Board prohibits sexual harassment of students at
school or at school-sponsored or school-related activities. The Board also prohibits
retaliatory behavior or action against any person who reports, files a complaint or testifies
about, or otherwise supports a complainant in alleging sexual harassment.

The district strongly encourages any student who feels that he/she is being or has been
sexually harassed on school grounds or at a school-sponsored or school-related activity by
another student or an adult to immediately contact his/her teacher, the principal, or any other
available school employee. Any employee who receives a report or observes an incident of
sexual harassment shall notify the principal or a district compliance officer.

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.1 - Complaints Concerning District Emplovees)

(cf: 3131 - Conduct)

(cf 5131.2 - Bullying)

{cf. 5137 - Positive School Climate}

(cf- 5141.4 - Child Abuse Prevention and Reporting)

{cf 3145.3 - Nondiscrimination/Harassment)

(cf 6142.1 - Sexual Health and HIV/AIDS Frevention Instruction)

Complaints regarding sexual harassment shall be investigated and resolved in accordance
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures.
Principals are responsible for notifying students and parents/guardians that complaints of
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the

procedures.

fef 1312.3 - Uniform Complaint Procedures)

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual
harassment policy.

Imstruction/Information

The Superintendent or designee shall ensure that all district students receive age-appropriate
information on sexual harassment. Such instruction and information shall include:

L What acts and behavior constitute sexual harassment, including the fact that sexual
harassment could occur between people of the same sex and could involve sexual

violence

2. A clear message that students do not have to endure sexual harassment under any
circumstance

3. Encouragement to report observed incidents of sexual harassment even where the
alleged victim of the harassment has not complained
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SEXUAL HARASSMENT (continued)

4, A clear message that student safety is the district's primary concern, and that any
separate rule violation involving an alleged victim or any other person reporting a
sexual harassment incident will be addressed separately and will not affect the
manner in which the sexual harassment complaint will be received, investigated, or

resolved

5. Information about the district's procedure for investigating complaints and the
person(s) to whom a report of sexual harassment should be made

6. Information about the rights of students and parents/guardians to file a civil or
criminal complaint, as applicable

Disciplinary Actions

Any student who engages in sexual harassment or sexual violence at school or at a school-
sponsored or school-related activity is in violation of this policy and shall be subject to
disciplinary action. For students in grades 4-8, disciplinary action may include suspension
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the
incident(s) shall be taken into account.

(cf- 5144 - Discipline)
fcf: 5144.1 - Suspension and Expulsion/Due Process)
(cf: 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Any staff member found to have engaged in sexual harassment or sexual violence toward any
student shall be subject to discipline up to and including dismissal in accordance with
applicable policies, laws, and/or collective bargaining agreements.

(cf- 4117.4 - Dismissal)
(cf 4117.7 - Emplayment Status Report)

(cf. 4118 - Suspension/Disciplinary Action)

(ef. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf 4119.11/4219.11/4319.11 - Sexuol Harassment)

Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of sexual
harassment to enable the district to monitor, address, and prevent repetitive harassing

behavior in district schools.

(cf: 3580 - District Records)

Legal Reference. (see next page)
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Legal Reference:
EDUCATION CODE
200-262.4 Prohibirion of discrimination on the basis of sex
48900 Grounds for suspension or expulsion
48900.2 Additional grounds for suspension or expulsion; sexual harassment
48904 Liability of parent/guardian for willful student misconduct
48980 Notice at beginning of term
CIVIL CODE
51.¢ Liability for sexual harassment; business, service and professional relationships
1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE
12950.1 Sexual harassment training
CODE OF REGULATIONS, TITLE 5
4600-4687 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1221 Application of laws
1232g Family Educational Rights and Privacy Act
1681-1688 Title IX, discrimination
UNITED STATES CODE TITLE 42
1983 Cwvil action for deprivation of rights
2000d-2000d-7 Title V1, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy
106.1-106.71 Nondiscrimination on the basis of sex in education programs
COURT DECISIONS

Donovan v, Poway Unified School District, (2008} 167 Cal App.4th 567
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130
Reese v. Jefferson School District, (2001, 9th Cir) 208 F.3d 736

Davis v. Monroe County Board of Education, (1999) 526 U.S, 629

Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274

QOona by Kaie 8. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473

Doe v. Petaluma City Schoal District, (1995, 9th Cir.) 54 F.3d 1447

Management Resources: (see next page)
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Management Resources:

Policy

CSBA PUBLICATIONS

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011

US. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Questions and Answers on Title IX and Sexual Viplence, April 2014

Dear Colleague Letter: Sexual Violence, April 4, 2011

Sexual Harassment: It's Not Academic, September 2008

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students,
or Third Parties, January 2001

WEB SITES

CSBA: htip://www.csba.org

California Depariment of Education: htip://www.cde_ ca.gav

U.S. Depariment of Education, Office for Civil Rights: http:/fwww.ed goviabout/offices/Tist/ocr

SPENCER VALLEY SCHOOL DISTRICT

adopted: August 10, 2016 Santa Ysabel, California
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DRESS AND GROOMING

The Governing Board believes that appropriate dress and grooming contribute to a
productive learning environment. The Board expects students to give proper attention to
personal cleanliness and to wear clothes that are suitable for the school activities in which
they participate. Students' clothing must not present a health or safety hazard or a distraction
which would interfere with the educational process.

{cf. 4119.22 - Dress and Grooming)
(cf 5143.2 - Freedom of Speech/Expression)

Students and parents/guardians shall be informed about dress and grooming standards at the
beginning of the school year and whenever these standards are revised. A student who

violates these standards shall be subject to appropriate disciplinary action,
(cf. 5144 - Discipline)
Gang-Related Apparel

The principal, staff and parents/guardians at a school may establish a reasonable dress code
that prohibits students from wearing gang-related apparel when there is evidence of a gang
presence that disrupts or threatens to disrupt the school's activities. Such a dress code may be
included as part of the school safety plan and must be presented to the Board for approval.
The Board shall approve the plan upon determining that it is necessary to protect the health
and safety of the school's students.

(cf 0450 - Comprehensive Safety Plan)
{cf 5136 - Gangs)

Uniforms

In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the
principal, staff and parents/guardians at a school may establish a reasonable dress code
requiring students to wear uniforms. Such a dress code may be included as part of the school
safety plan and must be presented to the Board for approval. The Board shall approve the
plan upon determining that it is necessary to protect the health and safety of the school's

students.

If a school's plan to require uniforms is adopted, the Superintendent or designee shall
establish procedures whereby parents/guardians may choose to have their children exempted
from the school uniform policy. Students shall not be penalized academically, otherwise
discriminated against or denied attendance to school if their parents/guardians so decide.
(Education Code 35183)
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DRESS AND GROOMING (continued)

The Superintendent or designee shall ensure that resources are identified to assist
economically disadvantaged students in obtaining uniforms.

Legal Reference:

Policy

EDUCATION CODE

32281 School safety plans

35183 School dress codes; uniforms

35183.5 Sunm-protective clothing

48907 Student exercise of free expression

49066 Grades; effect of physical education class apparel
CODE QF REGULATIONS, TITLE 5

302 Puplls to be neat and clean an entering school
COURT DECISIONS

Marvin H. Jeglin et al v, San Jacinto Unified School District et al, (C.D. Cal. 1993)
827 F.Supp. 1459

Arcadia Unified School District v. California Department of Education, (1992) 2 Cal, 4th 251
Hartzell v, Connell, (1984) 35 Cal. 3d 899

SPENCER VALLEY SCHOOL DISTRICT

adopted: August 10, 2016 Santa Ysabel, California



Students AR 5132(a)

DRESS AND GROOMING

In cooperation with teachers, students and parents/guardians, the principal or designce shall
establish school rules governing student dress and grooming which are consistent with law,
Governing Board policy and administrative regulations. These school dress codes shall be

regularly reviewed.
(cf. 0420 - School Plans/Site Councils)

Each school shall allow students to wear sun-protective clothing, including but not limited to
hats, for outdoor use during the school day. (Education Code 35183.5)

In addition, the following guidelines shall apply to all regular school activities:

1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backiess
shoes or sandals are not acceptable.

2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water
bottles etc.) shall be free of writing, pictures or any other insignia which are crude,
vulgar, profane or sexually suggestive, which bear drug, alcohol or tobacco company
advertising, promotions and likenesses, or which advocate racial, ethnic or religious

prejudice.
3. Hats, caps and other head coverings shall not be worn indoors.

4, Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-
net fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or

shorts shorter than mid-thigh are prohibited.

5. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that
would drip when wet.

Teachers may impose more stringent dress requirements to accommodate the special needs of
certain sports and/or classes.

(¢f 3260 - Fees and Charges)

No grade of a student participating in a physical education class shall be adversely affected if
the student does not wear standardized physical education apparel because of circumstances
beyond the student's control. (Education Code 49066)

(cf. 5121 - Grades/Evaluation of Student Achievement)

The principal, staff, students and parent/guardians at each school may establish reasonable
dress and grooming regulations for times when students are engaged in extracurricular or
other special school activities.



AR 5132(b)

DRESS AND GROOMING (continued)

Gang-Related Apparel

At individual schools that have a dress code prohibiting gang-related apparel at school or
school activities, the principal, staff and parents/guardians participating in the development
of the school safety plan shall define "pang-related apparel” and shall limit this definition to
apparel that reasonably could be determined to threaten the health and safety of the school
environment if it were worn or displayed on a school campus. (Education Code 32282)

Because gang-related symbols are constantly changing, definitions of gang-related apparel
shall be reviewed at least once cach semester and updated whenever related information is

received.

Uniforms

In schools where a schoolwide uniform is required, the principal, staff and parents/guardians
of the individual school shall jointly select the specific uniform to be worn. (Education Code

35183)

At least six months before a school umiform policy is implemented, the principal or designee
shall notify parents/guardians of this policy. (Education Code 35183)

Parents/guardians shall also be informed of their right to have their child exempted.

The principal or designee shall also repeat this notification at the end of the school year so
that parents/guardians are reminded before school clothes are likely to be purchased.

The Superintendent or designee shall establish criteria for determining student eligibility for
financial assistance when purchasing uniforms.

The Superintendent or designee shall establish a method for recycling or exchanging
uniforms as students grow out of them.

Students who participate in a nationally recognized youth organization shall be allowed to
wear organization uniforms on days when the organization has a scheduled meeting.

(Education Code 35183)

Regulation SPENCER VALLEY SCHOOL DISTRICT
approved: August 10, 2016 Santa Ysabel, California
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HATE-MOTIVATED BEHAVIOR

The Governing Board is committed to providing a safe learning environment that protects
students from discrimination, harassment, intimidation, bullying, and other behavior
motivated by a person's hostility towards another person's real or perceived ethnicity,
national origin, immigrant status, sex, gender, sexual orientation, religious belief, age,
disability, or any other physical or cultural characteristic. The Superintendent or designee
shall design strategies to promote harmonious relationships among students, prevent
incidents of hate-motivated behavior to the extent possible, and address such incidents if they

occur.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
{cf. 0450 - Comprehensive Safety Plan)

{¢f 3515.4 - Recovery for Properiy Loss or Damage)
{cf 5131- Conduct)

(cf 5131.2 - Bullying)

(cf 3131.5 - Vandalism and Graffiti)

(cf 5136 - Gangs)

{cf 5137 - Positive School Climate}

(cf 5141.52 - Suicide Prevention)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf 5145.7 - Sexual Harassment)

The Superintendent or designee shall collaborate with regional programs and community
organizations to promote safe environments for youth. Such collaborative efforts shall focus
on ensuring an efficient use of district and community resources, developing effective
prevention strategies and response plans, providing assistance to students affected by hate-
motivated bebavior, and/or educating students who have perpetrated hate-motivated acts.

(cf. 1020 - Youth Services)
(cf- 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf 1700 - Relations Between Private Industry and the Schools)

(cf- 5148.2 - Before/After School Programs)

The district shall provide students with age-appropriate instruction that includes the
development of social-emotional learning, promotes their understanding of and respect for
human rights, diversity, and acceptance in a multicultural society, and provides strategies to
manage conflicts constructively.

fcf. 5138 - Conflict Resolution/Peer Mediation)

(cf 6142.3 - Civic Education)

(cf 6142.4 - Service Learning/Community Service Classes)
(cf- 6142.94 - History-Social Science Instruction)

As necessary, the district shall provide counseling, guidance, and support to students who are
victims of hate-motivated behavior and to students who exhibit such behavior.

{cf- 6164.2 - Guidance/Counseling Services}
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HATE-MOTIVATED BEHAYIOR (continued)

The Superintendent or designee shall ensure that the rules prohibiting hate-motivated
behavior and procedures for reporting a hate-motivated incident are provided to students and

parents/guardians.

The Superintendent or designee shall provide staff with training on recognizing and
preventing hate-motivated behavior and on effectively enforcing rules for appropriate student
conduct.

(cf- 4131 - Staff Development)
(cf 4231 - Staff Development)
{(cf 4331 - Staff Development}

Complaint Process

A student or parent/guardian who believes the student is a victim of hate-motivated behavior
is strongly encouraged to report the incident to a teacher, the principal, or other staff member.

Any staff member who is notified that hate-motivated behavior has occurred, observes such
behavior, or otherwise becomes aware of an incident shall immediately contact the principal
or the compliance officer responsible for coordinating the district's response to complaints
and complying with state and federal civil rights laws. As appropriate, he/she shall also
contact law enforcement.

{cf. 3515.3 - District Police/Security Department)
{cf 5145.11 - Questioning and Apprehension by Law Enforcement)

Any complaint of hate-motivated behavior shall be investigated and, if determined to be
discriminatory, shall be resolved in accordance with law and the district's uniform complaint
procedures specified in AR 1312.3 - Uniform Complaint Procedures. If, during the
investigation, it is determined that a complaint is about nondiscriminatory behavior, the
principal or designee shall inform the complainant and shall take all necessary actions to
resolve the complaint.

(cf. 1312.1 - Complaints Concerning District Employees)

{ef. 1312.3 - Uniform Complaint Procedures)

(cf. 5144 - Discipline)

(cf 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Legal Reference: (see next p_vage)
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HATE-MOTIVATED BEHAVIOR (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition af discrimination
32282 School safety plans
48900.3 Suspension for hate violence
48900.4 Suspension or expulsion for threats or harassment
PENAL CODE
422.55 Definition of hate crime
422.6 Crimes, harassment
CODE OF REGULATIONS, TITLE 5
4600-4670 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complainis
CODE OF FEDERAL REGULATIONS, TITLE 34
100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
110.25 Prohibition of discrimination based on age

Management Resources:
CALIFORNIA DEPARTMENT OF ERDUCATION PUBLICATIONS
Bullying at School, 2003
CALIFORNIA OFFICE QF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for Al: Guidance and Model Policies to Assist
California K-12 Schoals in Responding to Immigration Issues, April 2018
US. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Harassment and Bullying, October 2010
Dear Colleague Letter: Prohibited Disability Harassment, July 2000
WEB SITES
CSBA: http:/f'www.csba.org
California Association of Human Relations Organizations: http:/fwww.cahro.org
California Department of Education: hitp.//www.cde.ca.gov
California Qffice of the Aitorney General: hiip://oag.ca.gov
U.S. Department of Education, Office for Civil Rights: http:/fwww.ed gov/about/offices/list/ocr
U.S. Department of Justice: hitp:/fwww justice.gov

Policy SPENCER VALLEY SCHOOL DISTRICT
adopted: September 20, 2018 Santa Ysabel, California
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BULLYING

The Governing Board recognizes the harmful effects of bullying on student learning and
school attendance and desires to provide a safe school environment that protects students
from physical and emotional harm, District employees shall establish student safety as a high
priority and shall not tolerate bullying of any student.

No individual or group shall, through physical, written, verbal, or other means, harass,
sexually harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury to, or commit
hate violence against any student or school personnel.

(cf 5131 - Conduct)

(cf 5136 - Gangs)

{(¢cf 5145.3 - Nondiscrimination/Harassment)
(cf: 3145.7 - Sexual Harassment)

fef 5145.9 - Hate-Motivated Behavior)

Cyberbullying includes the electronic creation or transmission of harassing communications,
direct threats, or other harmful texts, sounds, or images as defined in Education Code 48900.
Cyberbullying also includes breaking into another person's electronic account and assuming
that person’s identity in order to damage that person's reputation.

(cf 5145.2 - Freedom of Speech/Expression)

Strategies for addressing bullying in district schools shall be developed with involvement of
key stakeholders, including students, parents/guardians, and staff, and may be incorporated
into the comprehensive safety plan, the local control and accountability plan, and other
applicable district and school plans.

(cf 0420 - School Plans/Sife Councils)

(cf- 0450 - Comprehensive Safety Plan)

(cf 0460 - Local Control and Accouniability Plan)

{cf 1220 - Citizen Advisory Committees)

(cf- 1400 - Relations Between Other Governmental Agencies and the Schools)

(cf. 6020 - Parent Involvement)

As appropriate, the Superintendent or designee may collaborate with law enforcement,
courts, social services, mental health services, other agencies, and community organizations
in the development and implementation of joint strategies to promote safety in schools and
the community and to provide services for alleged victims and perpetrators of bullying.

(cf 1020 - Youth Services)
Bullying Prevention

To the extent possible, district schools shall focus on the prevention of bullying by
establishing clear rules for student conduct and implementing strategies to promote a
positive, collaborative school climate. Students shall be informed, through student handbooks
and other appropriate means, of district and school rules related to bullying, mechanisms



BP 5131.2(b)

BULLYING (continued)

available for reporting incidents or threats, and the consequences for engaging in bullying.

(ef. 5137 - Positive School Climate)

As appropriate, the district shall provide students with instruction, in the classroom or other
educational settings, that promotes social-emotional learning, effective communication and
conflict resolution skills, character/values education, respect for cultural and individual
differences, self-esteem development, assertiveness skills, and appropriate online behavior.

(cf. 6142.8 - Comprehensive Health Education)
fef. 6142.94 - History-Social Science Instruction)

Such instruction shall also educate students about the negative impact of bullying,
discrimination, intimidation, and harassment based on actual or perceived immigration status,
religious beliefs and customs, or any other individual bias or prejudice.

The Superintendent or designee shall provide training to teachers and other school staff to
raise their awareness about the legal obligation of the district and its employees to prevent
discrimination, harassment, intimidation, and bullying of district students. Such training
shall be designed to provide staff with the skills to:

1. Discuss the diversity of the student body and school community, including their
varying immigration experiences

2 Discuss bullying prevention strategies with students, and teach students to recognize
the behavior and characteristics of bullying perpetrators and victims

3. Identify the signs of bullying or harassing behavior
4, Take immediate corrective action when bullying is observed

5. Report incidents to the appropriate authorities, including law enforcement in
instances of criminal hehavior

(cf: 4131 - Siglf Development)
(cf 4231 - Staff Developmeni}
(cf. 4331 - Staff Development)

Based on an assessment of bullying incidents at school, the Superintendent or designee may
increase supervision and security in areas where bullying most often occurs, such as
classrooms, playgrounds, hallways, restrooms, and cafeterias.
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Intervention

Students are encouraged to notify school staff when they are being bullied or suspect that
another student is being victimized. In addition, the Superintendent or designee shall develop
means for students to report threats or incidents confidentially and anonymously.

School staff who witness an act of bullying shall immediately intervene to stop the incident
when it is safe to do s0. (Education Code 234.1)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent
or designee shall notify the parents/guardians of victims and perpetrators and may contact
law enforcement,

The Superintendent, principal, or principal's designee may refer a victim, witness,
perpetrator, or other student affected by an act of bullying to & school counselor, school
psychologist, social worker, child welfare attendance personnel, school nurse, or other school
support service personnel for case management, counseling, and/or participation in a
restorative justice program as appropriate. (Education Code 48900.9)

{cf. 6164.2 - Guidance/Counseling Services)
Reporting and Filing of Complaints

Any student, parent/guardian, or other individual who believes that a student has been
subjected to bullying or who has witnessed bullying may report the incident to a teacher, the
principal, a compliance officer, or any other available school employee. Within one business
day of receiving such a report, a staff member shall notify the principal of the report, whether
or not a uniform complaint is filed. In addition, any school employee who observes an
incident of bullying involving a student shall, within one business day, report his/her
observation to the principal or a district compliance officer, whether or not the alleged victim
files a complaint.

Within two business days of receiving a report of bullying, the principal shail notify the
district compliance officer identified in AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

When the circumstances involve cyberbullying, individuals with information about the
activity shall be encouraged to save and print any electronic or digital messages that they feel
constitute cyberbullying and to notify a teacher, the principal, or other employee so that the
matter may be investigated. When a student uses a social networking site or service to bully
or harass another student, the Superintendent or designee may filc a request with the
networking site or service to suspend the privileges of the student and to have the material
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removed.

When a report of bullying is submitted, the principal or a district compliance officer shall
inform the student or parent/guardian of the right to file a formal written complaint in
accordance with AR 1312.3. The student who is the alleged victim of the bullying shall be
given an opportunity to describc the incident, identify witnesses who may have relevant
information, and provide other evidence of bullying.

Investigation and Resolution of Compiaints

Any complaint of bullying shall be investigated and, if determined to be discriminatory,
resolved in accordance with law and the district's uniform complaint procedures specified in
AR 1312.3.

If, during the investigation, it is determined that a complaint is about nondiscriminatory
bullying, the principal or designee shail inform the complainant and shall take all necessary
actions to resolve the complaint.

Discipline

Corrective actions for a student who commits an act of bullying of any type may include
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive
as defined in Education Code 48900, may include suspension or expulsion in accordance
with district policies and regulations.

{cft 3138 - Conflict Resokution/Peer Mediation)

(cf. 5144 - Disciplina}

(cf 5144.1 - Suspension and Expuision/Due Process)

(cf 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities})
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Any employee who permits or engages in bullying or retaliation related to bullying shall be
subject to disciplinary action, up to and including dismissal.
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf 4119.21/4219.21/4319.21 - Professional Standards)
{cf 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference: (see next page)
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Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32282 Comprehensive safety plan
32283.5 Bullying; online training
35181 Governing board policy on responsibilities of students
35291-35291.5 Rules
48900-48925 Suspension or expulsion
48985 Translation of notices
52060-52077 Local contral and accountability plan
PENAL CODE
422.55 Definition of hate crime
647 Use of camera or other instrument to invade person's privacy; misdemeanor
647.7 Use of camera or other instrument fo invade person’s privacy; punishment
653.2 Elecrronic commumication devices, threats to safety
CODE OF REGULATIONS, TITLE §
4600-4687 Uniform complaint procedures
UNITED STATES CODE, TITLE 47
254 Universal service discounts (e-rate)
CODE OF FEDERAL REGULATIONS, TITLE 28
33.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
110.25 Notification of nondiscrimination on the basis of age
COURT DECISIONS
Wynar v. Douglas County School District, (2013) 728 F.3d 1062
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002) 279 F.3d 719

Management Resources: (see next page)
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Management Resources:
CSBA PUBLICATIONS
Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Frivacy, Programs,
Activities & Facilities, Legal Guidance, March 2014
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014
Advdressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Building Healthy Communities: A School Leaders Guide to Collaboration and Community
Engagement, 2009
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California’s Social and Emotional Learning: Guiding Principles, 2018
Health Education Content Standards for California Public Schools: Kindergarten Through Grade
Twelve, 2008
Bullying at School, 2003

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California K-12 Schools in Responding to Immigration Issues, April 2018

US. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Guidance to Schools: Bullying of Students with Disabilities, October 2014

Dear Colleague Letter: Bullying of Students with Disabilities, August 2013

Dear Colleague Letter: Guidance on Schools' Obligations to Protect Students from Student-on-
Student Harassment on the Basis of Sex; Race, Color and Naticnal Origin; and Disability, October 26,
2010

Dear Colleague Letter: Harassment and Bullying, October 2010

WEB SITES

CSBA: hup://www.csba.org

California Department of Education, Safe Schools Office: http:/fwww.cde.ca.gov/Is/ss

California Office of the Attorney General: hitp.//oag.ca.gov

Center on Great Teachers and Leaders: htip://gticenter.org

Collahorative for Academic Social and Emotional Learning: htip:/fcasel.org

Common Sense Media: htip:/fwww.commonsensemedia.org

National School Safety Center: hitp://www.schoolsqfety. us

Parmership for Children and Youth: ktip:/fwww. partnerforchildren.org

U.S. Department of Education: http://www.ed gov

Policy SPENCER VALLEY SCHOOL DISTRICT
adopted: September 20, 2018 Santa Ysabel, California
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MISSION STATEMENT

Spencer Valley School
/s a public elementary school
that provides a comprehensive education,
in a safe, nurturing environment.

Students develop the high academic skills, creativity,
self-confidence, and resourcefuiness necessary
to approach life with optimism, live it with integrity,
and make a positive difference in the werld.

Spencer Valtey School District is commitied to ensuring equal, fair, and meaningful access to employment and
education services. Spencer Valley does not discriminate in any employment practice, education program, ar
educational activity on the basls andfor asseciation with a person or group with one or mors of these actual or
perceived characteristics of age, ancestry, color, disability, athnicity, gender, gender identity or expression,
genetic information, marital status, medical cendition, national origin, political affiliation, pregnancy and related
conditions. race, religion, retaliation, sex (including sexual harassment), sexual oriantation, Vietnam Era Veter-
ans' status, or any other basis prohibited by California state and federal nondiscrimination laws respectively.
The Superintendent is charged with overseeing, leading and directing the district’s efforts to meet the legal abli-
gations set forth in state and federal civil rights laws and regulations, smploymant and delivery of aducation ser-
vices. Inquiries regarding nondiscrimination and civil rights should be directed to tha Superintendent at

760.765-0336.
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ATTENDANCE

i your child is or will be absent from school, please notify the office by telephone at 760-765-0338, or e-
mail at spencervalley@svesd.net. Please advise the office of any deviations from the regular schedule,
for example, appointments, early pick-up or special transportation arrangements. You need to sign your
child in or out of school when picking up late or early. Please inform the office in writing or by phone if

someone other than parent/guardian will be picking them up after school.

Absences from school shall be excused ONLY for parsonal iliness; quarantine under the direction of a
county or city health officer; medical, dental, optometric, or chiropractic appointments; attendance at fu-
neral services for a member of the immediate family (one day limit for in-state funeral and three day limit
for out-of-state funeral). “Immediate family” shall be defined as mother, father, grandmather, grandfa-
ther, brother, sister or any relative living in the siudent's immediate household.

When a student has had five absences and/or five tardies, a letiar will be mailed to the home informing
them of the absences and tardy dates and requesting them to call the office to schedule a pre-SARB
conference. Further unexcused absences would require referral to the San Diego County Office of Edu-
cation School Aitendance Review Board. When a student has had 10 absences in the school year for
illness, a physician must verify any further absences for iliness.

ANNUAL NOTIFICATION

The following topics are addressed in the Annual Notification at www.svesd.net,
Rules of Student Discipline

Sexual Harassment

Hate Violence

Harassment/Threats

Tobacco Free Policy

AHERA ACT (Ashestos Hazard Emergency Response Act)
Healthy Schools Act 2000

Williams Setement Act 2000

Highly Qualified Teachers

Disabled Pupils information

Medical & Temporary Disabilities

BIRTHDAYS

Student birthdays may be celsbrated after school. If you want to bring a treat, please bring enough for
both classrooms. A nice way to hohor a child's birthday is to donate a book to our library in her or his

name. A bookplate naming the donor will be placed in the book,
DrEss CODE

Dress appropriately for school and play. The “4 B's” (breast (cleavage), belly, back and bottom) must be
covered. Thin or tied shoulder straps on tank tops and sundresses are prohibited. “Short-shorts® may
resuit in & request for new clothing to be brought from home. Please check if logos on shirts are appro-
priate for a K-8 school. A shirt will be loaned to students if guidelines are breached. Shoes with high
heels and/or open toes are dangerous on the playground. Makeup, glitter, or anything that is a
distraction from learning should be left at home.

Physical Education takes place throughout the week. Please make sure your child wears or brings
shoes that are appropriate for physical activity everyday.



ELECTRONIC DEVICES

To ensure the safety of all students, to protect personal property, and ensure the educational process is
not disrupted, personal cameras, radios, and recording devices may not be brought to school unless as
part of a class project and with the permission of the teacher. Any disruption to the learning process, as
defined by the teacher, will result in confiscation of the item. Confiscated items will be held until the end
of the school day and will only be returned to a parent or guardian. Students who bring electronic devic-
es do so at their own risk. The school is not responsible for the llem and is not liable if the tem is confis-
cated, lost or stolen. Electronic devices including cell phones, CD players, [Pods, MP3 players, radios,
etc., are not to be used in classrooms during the day. Cell phones are to be tuned off and in backpacks
while students are in school. See further information on page 12,

EMERGENCY INFORMATION

The information you provide annually on the Emergency Information Form is essential in helping the
school staff to assist your child in the event of an emergency.

Should an emergency or natural disaster occur, students will be kept at school unti they can be safely
released to parents, or to an authorized person, or until the students can be dispersed to their homes in

a safe manner.

if any information or phone numbers change during the school! year, Dblease coniact the school office
j i as jbie. When an emergency contact other than the parent Is not

th
provided, it may be necessary to contact a social services or law enforcement agency in the event of a
health/medical or serious disciplinary emergency; ill students may not be kept at school, even in the of-

fice, as this creates a heaith risk to others.

To register for reverse dialing from San Diego County—go 1o 1< suynaidivy iy
HoMEWORK

Extending Learning Beyond the School Day
The Spencer Valley School community believes that learning is a lifelong process that takes placa in

and out of school. We believe that family time is vital to developing the heaithy, well-rounded

child. Every child needs a backpack or other bag to keep work organized and a well-lit desk or iable to
do homework. Homework is assigned as practice for what has been taught at school. These tasks are
useful fo bring math facts and procedures to the “automatic” level and for extending reading skills. Re-
search shows that 20 to 30 minutes of daily reading (and being read to, especially for beginning readers)
builds fluency and vocabuiary, pius an increasing knowledge of sentence structure and other writihg
skills. The Old Schoolhouse will assign weekly packets of homework to help students master specific
skills. Ritchie Hall students will be given daily homework and other long term assignments, inciuding
book reports and other assignments to be completed at homa. Finally, i is the student’s responsibliity
to complets any unfinished dally class work at home and return it the following day.

Homework Hour
Teacher assistance, targeted support, once a month craft, Homework hour schedule is Monday, Tues-
day, and Wednesday from 2:40 to 3:40 p.m. each week. Homework hour is optional for 1st through

Elghth grade students ONLY. Prompt pickup Is at 3:40. Students who are not picked up on time
may be unable to continue in this optional program.



FIELD TRIPS

Coordination

A staff person will be the designated coordinator for each field trip. Coordinator's responsibility is to ptan
and manage the field trip with the cooperation of the other staff members and parents involved. Coordi-
nator will be respensible for bringing the school's first aid kit along on the field trip.

Chartered Bus
For any fieldtrips with a chartered bus the following will apply:

The number of chaperones needed will be based on the number of volunteers needed for the loca-
tion and number of tickets available.

Chaperones will be chosen by the coordinator and be rotated to allow equitable participation.
Parents who want to follow the bus to the location or drive their own child(ren) cannot be accommo-
dated.

Drivers and Vehicles

Drivers must be at least 21 years of age.
Drivers must be willing to drive fo and from the scheol without side frips.

ALL DRIVERS MUST HAVE:

o A valid driver's license on file in the office.

« Current car registration on file in the office.

= Valid fingerprints on file; piease inquira in the office.

s A copy of declarations page of the current auto insurance policy on file at the school-coverage
must be 100/300 on file in the office.

= A Vehicle in good repair and a full tank of gas.

SEATBELTS/CAR SEATS:

's Cars must have seatbelts for each passenger

» |t is the driver's responsibility to make sure all passengers are properly secured with seatbelts at
all imes.

» Parenis must furnish car seats for children under 8 years or 4’9" and they must be secured in a
car set or boosier seat in the back seat.

o Children under 8 who are taller than 4's” may be secured by a safety belt in the back seat.

s Children who are 8 years and over shall be properly secured in an appropriate child passenger
restrain system or safety belt

= Passengers who are 16 years of age or older are subject to California's Mandatory Seat Belt
law.

The capability for cell phone communication is recommended. However, drivers are expected to refrain
from cell phone use (hands free or not} while driving during a scheol field trip. In an emergency, please

pull over to use your cell phone.

Drivers must obey the California traffic laws and posted speed limits at all times.



FIELD TRIPS

Drivers are responsible for chlidran in their car unless the staff adjusts assignments upon arri-
val.

So that all children can have an equitable experience adults/parents will bring their own food as there
will be no stops to purchase food uniess the whole fieid trip plans to stop.

The number of drivers is limited by requirements for each field trip. Not all parents can go on all field
trips. Drivers will be rotated to allow equitable parent participation. Parents who wish to drive only their
own children cannot be accommodated. _

Do not stop for accidents unless you are the first on the scane.



LUNCHES

Cur school offers lunch and/cr snack to all students Monday through Friday, excluding Thursday. The
costs per day for lunches are: Kindergarten - $1.00, Old School House - $2.00, Ritchie Hall and Adults -
$3.25. School lunches must be purchased ahead either daily or monthly. If you are bringing a lunch to
your child anytime after school bagine please sign In at the office first.

Volunteers intending to buy lunch should let the office know in the merning.

Free and Reduced School Lunches are available to children of eligible families. For more information,
contact the office staff or you can find this form on the website at svesd.net,

Sodas, sports drinks and candy in lunches are prohibited at school. Microwaves and refrigerators in the
kitchen are not available for student use.

MEDICATION

If it becomes necessary for a student to take any non-prescription (over the counter) or prescription
{drug) medication at school, written request from the student's physician and/or parent/guardian is re-
quired. A designated person in the office shall assist the student in taking the medication (BP 5141.21
(a) and Ed Code 48423). All madication identified above must be kept in and dispensed from the school

office. We ask students to bring any medication to the office.
MESSAGES

We ask that you call the office if you need to leave a message for your child and we will make sure that
the student receives it When a message is left, it will be delivered at recess or lunch, Class will not be
interrupted unless it is deemed an emergency by the school staff. Students will not be allowed to
check cell phones for messages during the school day.

NEWSLETTER/COMMUNICATION/ALL CALL

Our major forms of communication are through emails, fliers, text, all call reminders and the Spencer
Valley website at hitp.//www.svesd.net. The all school newsletter wil! be sent home each trimester.

Communication works best when students and parents read the bulletin and newsletter together. Copies
of the newsletters and other parent information are always available in the school office, and also distrib-
uted by email and posted on the Spencer Valley website.

PARKING

For the safety of the children please drop off and pickup at the curb in front of the school. If you need to
stop for more than two minutes you need to park in a parking spot or at the top of the drive near the mul-
berry tree. Double parking is very dangerous and is not permiifed. Please keep the cul-de-sac clear.

PETS AND OTHER CRITTERS

If your child wishes to bring a pet to share with the class, please make arrangements with his/her teach-
er &t least one day in advance.
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PLAYGROUND

We are lucky to have a wonderful play yard with a variety of options for play and discovery. Supervision
is provided by staff. It is the students’ responsibility to piay where they can see a staff person at all
times, act respectiully with yard supervisors and fellow students, and follow established regulations for

outside areas and play equipment.
SCHOOL ACCOUNTABILITY REPORT CARD (SARC)

The SARC contains general informaticn about the school as well as a summary of the results of the Cal-
ifornia Assessment of Student Performance and Progress (CAASPP). The complete SARC is posted in

February and is available on the school's website at r:t'p /v vs2- svesf r,2t
ScHOOL ADVISORY COMMITTEE AND LCAP/PARENT ADVISORY COMMITTEE

The purpose of parent membership on the School Advisory Committee or the LCAPP parent Advisory

Committee is to participate in ;
Developing and recommending either the Site Plan for Student Achievement or Local Control Ac-

countability Plan goals.

The ongoing review of the implementation of the school improvement goals with other members of
the school advisory committee (the superintendent, teachers, classified personnel, parenis and the
community) and to assess periodically the effectiveness of the programs and goals.

The annual review of both the SPSA & LCAP. If necessary, make modifications in the plans to re-
flect changing improvement needs and priorities.

An advisory capacity to administration and Board, and perform additional functions as outlined in
District policy.

= Take other actions and follow timefines as required by the Education Code.

Each year we need as many as four parent members. Parent members must be nominated and elected
by other parents in the school community. Nominations and elections take place during the first few
weeks of the school year. If you would like to be considered to serve on the School Advisory Committee

please see Candace in the office.

ScrooL HouRs

Please have students at school by 7556 am (students will be considered tardy at 8:01). School begins at
8:00 a.m. and ends (except Thursday) at 2:30 p.m. for all students. On Thursday school ends at 12:00
p.m. for all grades. Please respect the integrity of our school pregram by bringing children to school on
time and picking them up promptly.

Children shouid not arrive before 7:45 a.m. in the moming. Pick-up in the afternoon should be with-
in 10 minutes of dismissal time. There will not be supervision available after 2:40 p.m. or 12:10 p.m. on
Thursday. For special situations, please make arangements in advance with your student’s teacher. If

you cannot pick up your child on time, please call the office. Students not picked up by 2:40 p.m. or
12:10 on Thursday will be asked fo sit and read on the bench outside the office while waiting for plck-up.

STAFF DEVELOPMENT
In order to fulfill our commitment to personalized education for each student, the Modified School Day
each Thursday ends at 12:00 p.m. fo allow staff time for meetings, enrichment and planning. Staff devei-

opment days are scheduied before and after the school year.

ScHooL PROPERTY

Books, computers, or any other school equipment lost or damaged by a student s the responsibility of

tha parent to repalr or raplace.
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AUTO-CALLING/WEBSITE

The school uses an automated calling system for most messaging and emergencies called School Mes-
senger. This program allows us to deliver important information to you via SMS text and voice messag-
ing, as well as email. This service is intended to provide communication in such a way that every parent
or guardian can be kept up to date with important information. It is not intended to be a replacement for
direct communication with the office or staff, but rather it will enhance them by unifying communications

in a fimely manner.
Information about SchoolMessenger can be found at vavw. SchoolMessenger.com/tm .

In order to participate in this service, you must indicate your willingness to receive text messages to your
phone. The process is simple and only takes a few seconds to complete.

Simply text any one of the following words to the number 67587: subscribe, option or yes.

Your'll know you were successful if you receive the following reply message:

You are registered to recelve aprox 3 msgs/mo. Txt STOP to quit, HELP for help.

You'll want to repeat the opt-in process for any wireless numbers that you wish to include.

in addition to performing the opt-in process above you'll want to insure that the district has your wireless
number(s) in our student information database. [

| you haven't already provided that information to your school, please contact them and provide them
with that information.

Please note, aithough the district does not charge you for this service, it does not pay for text message
charges that may be incurred by you for sending or receiving text messages. Check with your wireless

carrier for possible charges.
STUDENT EVALUATIONS AND PARENT CONFERENCES

Student growth and development is formally evaluated four times a year, in October, Fabruary, and
June. Students who fall below grade level are monitored more frequently. A written evaluation is com-
bined with a portfolio assessment, confarence with parents, students and staff once a year In October
and in monthly meetings if the student is below basic and at risk of retention. Conferences are sched-
uied monthly for students at risk of retention until satisfactory progress on pre-determined goals is
achieved, Parents may also request a conference with their child's teacher at any time during the year.
To promote open communication and develop strategies for student growth, assessment is based on
teacher observation, portfolio samples, writing, math, social studies, science tests, various written and
computer-based assessments, reading records and state testing results.

TACKY DAY/PROMOTION CEREMONY

Tacky Day is the year-end celebration that includes graduation for 8th graders and promotion in grades
TK—7. Students share their many talents in the form of poetry readings, songs, plays, projects, and art.
The program is followed by a community potiuck in the picnic area. Parents, grandparents, siblings—the
entire community—are invited. Historically, Tacky Day meant that parents and children have the option to

come dressed in "tacky” clothes. This is still an option.

TELEPHONE/CELL PHONE USE

Students may use the school telephone only with teacher or staff permission. Students will not be per-
mitted to use school phones to amange social cafendars. Please make after-school arrangements for
visits between children before amiving at school. Cell phones must remain off during school hours.
Calis may be made with adult permission after school. Phones will be confiscated If used at any other

time and will need to be picked up by parents at the office.
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TOYS
Students must lsave toys, electronic games, cards, etc. at home unless they are part of an assigned

sharing day.
TRANSPORTATION

Spencer Valley does not provide bus service.
WeBsire

Spencer Valley School has a website that is updated periodically. The address for the website is

hitp:/iwww . svesd . net.
SELF DIRECTED LEARNING

{ am becoming a self-directed leamner at achool when:
( to school well rested and ready for work and play.
| finish my work on time during the school day.
| uge attentive listening when my classmates and teachers speak.
| keep my work organized at school.
| retum materials to their proper place for others to use.
I check my work to see that | have done it to the best of my ability.
| read at home and do my reading log every day at home or at school.
| bring my work materials to school (work done at home) to share at school.
| develop my ideas through speaking and responding to others.
| know that my words, thoughts, and ideas are important so I ¢can learn to be a
successful citizen/leamer.
| find or think up interesting things fo do or investigate, when | have free time.
- can ghare my frustrations and discaver ways of handling them in a responsible manner with those

related to the problem.

18



Guidelines for Resolving Problems With Students

There may be times when a child's behavior is inappropriate. In most cases a simple reminder is
enough. To create a structure that minimizes negative behaviors, Spencer Valley uses Best Behavior -
Building Positive Behavior Support in Schools. This framework of supports allows students and staff
members to establish clear and agreed upon Behavior Expectations for Classrooms, Playgrounds,
Common Instruction Areas and Substitute Teachers/Guests and Systematic Supervision Skills.

When additional measures are needed, the staff uses Restorative Practices within whole school Circles
and Restorative Practices techniques with individuals. These can be conferences, use of affective
statements or affective questions, and facilitated meetings. Restorative Practices are consistent and fair
processes that enables each problem to be solved in an individual way, with compassion and accounta-
bility. The main goal is to help each child grow socially and emotionally, become responsible for manag-
ing his or her own behavior, and learn to resolve conflicts.

If a child has a problem:

1. The teacher wifl confer with the child regarding the inappropriate behavior and will remind the child
of what is expected. If unacceptable behavior persists, the child will be sent to the office to talk with

the principal.

2. When these efforls are not successful, parents will be informed. Where advisable, conferences in-
volving parents, teachers, principal and other school personnel will be held to formulate a plan to
improve behavior. An individual plan may be implemented by their teacher and parents to deal with

recurring incidents.

3. Where poor behavior persists, after concerted and long-term efforts on the part of school personnel
and parents, and where the behavior is disruptive to the school program, the following actions are

possible:
a) Limited attendance (modified day—chiid stays at school as long as behavior remains acceptable).

b) Revocation of transfer (if student has an inter district transfer),
¢} Short-term suspension.
d) Expulsion from school by Schooi Board.

Whenever possible, the staff works together with students and parents to resolve issues so that stu-
dents remain succassful.

Spencer Valley students also have access o separate counseling through Vista Hill, if needed.
The school psychologist may also available for consultation on a case by case basis.

14



OTHER ESSENTIAL INFORMATION

GIFTED AND TALENTED EDUCATION PROGRAM (GATE)

We believe that ail students should be educated to their fullest potential with rigorous educational op-
portunities appropriate to their accomplishments and needs. The School Advisory Council functions as
the GATE Advisory Council, DELAC, and is open io all parents. The SAC & LCAP Parent Advisory
Committee meats two or more times a year to ensure ongoing parent participation in program planning,

implementation and evaluation.
8C’s

Spencer Valley's 8 C's are ioosely based on standards that reflect the 21st Century learning skills cur-
rently assembled by the Oracle Foundation which are the 5 C’s of Communication, Content, Creativity,

Critical Thinking, and Ccllaboration.

+ Communication ¢« Civic Responsibility
Computer Skills Service Learning
Media Fluency/Digital Citizenship *  Creativity
»  Critical Thinking innovation
Problem Solving . ntent
» Coliaboration + Compassion
Cross-Cultural Understanding *  Curiosity
Teamwork
Leadership

Spencer Valley staff added the three extra “C’s" of Compassion, Civic Responsibility and Curiosity to
that list. Staff will interweave these concepts throughout the instructional day as well as specificaily fo-
cusing on the teachable moments that support understanding of these qualities in daily life.

SPECIAL EDUCATION

Spencer Valley School is committed to providing a quality education to students with disabilities along-
side their peers. An Individualized Education Program (IEP) Team mests ic determine the most appro-
priate and least restrictive placement to meet each student's needs. When the IEP Team determines
student needs and goals require an alterative environment such as e specialized class, or school, a
timeline is established to identify placement, goals, and objectives for the student. Whenever possible,
we try to keep students at Spencer Valley. Should a student's IEP require a program not available at the
school, altemate arangements are provided through the North Inland Special Education Local Plan Ar-
€a (SELPA), enabling students to parlicipate in their program delivered at a neighboring district
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PARENTS’ RIGHTS AND RESPONSIBILITIES

FAMILY INVOLVEMENT
In a democracy, parents and guardians are encouraged and welcomed to become involved in the formal

education of their children enrolled in public schoois. This early and consistent parental involvement helps
children do well academically. When this involvement is combined with a partnership between home and

school, the student, the school, and the community benefit.
Parents and guardians of enrolled students have the right to be included in the educatlonal process and

to have access to the system on behalf of their children.

CLASSROOM OBSERVING
Parents have the right to visit their child's classroom to observe activities. The time and date of the

visitation must be arranged with the office at least 24 hours in advance.

TEACHER CONFERENCING
Parents have the right to request a conference with their child's teacher or the principal. Parents should

contact the school to schedule a date and time convenient to all participanis.

VOLUNTEERING
Parents have the right to volunteer their time and resources for the improvement of school facilities and

programs. Parents should contact the school to determine the terms and conditions of this service. All
parents are required to be fingerprinted and undergo volunteer training and review of the volunteer code

of conduct.

STUDENT ATTENDANCE
Parents have the right to be nofified in a timely manner if their child is absent from school without

permission.

STUDENT TESTING
Parents have the right to be notified of their child's performance on standardized and statewide tests and

the school's ranking on these tests. (Under other state law, parents may raquest that their child not
participate in the statewide tests.)

SCHOOL SELECTION
Parents have the right to request that their child be enrolied in any schoot in the District. The District is

not compelled to grant the request.

SAFE SCHOOL ENVIRONMENT
Parents have the right and are entitled {o the assurance of a safe and supportive learning environment for

their child.
CURRICULUM MATERIALS

Parents have the right to examine the curricuium materials of the ciass or classes in which their child is
enrolled.

STUDENT ACADEMIC PROGRESS
Parents have the right to be informed of their child's academic progress in school and of the persons to

contact if they wish more information or assistance with their child,

ADVANCEMENT TOWARD LITERACY
Parents of English leamers have the rights to support their child’s advancement toward literacy by
accessing surplus or undistributed instructional materials made available by the Superintendent.

STUDENT RECORDS
Parents have the right to access their child's records and to question anything they feel is inaccurate or

misleading or an invasion of privacy. Parents have the right to a timely response from the school district
about their questions.
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STANDARDS
Parents have the right to recelve information regarding the academic standards their child is expected to

meet.

SCHOOL RULES
Parents have the right to receive written notification of school rules, attendance policies, dress codes,

and procedures for school visitations.

RISK OF RETENTION
Parents have the right to be notified as early in the school year as practicable if their child is identified as

being at risk of retention and of their right fo consutt with appropriate school personnel. See website for
specifics in the Annua) Notification.

PSYCHOLOGICAL TESTING
Parents have the right to recelve information on all psychological testing recommended for their child.

INTRUSIVE EVALUATION
Parents have the right to refuse to submit to monitoring of the quality or character of the student's home
life, any form of parental screening or testing, any nonacademic home-based counseling program,

parent training, or any prescribed family education service plan, and to inspect any survey collecting
personal information.

COUNCILS AND COMMITTEES
Parents have the right to participate as 2 member of a parent advisory committee, school-site council, or

site-based management leadership team in accordance with established rules and reguiations for
membership.

1. Working with their children at home in leamning activities that extend the classroom learning
2. Participating in decisions related to the education of their own children or the total school

program as appropriate

PARENT RESPONSIBILITIES
Parents/Guardians may support the learning environment of their children by (Education Code:

51101);

Monitoring attendance of their children
ENSURING THAT HOMEWORK IS COMPLETED AND TURNED IN ON TIME

Encouraging their children to participate in extracurricular and co-curricuiar activities
Monitoring and regulating the television viewed by their children

Working with their chlidren at home in learning activities that extend the classroom leaming
Volunteering in their children’s classroom or for other school activities

Participating in decisions related to the education of their own children or the total school

program as appropriate
Signing infout when coming to the school during school hours.

P NOBALN S

ALL STUDENTS, PARENTS, STAFF, ADVISORY COMMITTEES, AND COMMUNITY

Cartain rights are protected by federal and state laws and regulations. To help make you aware of your
rights, the District is providing you with this notice. Should you utilize any of the procedures noted below,
your confidentiality and protection from retaliation is assured. If you have any questions or need to clarify
something you read here, please contact any administrator in the District.
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UNiForm COMPLAINT PoLicY & PROCEDURES ON WEBSITE SVESD.NET

Except s the Goverming Board may otherwise specificalty provide In other district policies, these uniform complalnt procadures (LIGP) shall be used to Irwastgate and rescive
only the complaints spagifiedin BP 1312.3,

Compliance Officers

The disirict dasignates the individuai(s), posiionis), or urfi(s) identifled below as respansibie for coondnaling (w disiricls reaponss to complaints and for complying with stete
and federal civl righls laws. The Inﬁ&au(u), poﬁ)im(m)ul(l) alep serve as tha complisnce ol'l'lur(l)rgedm in AR 5145.3 - NonciscrimineiioryHarassmant respansibie
for handing complaints reganding uniswiul dscrimination (such as Immhuummhﬂﬂdﬂomarbm;mmqﬂbmdﬂurmmmwm
tha investigetion of compisints and shall ensure disinict nom:llanw

Supesintendent or Designee

Epencer Valley Elementary Schoo! Divirial
4414 Highway 7878, P.O. Box 168

Sorta Yaabal, CA 92070

(740) 7650338

spencorvalleysvesd.net

The compilance officer who recelvas 8 eompalnt asaign anodhar limnce officer i (nvestigata and resolve the lafr. The compilance officer shall promet
mn'wmu-mM?wlmn%mmprmmumrmmw:n: o e clfioar ¥ noty

In no inetance shall a compllance offcer be aslgrnﬂhlwumnmwmnwmmuHuorconﬂludlmwul“mﬂpmuu
resoiution of the complaint. Any eomplaint ageinst s compliance officer or that ralses a concem abaut the compilance oficer's abillty o Imsﬂnlhhawmlalrtfdﬂy and

without bias ehall be filed with the Superintendont or dess wha shall de how the compleint wil ba Investigated.

The Supssintendent or designee shall ensure thet employesa ned fo Investigete and resolve complainis saceive training and ane knowledgeabie about the laws and
programs at [szue [n the complaints to which msymammwng provided to such amployoss ™

shall include cunrent stats and federal laws arxd regulations goveming the ram, applicable processes for Investigat] wmmmmam
untawful discrimination (stich as disenminatory h':gun:t Inllni:lrl‘gnn. upr:'ﬁylnq), apphcable ahnd:':hui:r rudiuré‘nldnm nn“zqﬂllm and appropriate cofrect
meaares. Assigned smployses may have accens to iagal counse| es. cieterminad by tha Superinisndent or designes.

‘The compliance cificer or, if necessary, any sppropriate sdminisirator shall determine whether mmmn:nm-uwmduﬁmﬂpnmlngllwmﬂtdan
Investigation. Hf interim measures ere delemined ¥ be necassary, the compliance officar or the adminfsrabor shall consuit with the Supadntendent, tha Superinisndent's
dadignas, o, if appropriate, the eite principal to | one or More Inierim messures. The Interdm measures shall remain in place mumomﬂlmoﬂwdﬂomm

mplerment
that they are no langer necessary o urtl e disiic! fasues its final wiitlen declsion, whichever ocours first.

Notifications

The lmsu0de?de¢MMImMuhﬂmﬂlupnlhdh &l disiriot schools and offices, induding stall lounges and sludent govemment meeting roome.
{Education Code 234.

In adiion, the Superintandent or designee shell annually provide writlen nolification of the districts UCP to students, omploysss, pu'enhmmn!- of digirict students,
disrict advllwy committes membars, school advisory commitiss members, appropriste privale school officiala or epresaniaiives, and lnhmlud parSan. {5 CCR 4622)

The notice siall inciuds:
1. A sialement that tha district Is I onsible for compliance with federal and stete laws and reguistions, inciuding those related to mNhllimduMl
discrimiamtion, harassment, intimidation, nrﬂlwuy“ nst any protected group and all progrems and lMuereuﬂnabUCPnﬂuﬂadhp
"Comptainis &MhUCP’luﬂwm rd
2, Ammeﬂmnlmmdmnguﬁmmmmormelwdmnlard-sumhhtlwlahn LCAP, be fled anonymously If the complainent provides
avidence or information leading to evidencs to supporl the complaint ¢ ymay IU
a Alhhmrlﬂlllllﬂdﬂlanrulodrnapwbodlodlhllmtbeluqmr-dhuylfumrpnmmhmummmmwwlmuumlm
fundamental part of the datriol's educational program, Including currcular and sxtracurmiodsr acl
4. AshhmlmlhdloomplﬁrummlmmdﬂhosmuluﬂodmHuﬂmmy_mmmudhmmwmm
5 A siatamant ihat the disirict will post & standardizad notics of the educational rights of foster youth, homsiess studants, former juvenile cowt schoal studernts
now snroled in the district, children of milltary famites, migrant studants, mdlmignmmummmulnnnmmgmuwmmmcmm
4BE53 6, 40065, 51225.1, and 512252, and the complaint process
e, antification of the resporwible staff memberts), postilon(s), or unit(s) designated o recsive complains
7. A steiemént that complaints will be invastigaied nmummamﬁucpmamnmmh-nnmwnuummlnaoummm
hrnraadploﬂhemtummﬂumﬂdhmwmqwuhmlmt
A siatomont thel the complainant has a t0 sppeal the districrs decision in GOE by Ming a wiitten appeal, intiuding & of the criginal compieint and the
dsﬁd'h!.ddnﬂ.mn 1sdmﬂmﬂmhmlﬂd,': oy Mg il
Ashhn!rnlﬂdﬂng!hewﬂwll'rlﬂmdﬂllwmuhduﬁm.buinnlln'lhdinimﬂm.momm:,ormnmmmnmmnm
belvdllil under state or fedensl mrifdiscrimination |aws, if appicable
10. A siatemant thet copies of the district's UCP are avaliable frea of charge

The annual nofification, complels oontact inlormation of the complisnce officar(s), and informarion reiatad to Tile 5 a5 required pursusnt to Education Code 221,81 shall be
pndodmﬂ\admmm-rumwbaprmedm disrict-supporied social madia, if available.

The Superintendent or desipnas shall snaure that all shudents and parentsiguardians, inchud mm-mwmmm sh proficiency, have accean
mmmmlmmmmmm&mmwmmwnwmwm?ﬁm S

H18pmmormuflmm:mmhlpumuldmmdwudnﬂnpmwyllmmpmmm m.hdmmws?,r?mmm-num
concerning the UCP shall be ransiated into that tanguage, in acoordance with Educafion Code 234.1 and 48886, In other Instances, the distict shall snsure meaninghs
60088 to &l relerant UCP inforation for parents/guandians with Amited English proficlency.

18



Filing of Compiaints
Tha complaktt shafl ba prasantad to the compliance cfficer who shall maintain a log of complainis receivad, providing each with a code number and a dete stamp.

All i ﬂlhﬂﬁhml‘&uwmwhmﬂm if a complalnant Ja unabls 1o nd in wifling due Io eonditions such disabiity or Bilerncy,
it st ahail maeistin the Nig o e cemplaire, 16 COm soad) futa compiaintin ol col san &

Complaints ahsh alac be fed In necordance with tha following rules, as applicable:

1. A compiaint slaging district vialatfon of appicable siate or federal law or regulsiona aveming the specilied |n the accompanying Boand poll

" dhudnn'cmm&mbucr)mybambrﬂwllﬁddul.pwh'qm.nrwm (& CCR 4830) e poley (am

2 mumuhummmummwwuupmmmwmmwww urement related fo the LCAR
munhdmmmmommmmmmnmeummam,mmm-wm"g%Wﬂm.Awmm-
ﬁmmﬂmpmﬂuﬁmmhdhﬂ#mnfummmmﬁ-mqhmmhp!hdpddﬂlalcﬂodorﬁmh OF designsa,
Howaver, any kich complalnt shall ba fled na lakw than one ysar from the dale the sllagad viclstion oocumed. (Educstion Code 49013, 2076; S CCR 4830)

3 A all uniawiul discimination (such e di harsmmand, inSmidation, or bu be filed who aliege that have
By e et S ey Lot ko, 2 ) b st
mwnpummn-hmmmmmmmmmmmuumumumm,wnmmummu

i . Tha time v ling may ba extended for up ko 90 days by the

] reasons for the gatenelon. (5 CCR 4850)

4. Whaen a complaint uniawivl discrimination (such as discriminatory haressment, intimidation, or b Is Thed . the. isncs officer shal!
mmmnﬂsmmwmmmum.mmmmm&u-mmm#m"w pmﬁdedw":ﬂm-ﬂwnw 8 of the
allegation.

& When the compiainari of uniawful disesimination (such as discriminatory hargssment, inimidgilon, or bullying) or the alleged vicim, whan not the complalinant,
nqluhmuwlllm.memﬂlmenﬂlwmMmmhkmwndmmnmnmthml#whlmdmmmuw
mmmmlﬂmmﬂhmm‘nqnmmwmmm.n-dmmmmmmummmummmm
respond fo fwe compiaint conaflernt with the request.

Mediatfon
WImmhuimsdayuﬁrnnﬂdmhwmhmlmmrmmymmﬂmnpﬂuﬂlapounhliyuuﬂnnm Medafion sha ba
offerad to resolve complalris that involve more than one stident and no adult. However, Mﬁnﬂmihmﬂuumhnﬂummmmm
llumlondmulluulwmm-mlummmmnmwmnndhnmwudhdmﬂadhum I the parties agres to medialion, tw

compllance officer ahall make af avangements for this procass.
Bedors Init the medialion of 8 complaint slteging retakietion or untawiut discrimination (such as discriminaiory harsatment, intimidation, or budying), the lance officer
shall lnlun*ﬂ':tlll pariies agres to make the mediator a pany ta relevent confidential Informadtion. The compliance MMIIwMalmememmdhe
Informal procoss ot any lima.

¥ the mediation prooe3s doss not ressive the probiem within the parameters of isw, the mﬂmndﬂurmaﬂmduhmlmulmﬂonofﬂnwm

mauun(md'rlﬂmmlnﬂmﬂmlmmmm-mmmmmnlmhmmwlnmlmhmmmnmm
iunl.IMlﬁmi:mﬂlrdﬂnumplllnthmmmwdrmﬂdndlﬂumlyhuﬁuulomdwmmhmﬂﬂm.Ifm-dnnnllumumu.
ihe disirict shait than coniinue with subsequent steps spadified In this adminisinriive mgulation.

Investigation of Complaint
Within 10 businasa tays after the compliance officer receives the complaint, the compiiance officer shall begin an Irvestigation into the complaint.

wmnnnahulnuldlyofhlﬁaﬁulhInnﬂnﬁm.ﬂmﬂmaﬁmmmnmmﬂummﬂdmhmmmmu
pmnrﬂﬂnIllhm’llhnmrmdlnheomplaiﬂhﬂumllmmmdﬂmmmﬂlmmrmuhmﬂmnmhm
nfficer with Bny evidencs, or Information Ial!hahm.hmpmﬂnMmhhmﬁmtmﬂmnummmhmatmﬁmm

the invastigation.

n conduet trnlrwnﬁmnm,nmﬂmﬁmrmrmmnmuomnmmqmmmmwammnumm

mmu?mmmummnmmhmmmomdh Invaaligaion. The compilanca officer shall Individuadly Inierview nil avallable
mmmmnnrummm-umhmmmm

witna with imformation pertinent io the complaing, and ¥isit any ressonably
wp&“ﬁmhmmudﬁmmunnummdhwﬂm
“To nvesi a complaint alleging retal#ion or unfawiul discrimination (such as discriminatory hamssment, Irtimidation, or bullying), the complisnce afficer shall Interview the
llegudvig;?(t). -ny-nwmmmmmtmm,mwm-mmmmnummﬁmmmm
oonduct o support the investigation.
Aummmumhmmwmmwummmuuuwmmhwdmmmumwmhh
imulgllm.wmmrthmrolllrwdmdmdhmmgnﬂmmymmmmnﬂdﬂummmm.uumumu.m
Similarly, 8 respondents refusal to provide the district's Investigetor with documents or ather svdence related 1o the sllsgeiions In the complaint, faliure of refusal to cooperate
lnnmupmwwmwmmedﬂnInndhmunmmhuﬂng.mmmnawﬂmﬂlmmhumn'dlrulnm
fmpoeltion of 2 remady In faver of the compisinant. (5 CCR 4837 =

neiated {0 the alfegation [n the compisint and shall not In any way

In accordence with iaw; the district shal provide the Investigator with aoosss fo recorda and other information
mmm.FﬂanmldhanhmFlhhmmiwmrlnmnlﬂﬁnyblndm ovidence colscted thel & violation has occurman
and i the imposilion of & remedy In favor of the complainent. (5 CCR 4831)

Timelina for Final Decision
dedision shalt be sant &0 the complainant within 60 calendar days of the disifcts receipt o the complaint.

Uniess extended by wiitten agreement with tha compisinent, a final
mmmdmdmmmmhmmrmmumumnhmenmmumhh-m-nm
Witten Dacision* below. Hhmumtilﬁnwmhwmmuwm.mmmm,mmmnm.ﬂhﬂnmhm

with the Boand.
maummuwwwhmmunmmwanmmmwmqmm.mmmmmmmmhmmmlnﬂmmmmmhm
mu-mmmmnwn,hmmrmmmmnm“m. mhrumydadd.mnhurhmnmmhmﬂ.m

officer's decision shall be
IF the Board heers the mhlmmemmmm-mmsummmmmmmm 5D palsnitier days of the diskict's intilel recelpt of the
complaint or within the time period that has besn specified In @ written sgreement with the compialnant, (5 CCR 4831)

For any compleint eileging uniawhl disctimination (such me discriminatory harmssment, Inémication, and buitying), the respondent shak be Informed of any exdansion of the
nmﬂ.m:.mmm ahafl e sent the distict's final written decision, and, In the same manner an fhe complainent, may fle a complaint with the Board i
dinsglinfind with
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Final Written Declslon
For off compiaints, the districts firal wiitten dacisicn shall Inciude: (5 CCR 4831)

1. Tha findings of fact basad on the svidencs gathered. In reaching » factue! determination, the following factors may be taken into account:
Statements made by any witnessss

a
b. The relative credibiity of the mcdividuals involved
c How tha complaining individual reactad 1o the incldent
d. Any documeniary or other avidéerica reiating to the allaged conduct
- Past Insiances of similar conduc! by sy afisged offenders
f. Pwat falan slegalions made by the complainant

2. The conclusion(s) of Imw

a Dispoition of the complaint

4. Retionale for such disposition

For complainte of relaflation o unlawful diaciminalion (such as dscriminetory harassment, infimidation, or bullying}, the di: llnnumuurrplalrul'ﬂllmlnal
determinutics for sech allegation as i whether retslislion or uniswful dscrimination has occumed. v spoul

The detormination of whethar a hostlie envirenment exists mey Invoive consldemtion of the following:

The manner in which the misconduc] affectsd one or more students” sducation

Tha ype, frequancy, and duralisn of the misconduct

The relationship betwesn the alleged victim{s) and offender(s)

The rumber of persons engaged in the conduct and at whom the conduct was dineclad
The stze of the school, localion of the Inddents, and cantext in which they oocurmed
Othar incidents at the schoal invoiving differert individuala

ractive sclionds), (nduding any actions that heve been taken or will ke taken 1o addrass ihe sl tions in the complaint and including, with respect 0 &
mmthuwmﬂmL|NMMwnwmmanhm1sm5 CCR 4600 oo

For complaints of uniawful decrimination (such as discriminstory harsssment, infimidaion, or bullying), tha decision may, a8 requined by law, Include:

a. The comactive actions imposed on the respondent
Ingividusl remadies oifered ar providad fo the compiainani or ancther person who waa the subject of the compiaint, but this Information should not

b&ﬂmﬂﬁlhmempm&mi.
[ Syatemic measuras the school hes taken to sliminate & hostle emvironment and prevent recursnce

m“sppowp

8. mhﬁhmﬁlﬂmmﬁmlhlmmdmd‘l gecision to CDE within 15 calendar days, and procedures fo be followed for iriSaling
such an appeal

Tha declslon may also induda follow-up procedutes to prevent recurrenca or retallation and for reporting any subsecusnt probiema,

n corwliiation with disirict lepal counsst, Information wnulmanlcv.nplnofadedinnmhomrrmlwlsdmlmmwmnnim;u:mpllmnndbnﬂwpm
who may ba invelved In Implementing mnﬂnhbnwnmwtammmnw-hmdﬂnpﬂlullpmleehd In & comphaind alleging unigwful
discrimination {such as disoriminatory harsssment, Irlunldnibn and bulylng) nolfes of the districts dadsion (o the allsged victim shall inciude informeation about any sanction

io be Imposed upan tha respondent relaten directly to
if the complaint Invoives a limited-Engfish-proficient student or parentiguandian snd the sludem involved is enrofed In a schoal at which 15 percent or mors &f the student

ak & ol mary languege Englieh, then the decisfon shall also be transisted Into that langusge pursuant to Educalion Cocde 46935, Indlolmrlnulfuqﬂm
dl:i Im‘u:u;l.“.n|1'1‘:a||'|hihlnr::nnlt'mll|rolnml|‘lIrllummlumIhr|nm'n:|l|;r.|-\in-|s\nﬂll'|IllrlinocIEnﬂwhlmlll dency.

For complaints .III'I.:t.m uniawhal discrimination based on stats law (auch as discriminatory haressment, Intimidation, and bullying), the decision shall alse include a notioe fo
the complainant

1, The nt mey pursus Mhﬂlmwumdhlwudidmflﬂd‘swmmgmlndmmg se2king axsisiance from madlation cantasr or

complaina
pummmmwmmmmrmmmormwm E (Fducstion Code
“The 80 duys merstorium dass nat apply o compieinte seeking Injunctive relief In siate courie or %o discrimination compisints based on fecerel law. (Educatian

ow-zsz.a)
or age may aléo be flad with tha U5, Depariment of Education, Ofice

8. Complainta afleging discrimination based on reos, cofor, nationel origin, sex, pander, disabllly,
lnrdvlﬂlﬂnltr\fwwadwvﬁ.:wﬁ#m 100dmoflh| alleged discrimine lﬂﬂ o
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Carrective Actions
When & complaint is found 10 hive mertt, the compliance offioar shall adopt any appropriate conective astion parminad . Appropriate ctive actions that foas
m:u:ldu:tr‘dlﬂaundmnmmrlndm but ame not limited io, mctions to reinfoncs district policies; uﬂmra(nr:tyuly siaff, mﬂmmh:lmﬂm:'
or school surveys.

For compisints involving retadiation or uniawful discrimingtion (such 25 diseriminatory hmnunem,lrﬁrrﬂdﬂn or bullying), appropriate remeies that offersd
ﬂdmﬁnﬂummﬁbhnmﬂanymmmnmumdumafd!aw! " el 8hP may be fotne

Counseiing

Academic aupport

Hualth sarvicss

Assigrament of an escort to sllow the victin to move safely about campus

Informalion negesding avallable resources and how to report simiiar inddents or ratafisfion
Separaiion of the victim from any other intividuals imohmd, provided the separsiion doss not panaiias the vicim

Rastoraiive justice
Folkow-up Inquivies 10 snaure that ¥he conduct has stopped and there has been no retallatan

For laints Invelving ralalialion of uniawiul discrimination (such as discriminatory hara; Intimidation, or 3 comact
comp mm et e ot o e (ng ory ssmont, bulying), spproprisie ve sclons that focuz ona
mllflrm-dmaudludu permitled by law
Parentiguaedian conienence
Education regarding the impecl of the conduc on olhers
Foslive bahavier support

Refartl 20 & student suocess team
Danial of participation in extremunicular or cocumiciiar sctivities or othar privileges as parmitied by kew

Discipiinery action, such 23 suspension or expuision, &w permalited by iew

Wh T8 found ko have committad retaliation or uniswill discrimination {such ee discriminatory harsssmant, Intl

pmg:'um?y.:won.wmmmmmhmmmﬁm-ﬁémﬁmmﬂmm“wm'hdeImaw
parente/guardisne undersiand the types of

Tha distict may also consider iraining and other interventions for the larger schotl communily to ensure that students, staff,
Inl-\n:“. consfitule uniwhid discimination (such as diseritminedory harasament, intimidstion, or bulying), anummmummmnm-Mr&

When a complaint s found (o have merit, an sppropriate remedy shall be provided to the complamant or other alfected person.

However, I 2 complaint saging nancomphiance with the lews mganing stucent fess, s.mdnﬂlrdwnu.phﬂuloduﬁmlmttuﬁminimﬂuhr&:dﬂhh
sismantary schaools, or any reguirament releted to the LCAF Is found o have meril, the shal provide s remedy o ofl siTfected students snd parerftatuandans subject
pruwdu-g :y"mmmhsuhm of Educelion, (Eduonilion MWS.MMW.E)“ o ¢ ®

LT N 7S YN

NomAppae

F mpleints elleging noncompliancs with the laws regarding siudei foes, the distdct shal sttemat angeging In mamnabie siorts, to ientify
NTM all affectad students and pmmmmnmmmmnﬂmou;umbi:'mmunqm ?Eﬂnuimcwomﬁ. CR

Appeals to the California Department of Education
compialnant is dissatielied with the distriol's final wrillen decision
o aPu 1 ATig wih G Win 15 caarsir days Of catAng The GMICs Geabor (5 DER asag T Tedersl o wials ecucatonal prograr aubject o LICP may e

The complainant shail spacify the basls for the appasi of tha decision snd how the facts of the districts decision are incarrect andir the imw has been misappled, The appeal
shall be sent fo CDE with a copy of the original locally fied compiaint end a copy of the diatrict's dacislon in that compisint. (5 CCR 4832)

when a respondent In complaint sl unhirefil discrimination (such as discriminatory Inimidation, and bullying) |s dasagaied
mm.wg&mmmﬂmmnhmhmyﬁmmlmwa o pis with the dieticte fnal

Upen nolification by GDE thet the districls decidlon has been appeaied, the Suparintencent or designea shall forwand the following documants to CDE: (5 CCR 4833)

A copy of the original complaint

A copy of the wiiten decislon

A summary of i nehwe and exient of the Instipsdion conducted by the dfsirict, i not coverad by the daclsion

A copy of the inveafigation e including, but not Fmited tn, w! notes, nterviews, and documents submitted by the parties end gethered by the investigator
A report of any action taken to reapive the complaint

A copy of tha distrier's UCP

Other ralsvant information requssted by COE

NPOApNa
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Spencer Valley School District

23 |24 (25126 27 (28 29
30 1 31 '

Student Days:@
Guridative $todany Daye:g
Cumuiptive Teachar Deve:t1

Student Davs 18
Curnulative Student Days:G6

Cumulative Teachsr Days:69

$m{ﬁeni lj,z;ys: 18
Curnulative Student Daye: {17
Toachar Bays:120

3
9 1011121314 | 18
6 (171811920 21 22
25 124 |25 2827 | 28 | 29
30“ : iy

Student Days: 17
Gumulative Student Days: 172
Tegcher Days: 175

Important dates
Aug 12 First Student Day
Aug 28 Back to Schoo! Nigii

Newv 23-27 Thanksgiving Break
e 21- Jan 1 Winter Sresk

Jan 6 Spring Back to Schoel Night
Jan 8 Teacher Planning

Mar 28- Apr 2 Spring Break

April 8 Teasher Planning

27128139
Stident Daya 1
Curimlaiwa Sturdgnt Day& 36
Cuiniiative Ty 2

B e B O e

Studant L}ij‘é? 14
Curmulatve Stydent Gays; 81

Cyriative Tesvhegr Haved3

Stodant Days20
Cunnitalive Swdant Duys {87
Taachar Days: 140

20 | 2 | 2 :
27 {28 1 30

Student Days:8
Cumuiative Student Cays:180
Teacher Days:184

Jun 0 Last Cay of Schood for Students
Jun 11 L.ast Day fur Teachers
Holidays

Bapt7  Labor Day

Nov 11 Veterans’ Day

Jant 15 Mariin Luther King Jr. Day
Feb 12 Linapin's Birthday Qbserved
Faip 18 Prasldent's Qay

by 31 Wemoral Day

et B e R T R R e S BT

2020 - 2021
Schogl VCa;iand;ar

wmuiﬂwe {studgrst Daya:dd
Somulative Taacher Cava:E4

Student Days:18
umulative Sludent Days.4¢
Cumusiative Teasher Days:102

4516 | 7.el 940

R e -

11112 |12 114115 1 16 | 97

RS IR
25 |26 |27 | 28 |39 | 30 |
setua@"tiﬂama S -

Cumulgtive Btudent Days 155
Taasher Deys: 136

Inclament Waeather Makeup
nan-sehol day only if no Wind/Snow

Inclement Weather Makeup
Bays

Apr &

Api 38

May 3

May 17

May 28

Grading Periods
Nav &  End 1¥'Trimester
Fab 26 End 2" Trimester
10 Bnd 3 Trimesier

Board gpproved Aprit 20, 2020



